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PREAMBLE

THIS AGREEMENT is entered into, by and between the CITY OF DERBY (hereinafter
the “City”) and LOCAL 1303-259 of COUNCIL 4, AMERICAN FEDERATION OF
STATE, COUNTY AND MUNICIPAL EMPLOYEES, AFL-CIO (hereinafter, the “Union”).

ARTICLE |
RECOGNITION

Section 1.01

The City agrees to recognize that Local 1303-259 of Council 4, AFSCME, AFL-CIO,
having been selected as the representative for the purpose of collective bargaining, in a
unit classified as all full-time and part-time assistants, clerks, secretaries and
custodians, including the assessor, Deputy Finance Director, and excluding supervisors
and those excluded by the Municipal Employee Relations Act, is the exclusive
representative of all said employees for the purposes of collective bargaining in respect
to wages, hours and other conditions of cmployment.

Section 1.02

The City agreed to recognize the Union as the exclusive bargaining representative for
all full-time and part-time custodians in all City buildings, including Cily Hall, the Public
Library, the Police Department and the Senior Center other than the Education
Department.

The City agreed to recognize the Union as the exclusive bargaining representative for
all full-time and part-time assistants and clerks assigned to work in the Public Works
Department and Police Department.

Section 1.03

The bargaining unit recognized in Section 1.01, pursuant to Decision No. 2773 of the
SBLR, shall be subject to such modification or clarifications as the Board of Labor
Relations or a court of competent jurisdiction may order, or to which the parties may
agree. 2

Section 1.04
The City reserves the right to hire outside contractors to do the work normally performed
by bargaining unit employees only after bargaining unit employees have been utilized.

For the purpose of this Section, ‘utilized’ shall mean that no bargaining unit employee
shall suffer any loss of contractual benefits including overtime.
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ARTICLE I
UNION SECURITY

Section 2.01 - Deductions

As used in this Article Il, “Union Dues” means such sums certified by the Union as
membership dues and/or agency fees uniformly required by the Union of its members.

For each employee who provides the City with a signed authorization, authorizing
payment of Union Dues by payroll deduction, the City shall deduct Union Dues from the
employee’s pay and shall remit the employee’s Union Dues payment directly to the
Union.

Union Dues payments ordinarily shall be deducted from payroll once a month and
delivered to the Union together with a list of the employees from whom Union Dues
deductions have been taken, specifying the amount deducted from the employee’s pay
as Union Dues.

The City shall have no responsibility for remitting Union Dues payments for an
employee who has authorized Union Dues deductions but who is not on the payroll
during the week in which the Union Dues deduction is to be made or who has no

- earnings or insufficient earnings during that week or who is on leave of absence or
workers compensation leave. In such circumstances, it shall be the employee’s
responsibility to pay the empioyee’s Union Dues to the Union and it shall be the
employee’s responsibility to arrange with the Union for payment of the employee’s
Union dues.

Section 2.02 - Indemnification

The Union agrees to indemnify and hold the City harmless from and against any and all
claims, demands, suits or other forms of liability that may arise out of or by reason of
action taken by the Town for the purpose of complying with the provisions of this Article
I

ARTICLE 1l
MANAGEMENT RIGHTS

Section 3.01

Except as otherwise modified or restricted by an express provision of this Agreement,
the City reserves and retains exclusively, whether exercised or not, all the lawful and
customary rights, powers and prerogatives of management. Such rights include but
shall not be limited to establishing standards of productivity and performance of its
employees; determining the objectives of the City and the methods and means
necessary to fulfill those objectives, including the creation or the discontinuation of
services, departments or programs in whole or in part; the determination of the content
of job classifications; the content of job classifications for newly created positions; the
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determination of the qualifications of employees; the appointment, promotion,
assignment, direction and transfer of personnel; the suspension, demotion, discharge or
any other appropriate disciplinary action against its employees; the relief from duty of its
employees because of lack of work; the establishment of reasonable work rules; and
the taking of all necessary actions to carry out its objectives in emergencies.

ARTICLE IV
NON-DISCRIMINATION

Section 4.01

The City and the Union recognize the right of any member of the bargaining unit to
become or refrain from becoming and /or remaining a member of the Union and will not
discriminate or In any way interfere with such rights or the exercise of such rights.

Section 4.02

The City and the Union shall not unlawfully discriminate on the basis of age, ancestry,
color, disability (learning, intellectual, mental and/or physical disability), gender identity
or expression, genetic information, marital status, national origin, pregnancy, race,
religion, sex, sexual orientation, veteran status, union membership or activity or other

- status protected by applicable law.

Section 4.03

Any reference to one gender and/or use of gender specific pronouns in this Agreement
shall be construed to include all genders unless expressly noted otherwise.

ARTICLE V
UNION REPRESENTATION

Section 5.01

The City agrees to permit the president and/or union designee to discuss official union
business, including grievances, with bargaining unit members as long as the conduct of
normal City Hall operations is not disrupted.

Section 5.02 '

A Union staff representative shall be permitted to enter the facilities of the City at any
reasonable time for the purpose of discussing, processing or investigating filed
grievances, or for the purpose of the Union fulfilling its role as collective bargaining
agent. Upon arrival, such staff representative shall notify the Mayor, or the Mayor's
designee, of his/her presence and shall not unreasonably interfere with the performance
of duties by employees. The Union agrees to furnish the City with a 11st of its.
representatives assigned to service the bargaining unit at the City Hall, and the Union
shall maintain the currency of said list. .
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The Union shall have the right and opportunity to hold an orientation session with all
newly hired employees. This orientation session shall be for the purpose of explaining
the new employee’s contractual rights and introducing him/her to the Union. The
orientation will be held within fifteen (15) days of the employee’s hire date and shall be
during working hours at a time agreed by the employee’s Immediate supervisor, not to
exceed one (1) hour in duration.

Section 5.03

The City agrees to allow the union to place a bulletin board of reasonable size in a
location that shall not interfere with the operations of the City Hall. Said bulletin board
shall be for the exclusive use of the Union, except for posting of notices pursuant to
section 11.01. Said bulletin board shall not be used for material of a partisan political
nature. The Union shall limit its posting of notices and bulletins to such bulletin board.

Section 5.04

On any check or inspection of the City Hall for safety or health issues, for which a union
staff representative visits the City Hall, the Mayor or the Mayor’s designee, shall
accompany the Union’s staff representative.

ARTICLE VI
SAFETY AND HEALTH

Section 6.01

The City shall provide and maintain a safe and healthy place of employment and work
environment in compliance with all applicable local, state and federal statutes,
regulations and ordinances.

Section 6.02

Whenever a member observes a condition which he feels represents a violation of
appropriate safety or health rules and regulations, or which is an unreasonable hazard
to persons or property, the member shall report such observations to the Mayor’s office.

Section 6.03

The City shall continue to provide parking facilities at no expense to members of the
bargaining unit at the Derby Municipal Parking Lot located at 2 Thompson Place, Derby
Connecticut (the “City Lot”) or at such other location as the City may designate. The City
shall reserve parking spaces for bargaining unit employees on the top floor of the City
Lot. When the top floor of the City Lot is closed, the City shall reserve parking spaces
for bargaining unit employees elsewhere in the City Lot.

MMJUM G JudE
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Section 6.04

Members shall have reasonable access to their place of work outside of regularly
scheduled hours. Keys granting them access to their offices and/or primary places of
responsibility shall be provided at no expense when requested.

Section 6.05

When any condition forces the closing or interruption of normal departmental
operations, the Mayor or his designee shall provide notice of such closing or interruption
over local media as soon as possible. When the workday has commenced, the Mayor or
his designee shall provide notice of early closing as soon as possible to all department
heads. Employee health and safety shall be a consideration in the Mayor's decision to
curtail or to delay departmental operations.

Section 6.06 - Timekeeping

Bargaining unit employees must accurately record all time worked and/or all time taken
off from work in accordance with the City's timekeeping procedures. On or after July 1,
2019, the City may adopt and implement electronic timekeeping procedures. The City
shall provide at least sixty (60) days advance notice before implementing electronic
timekeeping procedures.

Occasionalily, an employee may forget to record time or attendance. If that happens, the
employee must notify the employee’s supervisor immediately or as soon as practicable
under the circumstances. Employees are not to fill in missing time or attendance
themselves and may not record time/attendance for other employees.

Falsifying or tampering with time or attendance records and/or recording time or
attendance for another employee are grounds. for discipline, up to and including
termination of employment.

ARTICLE VI
HOLIDAYS

Section 7.01

Employees shall be paid for and have the following days off as hdiidays;

New Year's Day Columbus Day

Martin Luther King Day Veteran's Day

Presidents’ Day : Thanksgiving Day

Good Friday Day After Thanksgiving Day
Memorial Day Day Before Christmas
Juneteenth Christmas Day
Independence Day Day Before New Year's Day
Labor Day :
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Employees shall also have a paid floating holiday to be taken with approval of the
Department Head.

Section 7.02

Holidays shall be celebrated on the day designated under state or federal law, except
for the situations addressed in A and B below:

A. If a holiday falls on a Sunday, the following Monday shall be considered the
holiday. If a holiday falls on a Saturday, the holiday shall be observed on the
preceding Friday.

B. When Christmas and New Year's Day fall on a Thursday, the following day
shall be considered a paid holiday.

Section 7.03

Should a holiday occur while a bargaining unit employee is on unplanned sick leave, the
day of the holiday shall be paid as a holiday rather than charged against sick leave.

- Should a holiday occur while a bargaining unit employee is on vacation the employee
shall receive holiday pay for that day, and such day shall not be deducted from the
employee’s vacation allotment.

ARTICLE Vil
WORKWEEK

Section 8.01

The regular workweek for all full-time bargaining unit employees shall be Monday
through Friday.

Full-time employees, with the exception of custodians, shall be scheduled
for thirty- five (35) hours per week. The regularly scheduled hours shall be:

I\/Ionday-Wédnesday 8:30 a.m. to 5:00 p.m.

[hursday 8:30 a.m. to 6:00 p.m.

Friday 8:30 a.m. to 12:30‘v,p.m.
with a one-hour unpaid lunch break.

Full-time custodians’ regular hours per week shall be scheduled as follows:

Police Department 40 hours
City Hall 40 hours

Public Library 35 hours

4891-3780-3453, v. 1 6



Excluded from the 4 2 day model shall be the employees who work at the Derby Police
Station. Employees may, upon one month's advance notice by the City, be required to
work one day per workweek, excluding Friday, until up to 7:00 p.m., in which event their
start times for such days will be correspondingly adjusted. For example, if an employee
who is regularly scheduled to work 9:00 a.m. to 5:00 p.m. is required to work one day in
a workweek until 7:00 p.m., then the employee’s start time for that day will be adjusted
to 11:00 a.m.

The City, upon request, will take reasonable measures to protect the safety of the
employee. Days taken off, for whatever reason, shall be compensated if eligible in hours
but not more than seven (7) hours per day.

Lunch breaks shall be staggered among the employees of each separate department to
guarantee coverage of all City Hall offices during the entire business day.

Department heads shall exercise scheduling flexibility as needed to satisfy the needs of
the employees and requirements of the department. Nothing in this clause shall
abrogate the requirement of a 35-hour work week.

Section 8.02

The City reserves the right to adjust on a temporary basis, not to exceed three (3)
consecutive working days and after consulting with the appropriate Department Head,
the assignments of individual employees to various City Hall offices in order to conform
coverage of positions and offices to the requirements of unforeseen circumstances. The
City shall provide reasonable advance notice to the president of the Local prior to
initiating any changes in assignments. Any change in any or all regular assignments
shall be filled in accordance with the procedures in Article XI.

Section 8.03

Each bargaining unit employee shall be allowed a ten (10) minute paid coffee break to
be taken according to the available time In their schedule with the consent of their
immediate supervisor. Use of City and/or personal phones, computers and electronic
devices shall be in accordance with City policy as adopted or amended from time to
time. :

Section 8.04

Employees who work beyond their regularly scheduled work week shall be paid straight
time at their hourly rate of pay for all. time worked up to forty (40) hours. Employees
shall be paid overtime at the rate of one and one-half (1 V2) their regular hourly rate of
pay for all time worked over forty (40) hours per week.

4891-3780-3453, v. 1 7



Section 8.05

Employees who are authorized to work on Saturday and/or Sunday shall be paid at time
and a half (1/2) their regular hourly rate of pay for all time worked except if Saturday
and/or Sunday is their normal scheduled workday.

Section 8.06

The City shall pay a minimum of two (2) hours of overtime at time and a half (1/2) rate of
pay for all work performed by an employee who is called back to work after the
employee has completed their normally scheduled work day.

ARTICLE IX
PRIOR PRACTICE

Section 9.01

The signing of this Agreement shall not abridge any employee’s rights or privileges to
which he/she is entitled either by ordinance, charter, board ruling or practices, unless
such rights or privileges are specifically covered by one or more terms of this
Agreement.

ARTICLE X
SENIORITY
Section 10.01
A. Seniority shall be defined as the length of continuous service of a

bargaining unit employee from the date the employee was hired.

B. ‘Part-time’ employees are those -who work less than thirty-five (35) hours
per work week.

C. Except as required by applicable law, part-time employees hired after
January 1, 1991 are not eligible for and will not receive fringe benefits
under this Agreement.

As used in this section, “fringe benefits” excludes any benefits mandated
by applicable law (“Statutory Benefits”) for which all or some part-time
employees are eligible (e.g., unemployment compensation benefits,
workers compensation benefits, statutory paid leave, other).

Eligibility for Statutory Benefits is subject to applicable law. Where benefits
provided under this Agreement exceed the Statutory Benefit, an eligible
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part- time employee shall be entitled to the Statutory Benefit only. For
example, a part-time employee shall be eligible for statutory paid jury duty
benefits but shall not be eligible for paid jury duty leave in excess of the
statutory benefit.

Section 10.02

Seniority shall accrue during periods of:

Sick Leave

leave of Absence

Worker's Compensation

Layoff, to a maximum of eighteen (18) months or the length of the
employee’s service. whichever is less.

ooOwp

Section 10.03

The City, with the cooperation of the Union, shall prepare a list of all bargaining unit
employees showing their seniority. Said list will be updated as required and delivered to
the Union on or before July 15t of each year. Upon completion of a probationary period,
"~ new bargaining unit employees shall be added to this list.

Seciion 70.04

New bargaining unit employees shall serve a probationary period of sixty (60) working
days, with an extension if requested by the City and agreed to by the Union, and shall
have no seniority rights during this period. The dismissal or discipline In any fashion of a
probationary employee during the probationary period shall not be subject to the
grievance procedure. All bargaining unit employees who complete their probationary
period shall be regular employees and shall acquire seniority records retroactive to the
date of their employment. Probationary employees may be evaluated once each month
by their supervisors.

Section 10.05

Seniority shall be deemed broken by:

A Termination of employment for just cause;

B. Failure to report to work for five (5) consecutive working days without
authorization unless the employee provides a valid reason for not notifying
the City; and

C. Voluntary quit.

4891-3780-3453, v. 1 9



Section 10.06

The City reserves the right to hire outside contractors to do the work normally performed
by bargaining unit employees only after bargaining unit employees have been utilized.
For the purpose of this Section ‘utilized’ shall mean that no bargaining unit employee
shall suffer any loss of contractual benefits including overtime.

ARTICLE XI
POSITION VACANCIES/ NEW POSITIONS

Section 11.01

All position vacancies and new positions shall be posted by the City for a period of
seven (7) consecutive working days on the Union bulletin board, prior to any action by
the City to fill such position vacancies or new positions. Bargaining unit employees
wishing to be considered for position vacancies or new positions shall submit their
applications in writing to the Chief of Staff and the Director of Human Resources, within
the 7-day posting period. Bargaining unit employee applications must be timely
submitted and must comply with the requirements set forth in the job posting to be
considered. Applications submitted by bargaining unit employees in accordance with
this section will be considered before a hiring decision is made.

Section 11.02

Copies of the job posting and a list of bargaining unit employees submitting applications
for a position vacancy or new position shall be sent to the Union president within seven
(7) working days after the close of the posting period.’

Section 11.03

When a position vacancy or new position is posted, the bargaining unit applicant, if any,
with the longest seniority shall be given the first opportunity to fill the position, provided
she/he is qualified and has the ability to perform the work as determined by the Mayor
or the Mayor's designee. Such determination shall not be made on arbitrary, capricious
or discriminatory grounds. If she/he refuses the opportunity, it shall go to the next senior
applicant, if any, who is qualified and has the ability to perform the work as determined
by the Mayor or Mayor's designee. '

Section 11.04

A qualified bargaining unit applicant, if any, who is offered the opportunity to fill a
position vacancy or new position shall be given notice of the opportunity in writing and
shall have up to five (5) working days from the date the notice is received to accept or
decline the opportunity. The bargaining unit applicant shall give the City written notice
of the applicant’s decision to accept or decline the opportunity, which shall be submitted
to the Chief of Staff and Director of Human Resources.

4891-3780-3453, v. 1 10



Section 11.05

A successful applicant for a posilion vacancy or a new position, other than a new
employee, shall not be considered probationary. Such applicant shall serve a thirty (30)
calendar day adjustment period at the end of which, if the applicant is not successful in
performing the duties and responsibilities of the position vacancy or new position, the
applicant shall be returned back to their former position, which position will not be filled,
except on a temporary basis, until the completion of the adjustment period. The
determination of the success of an applicant during the adjustment period in filling a
position vacancy or new position will be made by the Mayor or the Mayor’s designee. A
determination shall not be made on arbitrary, capricious or discriminatory grounds.

ARTICLE XIi
LAYOFF PROCEDURE

Section 12.01

In the event of a layoff, the affected employee shall be given at least two (2) weeks’
notice in writing, and the initial order of layoffs shall be as follows:

A Temporary Employees (by seniority);
B. Probationary Employees (by seniority); and
C. Part-time Employees (by seniority).

Section 12,02- Layoffs - Full-Time Employees

If the City determines that a layoff is required among full-time employees, after all part-
time employees have been laid off, the employee with the least seniority shall be laid off
first subject to departmental needs. The employee subject to layoff may ‘bump’ an
employee who has less seniority. An employee who exercised her/his bumping rights
shall be granted a sixty (60) calendar day training period in their new position prior to a
determination by the appropriate authority (supervisor or Mayor) whether the employee
is qualified to perform the duties of the new position which was held by the bumped
employee.

Section 12.03

Laid-off employees shall be subject to recall in inverse order of Iayoff for eig'hteen (18)
months or the length of the employee’s service, whichever.is less, from date of layoff.

Section 12.04

The president of Local 1303-259, only, shall have super seniority, for layoff purposes
only.

4891-3780-3453, v. 1 11



Section 12.05

Laid-off employees have Lo wait untll their recall time period lapses before they are
eligible to collect accrued but unused vacation days or paid sick leave days to which
they are entitled. They may waive their recall rights and collect immediately following
such waiver.

ARTICLE Xl
DISCIPLINARY ACTION

Section 13.01

No bargaining unit employee shall be removed, dismissed, discharged, suspended,
reduced in rank or disciplined in any other manner except for just cause.

The City subscribes to the principles of progressive disciplinary actions on a specific
occurrence which shall normally follow the progressive order listed below but need not
do so. The City may skip or combine disciplinary steps, depending on the severity of the
alleged infraction.

Verbal warning

Written warning
Suspension without pay
Discharge

HON=

Section 13.02

All discipline shall be in writing with the reason for the action stated. A copy shall be
given to the employee and the Union within two (2) work days of the disciplinary action.

Section 13.03

No disciplinary material shall be placed in an employee’s personnel file unless the
employee has had an opportunity to sign acknowledging receipt of such material.

If the employee refuses to sign acknowledging receipt of the disciplinary material, a
Union representative shall sign indicating receipt of the material and be pr_qyided a

copy.

A copy shall be given to the employee. An employee may file a written rebuttal to all
such materials within ten (10) calendar days of receipt.

Section 13.04

Disciplinary actions shall be subject to the procedures set forth in Article XIV. -

4891-3780-3453, v. 1 12



Section 13.05

An employee, upon the employee’s request, shall be entitled to union representation at
each step of the grievance procedure and all scheduled pre-disciplinary hearings and
interviews.

Section 13.06

No employee shall be requested to sign a statement of an admission of guilt to be used
in a disciplinary proceeding without being advised of her right to union representation. If
the employee waives the right to representation in this instance, such waiver shall be in
writing.

Section 13.07

If, pursuant to mutual agreement of the Union and the City or a decision produced
through the procedures in Article XIV, a written record of discipline is to be removed
from a bargaining unit employee’s personnel file, it shall be the employee’s obligation to
request such removal.

ARTICLE XIV
GRIEVANCE PROCEDURE

Section 14.01 - Procedurai Guarantees

A bargaining unit employee shall have the right to present grievances in accordance
with these procedures without fear of coercion, interference, restraint, discrimination or
reprisal. The employee organization designated as the exclusive representative shall
have the following rights at all stages of the grievance procedure: the right to be present
at meetings under the grievance procedure; the right to file statements of position and
proposals for resolution of the grievance; and notice of the terms of any settlement.

Section 14.02

All decisions shall be rendered In writing at each step of the process.

Section 14.03

If a member elects not to be represented by AFSCME, the member shall indicate such
in writing and the Union shall promptly provide the City with a copy.

Section 14.04

W ether or not the employee chooses to be represented by the Union, an AFSCME
representative shall be present at all stages of the grievance procedure and shall be
permitted to participate in the procedure for purposes of presenting the Union’s position
on the grievance presented, and final resolution, if any, prior to arbitration, shall not be

2024 3
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inconsistent with the terms and conditions of employment as contained within this
Collective Bargaining Agreement.

Section 14.05 — Definitions

A A ‘Grievance’ shall mean a difference or a dispute arising from the
application or interpretation of this Agreement, or terms and conditions of
employment, as that phrase is understood within the Municipal Employees
Relations Act.

B. A ‘Grievant’ shall mean a Union representative, with or without the
aggrieved employee(s), who may submit a grievance on his/her (their)
behalf (a ‘general’ grievance), and the Union may, in appropriate cases,
submit a grievance in its own behalf with respect to rights of the Union (an,
‘agency’ grievance);

C. A ‘day’ for the purposes of this Article X1V shall mean a working day.

Section 14.06

The time limits specified in each step of the grievance procedure may be extended by
mutual agreement. The Union shall have the right to present grievances of a general
nature at Step 2.

Section 14.07 - Informal Resolution

The parties encourage attempts to resolve grievances without resort to the formal
procedures and encourage other informal efforts after formal procedures have been
initiated. The parties encourage full disclosure of claims so grievances or potential
grievances can be resolved at the lowest administrative level consistent with the actual
authority of the City designee.

Section 14.08 - Steps in the Grievance Procedure

A grievance must be presented in writing at the appropriate level within fifteen (15) days
following the time when the grievant became aware of the act, event or condition which
constitutes the basis of the grievance.

Step 1 - Direct Supervisor The grievant shall submit-his/her writfen grievance to
his/her Direct Supervisor through an official Union Steward. If the grievant does
not have a Direct Supervisor, he/she may file the grievance directly at the Step 2
level.

The Supervisor shall, within seven (7) working days, schedule a meeting and
meet to discuss the grievance with the grievant and with the Union Steward. The
Supervisor shall be required to respond in writing on the grievance form and to

4891-3780-3453, v. 1 14
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return the form within seven (7) working days of the date of the meeting to the .
Union Steward.

If the grievance is adjusted, the adjustment will be reduced to writing and signed
by the Supervisor and the Union Steward. If there is no mutually agreeable
adjustment the grievance may be forwarded to the Step 2 level.

Step 2 - The Mayor Within seven (7) working days of the Step 1 written answer,
the Union Steward shall present the unresolved grievance to the Mayor. Upon
receipt of the grievance, the Mayor shall, within ten (10) working days schedule a
meeting and meet to discuss the grievance with the grievant and with the Union
Steward. The Mayor shall be required to respond in writing on the grievance form
and to return the form within seven (7) working days of the date of the meeting to
the Union Steward. If the grievance is adjusted, the adjustment will be reduced to
writing and signed by the Mayor and Union Steward.

Step 3 - Arbitration If the grievance is not satisfactorily adjusted at Step 2 within
twenty (20) days of the Step 2 decision, the grievance may be submitted to
binding arbitration by and only by the Union. The arbitration process may be
initiated by filing a written request for arbitration to the State Board of Mediation
and Arbitration (SBMA). The parties also agree to utilize the expedited arbitration
process to resolve grievances involving discipline. Grievances other than those
involving discipline shall be processed according to normal SBMA procedures
except upon mutual agreement of the parties to use expedited arbitration.

The arbitrator’s decision shall be in writing if requested by either party. The arbitrator
shall have no power to add to, delete, or modify any of the terms of the Agreement.

The costs of the arbitration proceedings, exclusive of counsel and witness fees, shall be
shared equally by the parties. There shall be no tape recordings or other audio or visual
recording devices used during the arbitration proceedings.

Section 14.09

Failure by the representatives of the City to meet the prescribed time limits for
responses at any given step in the grievance procedure shall be deemed to be a denial
of the grievance. Failure of the grievant to appeal a Step 1 decision within the
prescribed time limits shall be deemed to be acceptance of'the decision rendered at
Step 1.

Section 14.10

The City or its representatives shall make available to AFSCME, upon written request,
any and all material documents, or copies thereof, related to the processing of
grievances, as allowable by law.
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ARTICLE XV
FUNERAL LEAVE

Section 15.01

A bargaining unit employee shall be entitled to take up to five (5) days of paid
bereavement leave for the death of an employee’s Immediate family member.

As used in this section, ‘immediate family/member’ means an employee’s parent,
parent-in-law, sibling, spouse, child, child-in-law, grandparent, grandchild (“Family
Members”) and includes ‘step’ Family Members, adoptive parents and adoptive
children.

Section 15.02

A bargaining unit employee shall be entitled to take up to two (2) days of paid
bereavement leave for the death of the employee’s sibling-in-law.

A bargaining unit employee shall be entitled to take up to one (1) day of paid
bereavement leave for the death of the employee’s aunt or uncle.

Section 15.03

Bereavement leave under this Article XV may be used to grieve, to handle
arrangements (e.g., funeral, burial, travel) relating to the death, to attend funeral and/or
memorial services and/or for other legitimate reasons relating to the death.

Bereavement leave must be approved by an employee’s supervisor. The City may
require verification and/or appropriate documentation in support of a request for
bereavement leave.

If additional time off is needed, an employee may use any accrued, unused personal,
sick and/or vacation days. At the City’s sole discretion, an unpaid leave of absence may
be granted on a case-by-case basis in accordance with the provisions of Article XViIll.

ARTICLE XVI
SICK LEAVE

Section 16.01 - Paid Sick Days

A Eligibility and Accrual

Full-time bargaining unit employees are eligible to earn and use paid sick
days (“Sick Days”) as set forth in this Section 16.01.

Sick Days accrue as follows:
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¢ Eligible employees begin to accrue Sick Days after completing one'
(1) year of full-time bargaining unit employment. Periods of service in
an ineligible position do not count toward accrual of Sick Days.

e Upon completing one (1) year of full-time bargaining unit
employment, Sick Days accrue on a monthly basis, at a rate of one
(1) Sick Day (7.0 hours) per month, to a maximum of twelve (12)
Sick Days (84 hours) per employment year (calculated based on an
employee’s anniversary date of hire into an eligible, full-time
bargaining unit position). Sick Days are credited on the last day of
the month in which they accrue.

e Subject to applicable law, Sick Days do not accrue during workers
compensation leave, disability leave or any unpaid leave of absence.

¢ The City shall inform employees In writing of their Sick Day balance
in January of each year.

B. Sick Day Usage and Pay Rate

Once earned, Sick Days may be used. Employees may not borrow against
unearned/future Sick Days. Sick Days are paid at an employee’s regular
rate of pay.

Sick Days may be taken in increments of one (1) hour or more.
Employees also may use accrued Sick Days in increments of one (1) hour
or more when taking approved leave under the Family Medical Leave Act
(FMLA).

Use of Sick Days requires Supervisor approval. Requests should be made
in advance when the need to use Sick Days is foreseeable. Otherwise,
requests to use Sick Days should be made as soon as practicable under
the circumstances. Employees must promptly notify their Supervisors
when absent from work unexpectedly.

C. Cetrlilication

The City may require an appropriate medical ¢ertification or other
appropriate documentation from an employee when (i) an employee is
absent for three (3) or more consecutive work days; (ii) an employee has
more than eight (8) absences from work in any sixty (60) day period; (iii)
more than once an employee is absent immediately before or after a paid
holiday, paid vacation day or other scheduled day off; (iv) an employee
has requested a medical leave of absence or other leave of absence. An
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employee shall not be eligible to use Sick Days for any period for which
the employee fails to provide appropriate documentation when required.

D. Carry Over

Except as provided in this Section 16.01, Sick Days must be used in the
employment year in which they accrue. Otherwise, Sick Days expire and
do not carry over from one employment year to the next.

1. Employees Hired Before June 30, 2016 - Carry Over

Eligible employees hired before June 30, 2016 may accumulate and
carry over up to a maximum of one hundred five (105) accrued,
unused Sick Days from employment year to employment year.
However, only up to ninety (90) accrued, unused Sick Days shall be
eligible for payment in accordance with Section 16.01(E).

2. Employees Hired On or After June 30, 2016 - Carry Over

Employees hired on or after June 30, 2016 may accumulate and carry
over up to a maximum of twenty-four (24) accrued, unused Sick Days
(168 hours) from employment year to employment year. However,
only up to six (6) accrued, unused Sick Days (42 hours) shall be
eligible for payment in accordance with Section 16.01(E).

E. Payout

Except as provided in this Section 16.01, an eligible employee shall
receive payment of fifty percent (50%) of the employee’s accrued, unused
Sick Days, if any, upon death, retirement, resignation and/or termination of
employment.

For example, if an eligible employee has a balance of five (5) accrued,
unused Sick Days, the employee shall receive payment for two and one-
half (2.5) Sick Days

An employee whose employment is lerminated for just cause shall not be
eligible for payment of any accrued, unused SICk Days upon termination of
employment.

An employee who resigns and/or retires from employment and fails to give
advance notice of at least ten (10) working days shall not be eligible for
payment of any accrued, unused Sick Days upon resignation or
retirement.
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F. Exhaustion of Sick Days
Employees who exhaust their Sick Days may be eligible for unpaid
medical leave under the Family Medical Leave Act (FMLA) or under Article
XVIII.

Section 16.02 - Statutory Paid Sick Leave

Employees, including part-time employees, who qualify as ‘service workers’ under the
Connecticut Paid Sick Leave Law (“CPSLL"), are eligible for statutory paid sick leave
benefits. Statutory paid sick leave benefits are provided subject to the CPSLL, as
amended from time to time.

Statutory paid sick leave benefits are summarized in Appendix F {o this Agreement and
are subject to change in accordance with the CPSLL. Additional information is available
from the Mayor’s Office and at https://portal.ct.gov/dol/knowledge-base/articles/wage-
and-workplace-standards/paid-sick-leave?language=en_US (e.g., eligibility).

Section 16.03- Family Medical Leave

Eligible employees, Including part-time employees, may request unpaid family/medical
" leave for reasons qualifying under the federal Family and Medical Leave Act (“FMLA”).

FMLA leave benefits and requirements are summarized in Appendix F to this
Agreement and are subject to change in accordance with the FMLA. Additional
information is available from the Mayor's Office.

Section 16.04 - Short Term Disability Insurance

The City shall provide, at no cost to employees regularly working thirty-five (35) or more
hours per week, short-term disability insurance for any non-work-related iliness or injury,
in accordance with the terms and conditions of the short-term disability insurance plan
("Disability Plan").

The Disability Plan pays, after exhaustion of accrued sick leave, a benefit of sixty (60%)
percent of the employee's normal weekly straight time earnings to a maximum payment
of two thousand dollars ($2,000.00) per week for up to ninety (90) days.

Employees who are out on Short Term Disability do not accrue sick Iéé\)e. |

The City shall have the right to change Disability Plans arid/or insurance carriers or

providers at the City's sole discretion provided that it provides equivalent short term
disability benefits.
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ARTICLE XVl
PERSONAL DAYS

Section 17.01

Effective July 1, 2009, each bargaining unit employee shall be granted five (5) personal
days, with pay, each year on the anniversary date of their employment. Personal days
may be taken in consecutive hours at the beginning or at the end of the employee’s
workday upon at least one day’s notice and subject to the same scheduling limitations
as set forth in Section 19.03. Probationary employees shall receive personal days at the
start of their employment, that shall be good through their probation period and for the
remainder of their first year of employment and that may be used as paid sick leave until
they receive actual paid sick leave days under Section 16.01.

Section 17.02

Employees shall not accumulate personal days to carry over from one year to the
following year.

ARTICLE XVill
LEAVE OF ABSENCE WITHOUT PAY

Section 18.01

Based solely upon the approval of the Mayor, in writing, leave may be granted without
pay, but without loss of seniority, for a specified length of time not to exceed three (3)
months, if it appears to be in the best interests of the City. Such leave may be granted
for illness of immediate family, as defined in Section 15.01, or such other legitimate
reason as the employee may present. Fringe benefits in the form of insurance
coverages shall not be maintained for employees on such leave except upon written
request by the employee and at the employee’s own expense.

Section 18.02

Application for leave of absence without pay shall be made by the employee in writing,
to the Mayor or the Mayor’s designee, giving the time frame for the requested leave,
and the reasons necessitating the request.

Section 18.03

Bargaining unit employees who do not return to work on the date stated in their written
request, or do not request an extension of leave in writing, or make a reasonable effort
to notify the City, may have their employment terminated. Employees shall not accept
outside employment of any kind while on approved leaves of absence, with any violation
of this requirement being deemed just cause for immediate dismissal.
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ARTICLE XIX
VACATION

Section 19.01

For the purpose of computing paid vacation, each day of paid vacation shall equal one
day’s pay.

Section 19.02

A. The following schedule of vacation allotment according to time of credited
service shall apply to all bargaining unit employees eligible for vacation
hired prior to July 1, 2003:

Time in Service Vacation Allotment
6 months 5 days
1 Year 10 days
2 Years 11 days
3 Years ' 11 days
4 Years 12 days
5 Years 13 days
6 Years 14 days
7 Years 14 days
8 Years 15 days
9 Years 15 days
10 Years 16 days
11 Years 17 days
12 Years 18 days
13 Years : 19 days
14 Years 20 days
15 Years 21 days
16 Years 21 days
17 Years 22 days
18 Years 23 days
19 Years 24 days
20 years and up 25 days

The following schedule of vacation allotment a'ccord'ing to time of
credit service shall apply to employees eligible for vacation hired on
or after July 1, 2003: '

Time in Service Vacation Allotment
6 months 5 days

1 year 10 :days
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5 years 15 days

6 years 16 days
7 years 17 days
8 years 18 days
9 years 19 days
10 years and up 20 days

In determining vacation allotments each January 1, time in service shall be
computed as though the employee had already reached his or her service
anniversary date that year.

B. For purposes of computing time-in-service under this Article and Section,
each year of part-time employment will be equal to one-half (1/2) year of
full- time employment. Current employees only, who converted from part-
time to full-time prior to July 1, 1993, shall not have their time-in-service
recomputed. ‘

Section 19.03

A. The scheduling of an individual non-supervisory employee’s paid vacation
shall be granted by the employee’s Immediate supervisor based on (a) the
needs of the City to maintain the normal conduct of daily operations and
(b) vacation requests submitted in writing to the immediate supervisor by
the individual employees, which requests shall not be unreasonably
denied. In the event that more than one non-supervisory employee
requests the same days off, such conflicts shall be resolved based on the
seniority of the employees involved. Request form is to be signed by the
department head in a reasonable time frame and a copy provided to the
employee requesting time off.

B. The scheduling of an individual supervisory employee’s paid vacation shall
be granted by the Mayor, based upon (a) the needs of the City to maintain
the normal conduct of daily operations and (b) vacation requests
submitted in w’riting to the Mayor, which requests shall not be
unreasonably denied. Request form is to be signed by the Mayor or
Mayor's designee in a reasonable time frame_and a copy provided to the
employee requesting the time off.

Section 19.04

Employees shall be permitted to carry over a maximum of five (5) days (35 hours) of
paid vacation from one year to the next. No additional wages shall be paid in lieu of
vacation.
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Section 19.05

In the event that an employee has accrued but unused paid vacation at the time of her
termination, retirement or death, she or her estate, or her beneficiary, as the case may
be, shall receive one day’s pay for each such accrued but unused day of paid vacation.

Employees with accrued but unused paid vacation who fail to give ten (10) working days
written notice of termination of employment or retirement shall forfeit all rights to
accrued but unused paid vacation.

Section 19.06

In the event of a snow day, declared to be such by the Mayor, or in the event of any
unplanned shutdown of the operation of the City Hall occurring within an employee’s
paid vacation, no additional day of paid vacation shall be allowed.

Section 19.07

Requests for individual days or hours of vacation by non-supervisory employees shall
require one week advance notice in writing to the employee’s immediate supervisor,

* such requests not to be unreasonably denied in light of the need to maintain normal
department operations. Supervisory employees may take individual vacation days when
such vacation will not disrupt normal department operations. Vacation time in
consecutive hours at the beginning or at the end of the employee’s workday shall be
allowed. For purposes of administering this section, any vacation of less than five (5)
consecutive workdays shall be deemed to consist of individual vacation days.

ARTICLE XX
INSURANCE

Section 20.01 - Medical Insurance

The City provides medical insurance benefits (health, dental, vision, prescription) to
bargaining unit employees and their eligible dependents as set forth in this Article.
Medical insurance benefits are provided under the plan(s) summarized in Appendix C to
this Agreement (“Health Plan”). '

A. Eligibility. Employees are eligible for Health Plan benefits for fhemselves,
their spouses and their eligible dependents. Participation is subject to the
terms and conditions of the Health Plan.

B. Employee Contributions. Participating employees shall pay a percentage
of the total cost of the annual premiums due for their Health Plan coverage
(“Premium Contributions”), as follows:
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Effective July 1, 2023 16.0%

Effective July 1, 2024 16.0%
Effective July 1, 2025 16.5%
Effective July 1, 2026 17.0%

Employee Premium Contributions shall be paid by weekly payroll
deduction on a pre-tax basis as allowed by Section 125 of the Internal
Revenue Code.

C. City’s Contribution to HDHP-HSA Plan Deductible. The current Health
Plan includes a High Deductible Health Plan with Health Savings Account
(HDHP- HSA Plan). The City shall fund a percentage of the amount of the
applicable HDHP-HSA Plan deductible for participating employees (“HAS
Contribution”) as follows:

Effective July 1, 2023 50%
Effective July 1, 2024 50%
Effective July 1, 2025 50%
Effective July 1, 2026 ‘ 50%

The City’s HSA Contribution shall be deposited into employee HSA
accounts on or before July 15 each year.

D. Excise Tax. The Patient Protection and Affordable Care Act (Public Law
1110148) (“PPACA”) has set forth and codified under the Internal
Revenue Code (IRC) Section 49801 the imposition of an excise tax
related to employer-provided health insurance plans that exceed certain
value thresholds. The IRC Section 49801 excise tax was scheduled to
take effect in 2018 and has been delayed. Should any Federal statute or
regulation pertaining to IRC Section 49801 be mandated to take effect
during the term of this Agreement triggering the imposition of an excise tax
with respect to all or part of the City’s Health Plan, the City and the Union
agree to a reopener concerning the Health Plan benefits and wage rates
set forth in this‘Agreement.

E. Annual Buy-Out. The City offers an annual buy-out opportunity for eligible
employees who opt-out of the City’s Health Plan (“Annual Buy Out’). To
be eligible for an Annual Buyout, an employee must be eligible to
participate in the City’s Health Plan, must opt out of the City’s Health Plan
during the annual ‘opt-out’ period designated by the City and must provide
appropriate proof that the employee and the employee’s eligible
dependents have or will have other qualifying coverage (as required under
the Affordable Care Act) during the period for which the employee is
opting out of the City’'s Health Plan.
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1. Employees Hired On or Before June 30, 2019. An eligible employee )
who opts out of the City’s Health Plan shall receive compensatlon in
lieu of Health Plan benefits as follows:

Individual 2 Person Family
$2,900 $4,900 $6,400

2. Employees Hired On or After July 1, 2019. An eligible employee who
opts out of the City’s Health Plan shall receive Compensatlon in lieu of
Health Plan benefits as follows:

Individual 2 Person Family
$2,000 $2,000 $2,000

An employee who opts out of the City’s Health Plan may re-enroll in the
Health Plan during open enrollment periods or upon a qualifying event (as
defined under the Health Plan). Re-enrollment is subject to applicable law
and the terms and conditions of the Health Plan.

F. In the event of a conflict between this Agreement and the terms and
conditions of the master policies of the City’s Health Plan, the terms and
conditions of the master policies of the Health Plan shall govern.

Section 20.02

The City may change any medical insurance carrier and/or Health Plan, so long as the
benefits and services provided under the new Health Plan are substantially equivalent
to the benefits and services provided under the existing Health Plan. The City and the
Union acknowledge that ‘substantially equivalent’ does not mean ‘identical’ and, in the
event of a change in medical insurance carrier or Health Plan, some individual benefits,
some services, some modes of service and/or the number and proximity of providers
may not be the same.

The City shall provide the Union with advance written notice of any change in medical
insurance carrier or Health Plan (“Notice”). Such Notice shall be provided to the Union
at least forty-flve (45) days in advance of the change being Imp!emented and shall
include a plan description for any substitute Health Plan. »

If the Union disputes whether the benefits and services under the proposed substitute
Health Plan are substantially equivalent to the benefits and services provided under the
existing Health Plan, the Union must provide the City with written notice of the dispute
(“Objection”) within fifteen (15) days of receiving the City’s Notice. Provided that the
Union timely objects to the Notice, the Union shall have the right to go directly to
arbitration under the rules of the American Arbitration Association (AAA) by initiating
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arbitration within thirty (30) days of receiving the City’s Notice. AAA Ad mlnlstratlve fees
and the fees of the arbitrator shall be shared equally by the parties.

Section 20.03 - Life Insurance

The City shall provide and pay for a $40,000 life insurance policy for each employee.

Section 20.04 - Workers Compensation Insurance

Any full-time employee who suffers personal injury in the performance of his/her work
and is eligible for total temporary disability payments under the Workers’ Compensation
Act, shall be paid a weekly compensation equal to one hundred percent (100%) of
his/her average weekly wage as of the date. of the injury reduced by all applicable and
authorized withholdings.

The average weekly wage shall be calculated by dividing the injured employee’s total
wages received during the fifty-two (52) calendar weeks preceding the injury.

All accidents and injuries occurring while an employee is acting within the course and
scope of their employment by the City must be reported immediately to the Mayor or the
Mayor’s designee. This section shall be administered according to all applicable

- provisions of the Connecticut Workers’ Compensation Act, as the same may from time
to time be amended.

An employee who is on Worker's Compensation shall have the time credited as time
worked for purposes of seniority rights under this collective bargaining agreement.

ARTICLEXXI
WAGES
Section 21.01
A. The classification and rates of pay for each bargaining unit position are set

forth in Appendix A to this Agreement.

B. During the term of this Agreement, annual general wage increases shall
be as follows: '

o Effective July 1, 2023: 0.0%
o Effective July 1, 2024: 2.5%
o Effective July 1, 2025: 25%
e Effective July 1, 2026: 2.5%
C. The Part-Time Clerk in addition to the general wage increase in Section B,
will be entitled to a $1.00 increase on July 1, 2024, July 1, 2025 and July
1, 2026.
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Section 21.02

The City shall pay newly hired employees five (5%) percent per hour Iess than the
scheduled rate for the first year of employment.

Section 21.03

The City tax assessor shall receive an automobile allowance of eleven hundred dollars
($1,100) per calendar year, in monthly increments, commencing January 1, 1991.

Section 21.04

Bargaining unit employees providing recording and transcription services at City
meetings shall receive a flat fee of one hundred ($100) dollars per meeting if the
meeting lasts at least one (1) hour from open to close. If the meeting lasts less than an
hour, the fee will be seventy-five ($75) dollars. If the meeting lasts two (2) hours or
more, the employee shall receive two hundred ($200.00) dollars.

In the event there is no quorum at the City meeting and the meeting is cancelled, the
bargaining unit employee providing recording and transcription services shall receive a
flat fee of twenty-five ($25) dollars.

Employees who provide recording and transcription services at City meetings will
complete the transcription of the meeting minutes at a time outside the paid City hours
of their regular scheduled work week.

Section 21.05

A. Full-time employees hired on or before July 1, 1998 shall receive longevity
pay based on his/her wage rate in effect on June 30, 1998 in accordance
with the following schedule and Appendix B attached. Longevity pay shall
be included in the employee’s age rate on the basis of the following

schedule:
Years of Service Longevity%
5 1.5%
10 2.0%
15 2.5%
20 3.0%

When an employee reaches his/her fifth year anniversary date (five years
from the date of hire), the 1.5% longevity benefit is added to the wage
rate. Upon reaching the tenth year anniversary date (ten years from the
date of hire), the 2.0% longevity benefit is added to the wage rate. Upon
reaching the fifteenth year anniversary date (fifteen years from the date of
hire), the 2.5% longevity benefit is added to the wage rate. Upon reaching
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the twentieth year anniversary date (twenty years from the date of hire),
the 3.0% longevity benefit is added to the wage rate.

B. Effective July 1, 2024, full-time employees hired between July 1, 1998 and
June 30, 2023 shall be only eligible for annual longevity pay in the
following amounts (less applicable deductions):

Years of Service  Longevity $

7 , $300
10 $500
15 $700
20 $900

C. Effective July 1, 2024, part-time employees hired between July 1, 1998
and June 30, 2023 shall be only eligible for annual longevity pay in the
following amounts (less applicable deductions):

Years of Service Longevity $

7 $150
10 $250
15 ~$350
20 $450
D. Pasquale Librandi will receive a one-time payment of seven hundred

($700) dollars and Aldo Napolitano shall receive a one-time payment of
one hundred fifty ($150) dollars on the first pay period in July, 2024.

E. For purposes of this Article, years of service for each eligible employee
shall be computed using the employee’s anniversary date with the City
(i.e. 7 years equals 7 years from the date of hire, 10 years equals 10 years
from the date of hire, etc.).

F. An Eligible employee shall receive longevity pay in the first pay period
after the employee’s anniversary date with the City.

G. Employees hired on or after July 1, 2003 shall not receive longevity pay.

Section 21.06

When an employee is asked to perform work of a higher paid position he/she shall be
paid the maximum rate for that position. The employee shall receive pay at the higher
classification’s rate of pay for all paid days worked and thereafter said employee shall
revert to his/her previously known rate of pay.
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Section 21.07 - Bi-Weekly Payment of Wages

Effective July 1, 2019, or upon sixty (60) days’ advance written notice, whichever is
later, employees in the bargaining unit shall be paid on a bi-weekly basis, by direct
deposit to an employee’s account of record.

ARTICLE XXIi
PENSION AND RETIREE MEDICAL BENEFITS

Section 22.01

The City of Derby Pension Plan, as amended in 1993, shall remain in full force and
effect, and a benefit for employees hired before July 1, 2016," except as provided
herein below:

A. Effective and retroactive to July 1, 1994, and thereafter the pension
benefit formula applicable to all pensions shall be increased from 1.75% to
2.00% and shall apply retroactively to all years of employees’ service. Any
employee who retired since July 1, 1994 shall have his or her pension
benefits and/or retiree medical benefits adjusted to reflect the improved
pension and/or retiree medical benefits.

B. There shall be no increase in employee contributions to the pension plan
during the term of this Agreement. The total cost of the improvements
shall be borne by the City and shall be funded in accordance with the
recommendations of the plan’s actuaries.

C. Employees Hired On or Before June 30, 2019. Employees hired on or
before June 30, 2019 are eligible for retiree medical benefits as follows:

Effective and retroactive to July 1, 1994, employees who retire with a City
of Derby Pension or a 401(a) defined contribution plan administered by
the City and having the requisite years of service with the City, as stated
below, shall be entitled to receive retiree medical benefits for the retiree
and his/or her spouse on the basis of the following:

a. The emploS/ee commpleted 20 or more years of employment with the
City of Derby and/or the Board of Education.

b. The benefit for the retiree becomes effective upon the retiree’s 65"
birthday and shall continue until his or her death.

1 All full-time employees hired on or after July 1, 2016, shall instead be eligible to enroll in a 401(a)
defined contribution plan administered by the City into which the Clty shall contribute annually two percent
(2%) of the employee’s wages.
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c. The benefit for the retiree’s spouse becomes effective upon the
spouse’s 65" birthday and shall continue until his or her death.

d. The cost of retiree and spouse medical coverage shall be paid in

e. For employees who retire after March 2007, the retiree and spouse
beneflt shall include Anthem Medicare Supplement Coverage Plan B.
For employees who retire after July 1, 2012, the retiree and spousal
benefit shall include Medicare Supplement Coverage Plan. The City
may substitute alternate retiree medical coverage through a group or
other individual plan or plans so long as the benefits are substantially
equivalent to those listed above.

f. Employees and retirees who receive retiree or retiree spouse medical
benefits through their AFSCME collective bargaining agreements
which exceed the terms or benefits described herein shall receive the
better terms or benefits.

g. Employees with 20 or more years of service who retire or otherwise
terminate their service with the City prior to their 65 birthday or prior
to their spouse’s 65™ birthday are entitled to receive the retiree/spouse
medical benefits at the time of the retiree’s or the spouse’s 65t
birthday.

h. Employees with 20 or more years of service who retire under the
Derby Pension plan prior to their 651" birthday or prior to their spouse’s
65" birthday may elect to purchase retiree/spouse medical insurance
at the group rate until the retiree or the spouse reaches 65, provided
there is no cost to the City and the insurance company approves.

D. Employees Hired On or After July 1, 2019. Employees hired on or after
July 1, 2019 are not eligible for retiree medical benefits.

ARTICLE XXI
JOB DESCRIPTIONS

Section 23.01

Written job descriptions for the currently filled positions covered by this Agreement will
be jointly approved by the parties and will be attached as Appendix E.
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ARTICLE XXIV

JURY DUTY
Section 24.01
A. All employees receive time off for jury duty.
B. Employees receive time off with pay for jury duty as follows:

e All employees receive time off with pay for the first five (5) days of jury
duty when performing jury duty in State court (Connecticut) (per
occurrence);

o For full-time employees, all other time off for jury duty is paid at a rate
equivalent to the difference between the employee’s regular per diem
rate and the statutory per diem rate, if any, paid to jurors under
applicable State or Federal law;

o For part-time employees, all other time off for jury duty is unpaid unless
otherwise required by applicable law.

C. Employees on jury duty are expected to return to work if excused from jury
duty for the day before 12:00 p.m. (noon).

D. Employees who are summoned for jury duty must notify their Department
Head promptly and provide a copy of the jury duty summons for
verification. Employees also must submit proof of their jury duty service to
their Department Head on returning to work after completing their jury duty
service. The City may require employees serving jury duty of longer than
one (1) week to submit proof of jury duty on a weekly basis.

ARTICLEXXV
SAVINGS CLAUSE

Section 25.01

Should any article, section or provision ot this Agreement be found unlawful by the
Connecticut State Board of Labor Relations or a court of competent jurisdiction, the
remainder of this Agreement shall conlinue in full force and effect.

4891-3780-3453,v. 1 31



ARTICLE XXVI
NO STRIKE - NO LOCKOUT

Section 26.01

During the life of this Agreement only, there shall be no strike by any bargaining unit
employee.

Section 26.02

During the life of this Agreement only, there shall be no lockout by the City of any
bargaining unit employee.

ARTICLE XXVII
DURATION AND STABILITY OF AGREEMENT

Section 27.01

This Agreement shall become effective on July 1, 2023 and shall remain in full force and
effect through June 30, 2027.

- Section 27.02

if either the Union or the City desires to meet for the purposes of negotiating changes or
modifications in the provisions of this Agreement, they shall give notice in writing of
such desire to the other party no earlier than January 15, 2027 nor later than thirty (30)
days thereafter, with the parties commencing a first negotiating session within sixty (60)
days of receipt of such notice or within such other time period as the parties may
mutually agree. Should the thirty (30) day notice period expire without notice given by
either side, all terms of this Agreement shall continue in full force and effect for one
additional year.

Section 27.03

All amendments, alterations or variations of the terms of this Agreement must be
mutually agreed to, reduced to writing and signed by AFSCME, Council 4, and the City
before they shall bind the partics hercto.

In witness thereof the parties hereto have set their hands-on this ' day of
, 2024.

4891-3780-3453, v. 1 32



APPENDIX A
WAGE SCHEDULE

July 1,2023 July 1, 2024 July1,2025 Julyl, 2026
Percentage Increase  0.00% = 2.50% 2.50% 2.50%

Current
Rate
{2022/202
Position 3)

Assessor  $47.45 $47.45 $48.64 $49.85 $51.10
Coordinat $33.32 $33.32 $34.15 $35.01 $35.88
Assistant  $28.98  $28.98 $29.70 $30.45 $31.21
Clerk FT 82341  $23.41 $24.00 $24.60 $25.21

Clerk PT  $18.63 $18.63 $20.12 $21.85 $23.21

Custodiar $23.81 $23.81 $24.41 - $25.02 $25.64

4891-3780-3453, v. 1 34
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APPENDIX B

LONGEVITY
303030 .
APPENDIX B

Langavity Payments for Cuvrent Emploven

The followlng chat Hsts the longevity benefit sates to bo added fo the amployes's kowly haso
wage rate for ealeulating the longevily payments for employees currently working for the City
and who are othepwiso liglblo for longevity benefils pursuant to Sestion 21,03 ofths contract:

Servies Yesrs Poresntage §;ezxgev§§f}§eneﬁ‘t§gﬁ_g Langevity Total fox .
1820 Howy Wark

Assessor {Base=§2341)% ,
<2 T30 . 3070 51,2740
Tax Colleator (Baso=§20,66) ’ @

10 . 20 - 80,41 3 74520

i3 ) 25 . 4052 & 94840

20 30 . $0.62 §1,12840
Assistant and Wator Pollufion Control Cooxdhnator {Buse=3$1399)

5 15 o gna § 38220

0 .28 ’ RS 5 30040

15 25 ) £0.35 ‘ - & 637,00 .

2 30 042 § 76440
Clérk (Baga=§12.19) . ]

§ 15 $0.18 § 32760

10 2.0 $0.24 £ 43680

15 2.5 A $0.50 £ 54600

20 .30 $0.37 . ¥ 87340
Custodian {Raze= 312.31) k

§ 1.5 $G.1% £ 32760

L1 PAH . 2025 $ 45500
15 25 ©$031 © ¥ 56420
20 30 5057 % 673,40

%x}il.?i{{miy buse pates ave Hhose tn effsct on June 30, 1698,

1343~255 2009-2032
Peaft Einal vi 05.15.02
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. APPENDIX C
GROUP INSURANCE

MM IUE G Jd2
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APPENDIX D
MEDICARE SUPPLEMENT INSURANCE
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APPENDIX E
JOB DESCRIPTIONS

APPENDIXE

Assessor {(Part-Time) JOB DESCRIPTIONS

H

2
%

DYale: December 20, 2007

Posting for Part-Time Assessor

The Clly of Derby is seeking to fill the position of Cerlified Part-
Timea Assessor,

The job description is on file with the Mayor's office.

Any Local 1303-258 employee wishing to be considered for the
position of part-iime assessor must submit a request in writing fo

their supervisor or the Mayor on or before January 2, 2016.

Requests receivad afier January 2, 2018 will not be considerad,

H

ARSI

#y of Derby / Locat 1303258 {Ciy Hally )
wsting Job Descriplions scanned and altached on 2724/2021 In accordancs with Sastion 2307

4891-3780-3453, v. 1 38
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45‘; of E}gwgf Lopat 13

4891-3780-3453, v. 1

Assessor Park-Thne!

bR A5 e o

Y OF DEREY
THLE: Assengoy

oRIECTIVES

Underthe ganersl direction of the Mavor, dirests and sdiministeis e bownwlds sssessments
of real snd parsonal propesty sraperatory to complling The Srend List for tawstlon purposes and
;fgbi‘ési aﬁi ’?%%&%, éfﬁxe;?%ﬁ 4 wandated Gavers] Yaluie %ﬁaé%s% wiferd ﬁﬁﬁié“‘“ rseﬁ;zw.:mm

tha achvities of the ﬁsﬁ:% :
s recording of toakde 4

personal propecty to estabiish snd eartify the Srand-List,

Superviges and instruces subordingtas in the !
propariy.

g and ppprakal of tanabie reel end parsenal

Condeci gizys | immtﬁém grid @ggmakg ﬂf‘%?g propesties, beproved properties and

s i

TEEET Y

Evslontes currant asiennent o

westgates praperty angd bodnesss o Fod deesble properiy s gviously recorde,

Srafeces eathnstad valuas of propssed hoildings for commercial developimenis Tor slanning

purposes andd Tor Ty ol 3%

faviews deads, 1ol and sebdivis &ﬂ%‘ ?iﬁ%
on eisting 2erial maps, corp
processes apptiastis

é@;’ﬁ?&ﬁ ﬁgié’l&z‘f #i8 G5

ing Job Dese
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APPENDIX &

Aszsessor {Part-Tima)

Establishes valye of unpricad motor vehicles for regulse end supplamental igts sccording o
State code etters; praperes, subemils, and verdfias date for all proparty szsassments and motor
vetdcls fsts,

Haeps sbireast of current construction costs testifies on balwl? of the Cityageins lawsuits
releted 0 value aesessments; investizates records, transfers, end related duts o epsure
compiisnes with rezulations,

Resolves compleints relating to assesements znd maks adjnstmerds gs waprantsd; ragresenis
the City of Court regarding refeted legel action ageingt Hw Clty o8 required,

Reaintaing socurate property U0 records and records refating o ownenship, sslesand welua of
fand and improvements.

Cogrdingtas with the Jowrd of Tax Rediew regurding sppeals,
Supesdizes the preparation, instslisthon snd maintanance of property Tex maps and records,

Havisws dialns Tor stempdions for conformante to Slate Sietulbes and racords suthorhed tax
ererapiions; condicts redling program every four years,

fdeets and provided informatlon o the publle, othar ity depariments, znd sBornevs to mplsih
smszasment procediures and condusions,

Supardses snd traing clerfeal support staff,

Brapares and administars apening budget for departiment.

Crnarsnes aod coordingtas contracted ravalustion serdices and 1 responsible for sosaplapos of
eomnpletad work snd recommend the nesd for, and select private sparsissl setvines,

Subsnfts oral end wiltles veponts to Stats (OPRA) and City ofiicials,
Chbtalng addivonal tralalng and education I sopraisal and sssessment laws and tachninues,

Performs other related work 85 regquired.

The Uy

[AEE N

ity of Doy / Local 1305286 {City Hally B3
Existing Jok Descriptions scamned and sitached on 22472021 ¥ scoardance wih Section 23019
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APPENDIPRIOR

Assistant Assessor (Full-Time) JOB DESCRIPTIONS
o }z L7 - ‘
,:" Ve R . . . &
‘ & N . '
" e gMa . < .
] . int
Ciry of ety

¢ OTETLE: ASSISTANT ARSESEOR
¢ OBIECTIVES

Undir fee sugsrvivion of the Assesor, provides toohniad and afpdaisteatve anslstancs to e Asteasor in e
vatostion of veal aud personal propesty; eollacts and provsases infordation 1 estebish the CHy Grend Tist,
Agts for G Assessor inhis/ber sheente,

ESSENTIAL FUNCTIONS

sixtbeibo

Pricea, enturs and puns veports for motor vebdcles angd m’f@: veldnle srpplements, amg%;s addrasges and adds
suofor velicles which DM amitted from the Cigy Het,

Eatess toilding perodts for now bomes, home sdditlons 2od pools and forwards M-S coples w State DPRL

Ressives sppleations Trom howmssinzas, renters, alderly, Giznhled end vebrpens for tex essesonient reduotlons
Felrond brasken),

Conerates State reports, vpdates nanpuler wilh cuvsnt propenty tansfers, adds, credits, deletes, pro mﬂﬁm
uxsesument zdlushracds, exemnptions, ste. prists labels, gensrafes tipes of Goand List, olo.

Auxsists I propacieg the Cleand Tist and praparss stetisticed ropoais.
Rreelver eomnplaings and mekes moommendations copcerning shatemends,

’:“:2* Asgiyts, enslgns and wales degariment olevleal staff fuvalving office raood kesping, and vee of clenputer

Pregams monthly proparty fansfers aod enfers inde comopater,

Coudluates with the Tax Collectin's Difice wod Ge Chty Tladk's Office repirding tax adfoslments and
sefonds, in prepasation on aod fng for Sate relpbnusennd rogsoms.

Reaty, geoets and assists e genrngd public, attornsys, sppreisens and ke seanchers sepuding Cly
properies: types fetterz, answers tliphone and mekes copies of sivest cards,

Pesfonens other refated dufles 58 anfipns!

~
L1

| City of Dby / Loos! 1303250 [Tty Hel) ' E4
Existing Job Descoptions sterred ol stisched on 212402021 i sesordance with Section 2301
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ftons o y APPENDIXE
Assistant Assessor {Full-Time} OB DESSRIFTIONS

e

i
EROUIRED NOWLEDON, SUTE AND ARTITIR

" Eeowledgs of the prisaiples, methods and tchoiooes of seal s pereomal propssry evdlusdion for ssssment
¢ PUIpEaE.

Enonwlodge of arirerla used for the dlstremad programs, pessonad property volses, siderly progeams, veterans
progrems, S81 Yind aod mudelps] crdinanoes,

Ablliy o plan, assien sud soprrvlee work of a part thoe Clarl

Ability % rosd el vederstaed desde, veviow residensial and eommeciel sppralials,
Ability o vaderstend end inttrpeet laws pesialnhig to pooperly sssasnonsit,

ALty o pragare egm;';aiﬁs srad sintletical regorie “

Abiliy @ esteblith sod mabotain sfeetve workisg sefetiorehizg with other smployess snd the publio,
BEOHIRED FOTIPMENT CPRRATION

Cperaes 4 ypewiier, calouluor, competer Tor dute entry, wond processing and repoet preperation, aud ofber :
siandard office soulpmend; drives & mstor vehicls,

on—

AECAIEED FHTSICATL BRRORT

Dfusibe dble to € and dand over extended pedlods of thne, beod, reach, 1 s ciony Tomms, maferisls, e,

CUALIRICATIONS %mfmm;

Cradfnstion from Bigh schiodd plns spesiaived reining in compuier nperatinns vius a sinfmom of oo yesr in
real propenty appralsel work and omnielps! ssenssent or cquivalent

Suptember, 1908

City of Derhy 7 Locad 1805288 {Chy Hell E-5 .
Existing Job Descriptions scarned and aitached on 2240021 I sopondsnoe with Setion 2301 :
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. R APPENDIREAR 3 o4 4435
Clerk PT - Building & Zoning (Parb-Thinal ) g;g%gg;ﬁg{};@ R b

+

DUIIES OF P ARTTIME SECRETARY FOR BUILIING & ZONNG DEPT.

3o Revemion & secraisdal uties fr Pldy & Zoving, Bleokical fuatestor, Faclilties Mevagen
2, Hling of prandts & plens fre Boflding, Zeslog & Tland/ Wetlands

3, Crganiving Zondne 21 1WA plens for wbodssion o Agsucies 3
4, Renoding of parindte dally fnfo dayboak

i Teping eomsapondence

Slate Quartesly Reoports S Ballding, Zoning & TlendWefamdy

Writng equisitions Sy depeshmest sxpondiunss

eckly safary shosts .

: Bonthly vehicde sllowanse diects

16, Anwedl Budget for Bofiding Dard

1% Frephg &renteviog P& Tnning &IIWA Sl

12, Cypdering maplies & By Dept, fore .

13, Boothly Building Dept, sepors B B4, OF Aldemoen T

9o 23 g

<l

W

14, ooy Reoonciistion of cash & checls to Ploanes Dspt, e, s -
15, Copying ofdecwesnis of Bz, Depl, flos fo B pribls . e e . 2L
16, Sendiag Paes 3 by oo .

17, Eemphug vecudion,siok s moveds , : - . s

18, Becawe afthered offfes sace, segioting costarmers for Assessor A FheMughallsofiee £ N an

SO Eg

% BRI
HhOnE soEn ched on AEAH2Y N acoardance vtk Beetion 2301
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" . , A APFENDIK B
Custodian - City Hall (Full-Time} JOB DESURIPTIONS

‘ CITY OF DERBY

TITLE:  CUSTODIAN (City Hall)
OBIECTIVES

Unider Supervigion of the Mayor o bis &esignes, paforme various custodis] dudies
i City Hall 22 assigned Inchading cleanbng offices, bathrooms, and othey Soliities,
Fmptizs waste baslets, vecnuns Socrs, cleandng funiture, shelves, ste. Performs
orther mearmal Jebor a8 veguired,

ESSENTIAL PUNCTIONS

Vacutms carpeds and funilee, sweeps, buffy, wanes, snd mops foos, clesns
bathroows, rags sad windows, shempoos carpsts, and replaces supplies,

Clesms fnwiture, shelves, stals, walls, windows, 8ifls, eto,; smpties wasts baskets,
yepooves Tubbish, and sivles, seals, and waxes Hoors,

Shovels walks and crdzyways duving winter mordhs; ouls grass, weeds, and s
hedges.

Rapaten ohadvs, doory; sesemblen aud moves furnftars, pelots,
Porfhems other duties as assigned,

REQUIR

Enowledge of muterisls, methods, fmplements, and devices veed In clsanding
operations.

Kurrwledze of te core of tostodian squipmast and bathrooms,

Sufficiert shength and heelth o permdt the performence work dizing Tong workiog
hones,

Ability to understand snd Sllow oral and weitien lnsbuctions.

Ability to maintein & safiafactory working relationship wish ofles,

Chiy of Devbry f Loved 1303259 (Cily Hellb E7
Existing Job Desoriptions scanred and stlached on 202452021 s scooniance with Seclion 23,01

4891-3780-3453, v. 1 44



APPENDIA

* T

REOUIRED BEOUIPMENT OPERATION

Arility o gperate o vaomam oleaner, welfdry veouun, buffing meckine, mower,
snow blower, and ather olesnlng eguipment; drives & raotor vehicls.

REQUIRED PHYSICAL BEEFORT

Performs heavy cleaning and mowine, ciéméizgg ladders, seafilds, elo, sfending
up for & Jong period of e while using « vacuum tleaner, pushing a dust mop,
veing a buffing madidine andior wet/dry vasemm,

QUALIFICATIONS

- Cradusdion from high sthool pias 3-8 monthe of related sxpariancs or equivalent.

Bfust possess  valld motor vebicles delver’s license.

IR LR

O3y of Derby / Loos! 13032685 (Diy Hal
ing Sob Dasciptions scarmed and sitached on 272402021 In seosrdance with Bection 23.0%
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AFPENDIXE

Custodian - Library {(Part-Time) JOB DESCRIPTIONS
% w @ i%fp?f}
CITY OF DRRBY
JORB DESCIUPTION POSTING
Pusition: Custodian
Classifiesion: Mop-exerapt
FullPartTime: Part-Tims {15 hourgfweek)
Drenerbtment: Tibrary; Reporting to Library Divecloy
Behedula: Blonday-Wednesday, 4536 pon - 518l pan,
Saturday, 7200 aon. - 1130 am
Rate of Pay: Per City Hall Employees Contraet (Loeal 1303-285)
Carrenty $22.83/hour
Closiag date August 24, 2028
Job pesting
Undes the supervision of the Lilrery Directon, the pat-ime Costoian Is responsible for
mainteining the Derby Pebils Libugsy bullding snd grownds ln olsen and ordedly
eozdifion.
The part-time Costodian clasny and mainfaing te Librery hullding, grounds, s,
fuenishings and enquipaeal; porfoems proventive mainmaancs; snd performs wther dutles
o8 assigned. The part-time Custodian performs a varlety of manualfphysios! work and
uses squdpreons, sleaning products and other materisls in the parformance of duties, The
part-time Custodion warks cooperatively with othars and axhiblts professlonalism with
LAbvary palrons, pecsonmel and othees,
The parbtins Custodian works ander the general dissction of the Libury Divesior, The
parttime Custodisn works jndependently and, ot thmes, with minimal to ro supervision,
The parttine Custodian I responsible for prrfbrming duties sod responsibilities sefely
and effestively and S completing 1k In a thuely manner in sceordance with industny
standerds and with Clry snd Libeory polivies end procedures,
2174
Page | ol 4
Ty of Tierby ¢ Loosl 1500268 (City Hal Ed

i 2309

Evisting Job Descrigfions scanned and attached on 2262021 & awordance with

4891-3780-3453, v. 1 46



APPENBRLEGE % ox 4435

Custodian - Library (Part-Time} JOB DESCRIPTIONS

Job Environments

The Library Is » 14,700 square foot factlity, Areas for which the part-time Cogtodien is
sesponsiile ncluds, without Bmitstion: four () reateooms {free ¢3) are public), two (2
mestingprogram rooms, stalf werle room, kitchenstte, thyes £33 foors of mateslal
sodleotions, and tires (3) shroulstion shations, storage roomefareas, hallwayshwatoays
and outside grovndy,

Minimum Qualiflentdons:
High Behool digloma or eguivalent andfor prior traising or background Inmeshanieal snd
slastrios! systems and maintensses proveduses,

Supplemental fnformation:

An employment appiication may be obiained by vishting the Clty of Derby websiie ot

attowlfewew darbel srvBmnlovmentOonoriunities o by confzeting Pan Cagliscdl 2t
saasiisrdifdechyebmme o at 2U3736-3450 exi, 1221,

Piease send completed spplications w:
bz, Pam Goglisrd]

Adevinistvative Assistent to the Maver
i Elizabeth Strest

Dechy, CT 06412

The City of Duby Is an Egual BEnployment Oppoctunity (BEQ) employer, Diserdninaticn
is profibited agelnst applivents o the basds of age, vaos, coloy, religious eresd, s,
gomder identily or exprasion, sexvel relentation, marital status, netional origin, enpestry,
To mfarmation, stsfus a3 2 velersn, present ot past history of mentsl disder or
intefiectunl, leaming, or physiea! disebity,

Data Postad: Aupust 14, 2020

Se¥ify

Fage 2afs

iy of Derby / Local 1303258 {City Hally
xisting Job Descaptions scasped o slleched on 27242021 iIn sccordenoe with Section 2301
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i . APFENDIX E
Custodian - Library (Park-Time) OB DESCRIPTIONS

CITY OF DERBY
DERBY PUBLIC LIBRARY, Derby, CT
CUSTORIAN JOB DESCRIPTION ~ Revised 11182610

Gameral Dutien:

Malntaing Hhrary bullding: méntmem reguiremests lncloded butare pof Hpitad to:
s Closns/diviafnts all vestronsn facliltlaefrenps restronms stoaked

Wet snops resironing, slevaios, slafoeesl] sross, and 2) tiled 2rass

Empties ol tradh hoyrels

Vacuums al] carpeted aress

Swesps ol foors, stads, porches and walkways

Keeps ficaniaces clean

Polishes ol brasy

Washes windows 0 doot satryways (e maln ontryway, doors 1o steck arsas,

shildrer’s, st}

«  Dugts shalving sod furnitors
Wanes snfrvway, dlelvwells and hallways

& hiafntaing schedules for oulside seivices {oode regulations, ssrvics contacts, efo)

® % B 8 & &

BMalntaling gronads: minlwum regeirements incloded bud not limited o1
¢ Koeps prounds fee of fner
Mowes lawn, rakes Isaves

+  Feopa sidewalks foo of snow and fos
s Sweeps walkways and slilewalks
+  Bmptics and olescs sl outsils tush receptacles }

Preventive maintenames
«  Batifles Libracy Director o neceesary reoalss sad mainlensncs senceens
«  Hutiffes Libraey Director when maintensuce supplies s neaded

Performs other dutiss as necsssary or a8 requagisd

Dezived Knowladge, Seills and Abilities
»  FHigh sehool diploms andfor wioe taindng or background in mechanienl and
elsstyieal systems and mainlenancs prosedues

Personulity and behavisr fraify:
«  Congagtdve stitade
*  Opaniees work well
Communiostes well

*

» ~Takes inttlative

+  Bhxowstset !
»  Shows eofhosieses B owork

Papnioid

City of Darby / Lees! 1303258 [Oity Hal)
Exlsting Job Deserintions scanned and allachsd on 2242001 b accordence with Ssction 2304
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APPENDIREND

Custadian - Library (Part-Time)

s Abiliy 1o opesste beasy malnienanes equipment
v Physioally 6t 1 parform roqoived duties, 12 Hems, sle,
e Koowlsdge of [beary rules, regulstions snd proosdures

Slgnature of Custodlian

Date

Fapadafd

By of Darby ! Looal 1203283 (Cay Hal

steng Job Desariptions scenned and atisched on 2724/2621 in secordancs with Saction 23.01
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APPERDIXE
JOB DEBCRIPTIONS

2920 AR

Custodian -~ Banior Cenfer (Part-Timsal

February 32014
Posting for CUSTODIAN
Pairt Time Custodian
Derby Senior Center
The Cily of Derby s seeking to filll the posiionin
Derby Senior Center for a part-time custodian.

The minimum quadlifications and job duties as well
as hours are set forth in the Job descripiion on file
with The Mavyor's Gfilea.

Any Local 1303-25% employes wishing 1o be
considerad for the posifion must submit g request
in witfing to thelr suparvisor or the ’vw;mr o or
before ?ﬂowary I? 2016, Requests recelved after
February 12 2016 will not be considered.

cal 1303258 (City Hall 13

ity of Darby 7L ) ) .
{Exigting Jub Deseripions scanned and alieched on 2242001 In ascordance with Section 2501
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- , ) ARPENDINBIAR G f
Custodian - Senior Center {Part-Time} JORB DESDRIPTIONS

LY OF DERBY

TILE CUSTODIAM {Seplor Center}
OBIECTIVES
Under the supenidon of the Sendor Center Dlreclor or hisfher designes, perloms
varleus custodiol dulles In the senior center as ossigned including cleaning
kitchar, bothmoonms and other focliffes. Erptles woste boskets, vacuurs floors,
cledning furniiure, i, Perlorms olher monudl abor a8 reguired,

ESSENTIAL FUNCTIONS
Yoouums compets ond Rerdturs, sweeps mi:i mops Hoors, clears bolivoores, 1ugs
aned windows,
Dally remnovad of garbage fom buliding ond ploce d curbdde once o waek
Shovals wodks and enfryvans cuding winter months,
Seis up fables and chobs for vorious aclivitles,

Cleans Kichean after lunches and funcions,

Keaps a 5] of supplies for rasiocking,

Pearforms other dulies os ossigned,

me adgﬂ of ’ﬁﬁf@!‘fﬁi& m&;hwa zmpi%mants and devices used incleaning
aperaiions.

Erowiados of the care of cusfodian ééﬁ:guip‘{ﬁenf arid bathrooms.
Sufficlent strength ond healihy fo parmil the paformonce work.
Abiy fo undersiond ond foliow ool and wiillen Inglruchions.
Ability to maodnfcin o solisfving workdng relationshipowith ofhers.

REQUIRED EQUIPMENT QPERATION
Ablity to operale a voouumn cleoner, wet/dry vacuum, and pther cleaning
aouvipment,

it £ af Desty { Loeal 1363253 {Ddy Hag) B4
Exsting J«*‘» Desoriptons scanted and sltached on 2242021 i acoordance with Rection 33 04
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; . . ASPENDIX B
Custodian - Sepdor Center (Part-Timel JOE DESCRIPTIONS

AziEAR 3w 435

BEGUIRED PHYSICAL EEFORT o

Parforms heavy Clearing, ciimbing ladders, elo, standing vp Tor g fong perfed of
fime whits udng a voouum cleoner, pushing o dust mop, andforwel/dry
YOG,

QUALFICAHONS
Grudhuciion Fom high schoot plus 34 months of reloted expariences or
squivalent.

tust posgess o valid molor vehicle diver's Toenss,

WORK SCHEDULE

Mondoy through Fridoy 2:30 o to 1180 aan,

=

Diy of Derby / Local 1303053 (Ciy Ha®
Existing Job Descriptions scarmad snd stiached on 2240202 1 iy accondance with Seatlon 23 04
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) . ‘ APPENDIUBIAR 3o 435
Custodian - Police Department (Full-Tims! JOE DESCRIPTIONS ’ Ce

CITY OF DEREY

TITLE: CUSTODIAN (Polies Dapartmant)

Under superdision of tha Police Lisuterand, performs varlous custodis) dulies In
the Pofios Department a2 sssigned oluding dearing offices, bathuoome and other
faciifies. Emplies washs baskets, vacuums floors, cleaning fumniirs, shelves, ¢lo.
Paroms other manyal lsbor as regulred,

ESSENTIAL FUNGTIONS

Wapinams capels and umitiae, sweeps, bulle, waxes, and mops foors, dleans
bathrooms, ool blooks, ugs and windows, shampoos ramels, and replaces suppliss.

Clgans funilure, shalves, stalrs, walls, windowe, s, aln; srmpliss wasts hoskels,

removes rubbish, and sldps, seals snd waes fioors, -
Shovels walles and enbryways diting winler months; onte grass, weedds, and ties

{tapairs chalrs, doors, ossemblon and moves fumiurs, paliis

Parforme ofher dullss se sstigned.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES

Knowledae of materdals, medhods, implemente, and devices used In cleaning
opemtions, .

Krowledae of fis care of custodial snuipment and bathrosms.

Suftisient strenaih aod heelth 1o pacvit the parformance work durlng long wosking
hours.

Ahilty to understand and Tollow ol and witlendnatructions.

Abily to mainiain & setisfactony working reletionshlp with others.

Rt Snpcie i dne

ty of Desby § Local 1203253 {0y Hai B8
isting Job Uescdptions scanned and attached on 2282071 i accordance with Ssction 5304

g
i
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APPENDKE

Custodian - Police Deparbment (Full-Time} JOB DESCRIPTIONS

RECUHEED EGUIPMENT OPERATION

Ablity to oparsle & vacuum cleanss, welliry vacuur, bulfing machine, mower, snaw
Blower, end piher cleaning souiprant dives & motor vebicis,

REQUIRED PHYSICAL EFFORT

Parforms heavy cleaning and mowing, olimbing lecders, scaffolds, i, slanding up for
& long petiod of U whils vsing 2 vasuurm deanst, pushing a dost wog, using s fing
ruzeiing andfor webidyy vacuum,

QUALIFICATIONS .

Grachuntion from Bgh sohoeol plus 58 morths of relgted sxperience or equlvalent.

Must posssss g valld molor velicle difvers feanse,

Bxtidm ety plsnphdire

Ly of Derby J Looal 1303258 (Cly Hally - g7
Exiglizgy Job Desoristions scanned and sitached on 20242621 in ancordance win Section 23.01
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appEMBEIIAR 3o 4335

JOB DESCRIPTIONS

Assistant - Economic & Communiiy Development (Full-Time)

ﬂ{%%@l g;é‘" f;&fﬁfﬁ‘:’g&f

Fropres Speclalivt for the
Cifiee of Boonogaie and Compmunlfy Developosat

Salarled Poaliian ~ Bubject to Collestive Bargafuing of Oty Hall Boployes Unlon .

Deties inclade bt not Helted to assembling 2id packages, oversseing the distdibution
sod adverisemant of bids B ooumarity and somnomile devalopmet profedts,
sramgerent of varkos soonnniie add comarnnity developonent granls, ressank and
asserble matedals for grants, Porson smust hicve experlencs with mists end foderd gramis
msosgertent, Microsoft XP Offive, Windows, Bxesl, Adebe, sreaddhenty, malland
soprespadanse. Ofher duties ss determined by the Dhestor of Bowoosads and Community
Dgpvelopment (BECD)

This position reports dlently fo %o DEOD and bowes and days of work are et
e City Hall hows of operailon, Positlen may Inchude fravel snd mestings after bours,

g
i
% . . .4
: Tty of Derby / Lonal 1303253 (City Ha® E:18
Exdating Job Descriptions sssnned and sltached o0 2472027 In accordance with Section 23.01

4891-3780-3453, v. 1 55
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APPENDIXE

Asslstant Finance Director (Full-Time) JOB SESCRIPTIONS

OBIBECTIVES:

Lnder e sapervishon oftha Finsnes Divsttor, performs administzative and cledos] dutissto
sslst inthe egecutlon ofths Rinetions of the finance departrasat, Coordinstes ond sibeaits
payioll for o1l Clty Dapartwents Other didles frnludareoording fnencisl mfoomation g
Jpumalentries), seepasing, sod recording depositinBersation ss needed, Advig

amployess, dependents and survivors of thels beselits, Raviews, piosesey and reeondles
il espeots of wegnisifong, purchases and peyables, Substitutes R the Finspos Direntorin
Binfher absencs Atention s detail end trudiness are eszentisl,

»

Timely, vreskly provessiog and administration of el payroll Information v the

wayveoll contract company sod distibution of payesll checks to enplovecs

+  Assisty emmployess o podestand sd complels peyroll withholding deams

»  Trecksallemployes slok, vacatlon and porsunal tme off

~ Buxzoltes posifivepsy rensmissions and bank transfers

» Reoords all weskly pavesTl datatn the Pnanelslmenagement system and
perfinns nenesemy ravensiationg

« Roviews Bor secwagy and completion, and Gien proceszes, seguisition arders

~ Properes, voviews, poinds and posts batches of purchere orders

»  Presents purchese rders oy sizpature by the dopastment head and the Flaanes Commitize,

+  Enfers purchase ondes for payrest, reas regosts and podds.

= Hansacoouats payible cheeks, Bles elljoumals end posting datz

~ Informe employsis sbout benefs forthomselves, dependanis and bensficiaries

*  Procasses vetfres banefifs and aselsls in the preparation of Post Employee Betefd woort {OPER)

*  Subsiitntes for the Flnanve Direstor 2s nossssary; makes sash deposite ot the bank, poet svcourds
ssoelvable and paysbles; signs vouchess forpayments, prepares scoounls pagablechecds, 7

*  Angwers thetelephone, ssslstzother eniployess of the finsnes deparimentsnd the
soditor when neoeaiary, prosayees veadlor, depastesent Sead and oiher bquivs 23
nesdod,

«  Paforms otheerelated dutles as aseigesd

Sy of Derky 7 Local 1503-249 [0y Hall)
Existing Job Descptions scanned and stiached on 20242001 In accordance with Section 2309
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APPENBEIEAY JFrs 4135

Assistant Finance Director (Full-Time) JOB DESCRIPTIONS

P

REQUIRED ENOWLEDGE AND ESRENTIAL SHILLS:

-

Kaowisizeof offies practives, bookkeeping srindiples and prosedures, progessiag of
employes paveoll wage tanes pvdd deductions snd G famitadty with G Ciy
badget,

Enowledge virequired Rderal and stale i Srms s reporisrelating lo

smployes payrol] deduotions,

Hnovdedge ofthe sdminisration of 2 comprehensive employes bomedit

paskage, Inoluding heslth and Bfe Insurasee

Abillty o organiveand eoordinate work In orderto complete sssigementain
sesordaes with sslebiished duedates

Abiliiyio nalntals eomplefeand sconesfe delsiled reporis

Ability o oprale 2P op dupartenent somputer 1 enfer data lndo o EME
softwarepogremalobivoseftoffics packege

?ﬁiﬁt}* fwirk effectivaly with officlals, eoploveas and genersl publis on adbmat
asls

REQUIRED ROUIPTMENT OPERATION:

Campnlsy

Fax machine

Copyisg macking
Telephose

Calailator
FiineyBowesmeilmachine

REQUIRED PHYSICAL RFFORY

=

Tomhesbletositendesk orgfand st massizned Jocation sndwosk confinuousiy
Sop eatended prrtods of s eiiiedng sedigned offios equipenent; mustfave the
Helbiflty to e dedters, s and reports in filscabingt drawers snd Joamals; nest
b blets Hftiournals and sorry reponls, pagers, elz,

QUALIFICATIONS (Miufmus)

»  Azsociziss degree fo asvvumniing, Hnance, or 2 selaled Beld, olong withcompudes
sxpezienss plis aminfmum of v yeers of relsted weonk oapevionte or & michmus
of Hvs yesrs of moensive prrall, punchasing, peyebles, end benefite sxperionee,
+ Ay o handle inferruptiony with patflens wid profiadiopelisn,
City of Detby £ Lecal 1302-258 {03y Hall} E20

Existing Job Desoriptions seamed andd attsched on 2282021 in scoordance with Saction 2804
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APPENDIX E

125 Wator Strest
Derby, Cormeotiont 05418
Tel. (203) 7357811 .,
FAK (203 Tic-149%
Tegtlmowdi@dedypdag

TO: Cliy 8l Ukdon Membere
BROM: Chisf Gerdld D Naowsld

SUBTBCT: Vasancy - Hxecutive Assistant to the Chief of Polie
. s b

DATR: 06 DEC 16 .

PAGE1OF 1 AGE

Al

Az per the condract betwean fhe Clty of Dedby and AFSCME Loosl 1303255

Asztiols T, you are hereby notified thet o vacansy will sxist o the position of
Bresutive Assistant to the Chdel of Pollen bagloning on 09 JAN 17,

Ths job degeription is ellached and fhe weis of compensstion will be that of
“agsiatant® perthe CBA, This posting will dlose to Uity Fa! Undon Menbers ou 14
DB 16, Pleass foa] fes to contat me i vou have aay questions sbout the position
 the provess, ; .

Respectfialy,
Gerld D, Barowskd
e
fx"‘j_"”;:;:‘“

Chiaf of Pollos,
Darby Polios Depectusnt

£

o Bng Mastins, Undon Prosident - Local 1303.259

Pogaiofl

Gy of Usrby / Lossl 1303258 (City Hall)
Existing Job Descripfions seanned and sitached on 272420271 In acnordares with Saoion 2301
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APPENDILEOR

JOB DESCRIFTIONS
Assistant - Executive Asaistant to the Chief of Police IFull-Time}

»

Darby Pofice Depariment
City of Derby

Expeutive Assigtant fo the Chief of Police

Pegitinn Title Bremiive Assitan

Beporting tr The Chisfof Tobize

Clesgifiontion: NouHramp

Looatism Daby, OF

Hooen M0F SANATHE (55 hovn poowetd) Dreovdondl afte hoves work
4 Hoasthon husnnind

Comip Tieg 2 Local L3250 Cound]  AFELME
Fosifon Overplten
Ths Brsentive Saglstons 1 the Chind of Polles paovider high-bovel and confidenthl sdubdenstivnsuppoctly -
: gy zestrds, porparhy stk lod speets, handiing Salemetiog meueaty, and pesforlog detiesl
5@&?&&5@&:%9&953@ 5 s, seoalvingoisiton, seeengdng confresnon olle, sod sohedull
mgetings. .
Tssentisl Fumadons:
& Busport the Chielof Pollve trough eddandee mntsgenent, fo o conmntacton
© nod sehedelr eacedination,
*  Pog Ievolony, faposts, mames, Seltets, S by 2ol other
. sl sevdhves inzotlng ol and p tcing malk

§ :
« Fopuls darlato office d til Feerns, slechonis frums aaf depntmmt databoses, Makes
pedngs i vedors repons, Indedlop annosl misntts snd odre sapoats,
#  Pechooos awids vadely of dotles Incloding Subned Bemited to dinfiloy 6
thezagh Poweloly, Word, Bepel, ete. and complate preniations.
¢ Admiznirsetre fustions voch o Bling, prparwork, piletien/blndig presentation, eqnkilay
ARpense fpat, ant other mbeellments e,
«  Povdie genenl oo sippattand belp for o eanployens, ondae offics supplies B vendoss,
2, 3.

anzwsr the office phoos Bon and divects sll Jseoming calls spprmp

s e cosennidin
&

#  Hchor s prcondiy 2t Dafly S f¥ raeatings, Polioe Qommudlesinners mestings, and otherad
ot mockngs, . v

" 8.1 S @ ‘,g»}wﬁ - o r‘&{;&fm&ﬁ 2 ,éﬂf‘gﬁ‘ﬁﬁgg
mesagEn e and g '"‘ﬁ -, wod zap l-'s's-:si;t»‘* 72 Hon related I

*  Eosizes sumplience odih ofl stass and Bedend s end sepliflons pestelnlng o Humen B
Rk :

»  yainwie rliioaslipe with other gty offihity, srhedido meetings, 800 lngoldey, wnd concans, ke
sommges, folow oy on el bequasty, and sond out sy fuflmog o iratior

*  Addose aay barnn pesouzees sefsbed qeestines Fom Depattment S5l snd ensvre 28 200 bns acessy
o o 35 able 1o ven the verdous vilflesrvion vy g swech 25 the benallty, puscll, dme off
ragnest, talndng verveds, mpest of Injray, the prusoud Infermetion rend wpdan  and tha

wireivisnation of Fedasl and €7 Stats BRILA, :
v Regrhdy meintedn the dapattzeentnl hedon duzts.
«  Madobin sopplopes pad other coatects phoms sod seall dindhetion e,
» Astist s e devtlapmastand taeking of e deputmant’s st bodger
+  Mamapss wecounts poypeble, prepes Bvoloey sepndiitlon coders, pusches ; Bateen, fnsndsl
statisenis zod otbet docommai
s Warkows ades datdes s mhened,

Dity

Fopninfl . . s
of Darby ! Locad 1303-288 (City Hal) g.22

Exiating Job Descorptions scanned and a%achad or 22472021 n scomdanos wih Section 2301

4891-3780-3453, v. 1
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APPENDIXE
H0B DESCRIPTIONS

Assistant - Executive Asslstant to the Chief of Polics (Full-Time)

1

LHAR

Derby Police Depariment
Cityof Derhy .

Executive Assistant to the Chisf of Polics

Onakficatons:
* Kzgh Bcinol Diplosa seqefesd onthe &qzﬁraf‘:&
« sclutes Theares
s Dilidenn of thres yeae of Adodalvtratire Auslitent expsdisnca fo. 2 Bt pase eevlioranant.

= Sume lames tew twinfag on sxpetience 2
»  Peedbntprofoieer i Minmeoft Offes éy" s (Ward, irgg, Bocel and
Cutdash]) '
*  Depsendehlaand fanedily Sibre and conBilentd hfbumation
* B ntemersonsd aad conssnndeetion (il fesBten sod vechall
* Topwth ebiliiy o madtinsshs snd eediibi grarsundes prarsoze.
* A f;m’mtssﬁg\xéfs gogetier petsunelly wilag o trovblubootend Bk vutids the b
.t Jdegendebie s pefbds
+  Uritier] Bioking slills .
* Mt bevesy tussugh sed cnpalved, ’
s Rble v e judpmratsed disssatlon when sbdsing conBantisl infareetl
» sk beeble o pans o badd i feeg Inchadlog # deng seven, wlndndl sastd, eredt
szzech andaelivrres dhadky,
Took snd Eyuipment:
Darsonsl eomputes, Soehding o axessasy snltwoss voch a2 iesatoft Office Subies el w
depeitmsnt dy shases, and genesstintstat seech sad vage, Teleghonss, Topler, foooand segties, Vadons
etbez offine toly snd 2guf relited o prebimleg din ol .

Iﬂﬂ:&m ol [2ente] Regulremanis

st e e 1o 8, gt ox puit o ow 50 povads, Mistbeabiz ta ot crotand fog fong pededs Mot bo obis
IS m&iwg%&ms andd el siaies, Rlusk ueve sepatcovisfon wd haing {oomrested). Mot buablo o
sprlzchardy o the telepbooeaed by penon. st be sbleto woucetots on wosk ndited scfvlths for
sxtnded perfords of e,

Workt Euvhonmernd
Sfize work envhionment,

Positing Sdlectine Guidellnes
”E’gzz,‘xzi‘ m’:&a apgkw:;&z; 3 x&ﬁxg of eduentios and wak an néarviaw, beckponvad chock
el sm sralis el ; = ad parpomel sefieenan

o4

&:&aﬁrﬁz 2t §’,‘ i wad exans,

The oolleeve barpelodop sermmmt batwsen the Cliy of Darby a0 Local 1308250 of Ceansd 4, Amadionn
Fedurnion of Slsts, Cs_mj et Msnical s »;;‘s}f*ua ﬁi&«ﬁi@ Cliy 20l Brpdopess sppls, Dorition ids

4891-3780-3453, v. 1

ponr OBA I “Aelinn™ foe the af oot wnd Hrsalis,
The Chy of Dindbyond e Dedy Vel ris enegud sty seplapie A ¢ dcisbwt s aade vl
P 1 46 ron, polon, 536 v;aézs, Ee@:&: ai«zw? 3 i, zemad oot mﬁmm acliglo,
iz ‘3‘5“ Siey shts seoey othes busk peoliBlied i&y;ﬁ?&! ?Q‘E; }J;‘i‘f}}f’y’
FE 2R

Tty of Derbyy § Locel 1303268 {Gily Ha¥)
Enisting Job Desariptions sconned and atached 0n 202472071 I acoordance with Bection 23.07
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APPENIISIEAR T oy
OB DESCRIFTIONS

Tax Collactor (Full-Tima)

CITY OF DERBY
SO DESCRIPTION POSIING

Positions Tax Collenior

Deparviment: City Halh Reports fo Magor or liv/hey deslpnes
Classifoation: Konaxampt

FaulliPzrtTine: Falbiine 35 houpsfwesl)

Schednle: Monday-Wednasday 830580 pn Thnsday 83 0am-6:50 pmoand
Feiday :530om-10:30 pin

Rate of Payr Par Cly Hdl Buployees Contract {Loea) 1302-255)
Corrent: 337.88/houy

Clostng dader Ocfober 186, 2026

Job poetiag:

The Gy of iF&’”%fy iz snsidng & Sill-time Tax Collector to perfum such dutles as diveciing

and paticipating in the billiag and collzotion off rexl, taotor vélicioand pasonal

propesty teees; sewer asesrents and sewer veey maintaindng snd nrocessing of moneys
colleeied 10 the gooers! fud; avd the propanstion of reponta of collectinn, Additonal

dutles oun be fund on the zaﬂ}nf:; écs:ms;ma, vihtel i olso posted sdjacent ty fisnotics

and hag been yrovided to sl bazpelulng wolf aplovess vis moatl,

Ahninum Qualffications:

An desogiate’s danea in E%K&Zm; Agevurting or rélated Seld and thues vesrs of
pungressively magxowmie experiznse ’:f@zkmg in a&*sﬁzztug, mﬂaﬁm&, §if%%sa orrelaied
field inctodin 13 epareisecy work and exparionne related to mamicipal severms sollagtion
sl acesunting, or equivalent Bust be bondable.

 Pudf
Fagaiof2
City of Darby § Loest 1303-258 (City Hal) 124
Exiating Job Desoriptions scenned s atlached on 202422021 in sooordancs with tion 23.01
2024 i
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APPEHDIRE
Tax Collector (Full-Time) JOB DESURIPTIONS

An snypboypment appeation way be obleined by visiting the Uity of Dedy websiiz ot

hxtr@ Srevpw dativeh ey BmplovisarQunoriunities o by contanting Pam Gagliandi o
Heufitferbyet poy or st 203-736-1450 ext. 1221,

Plesss send completed spplications fu

M Pamn Gaglieed}

i“& siristratve Am%:au i the Mayer
Bltzeboth St

Da«ﬁ::y, T 064 i‘%

The City of Derby & an Bgeel Bnglovment Oppminnity (200 anpioyer. Disordminetios
{5 prahibited agzingt appllosnts on the besls of age, rase, colte, refigious croed, s,
gendar idantity or éxg*zs&%cm sexpal ovfaiation, merial sladus, nationdl cilgln, ancestey,
genetin mamtm:, talug g o veleran, prisent or past Mstory ofmental discader, ar
inteitnctual, lesrning, or physloal dasbiliy,

Dt Posted: 104722020

Pam il

Ciy of Derby / Local 1503268 [Tty Hail) 828
Euisting Job Descripions scannsd snd aitached on 22472021 In acoordance with Section 23.01
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%

Tax Collestor (Full-Time} SOB DESCRIPTIONS
,vi. 13)5};:*!:.-;‘ K
City of Derby
TITLE: TAX COLLECTCR .

4891-3780-3453, v. 1

QBIECTIVES

Under e admidsizative divection of the Mayor, diveots and sdninisters the revesuo enllection activiting and
statatory seaponsibiities of e Tax Collestor's Office. Prepares tag bifls from the Girand List fvniehed by
the Azsesang, Oversees aud particlpaiss In the moordiag and collenting of Tocal properiy taxes, sfaessments,

Lens and olber pauniofpad cevenues.

ESSENTIAL FOROTIONS

Adminiders, dirsets and pauitisipares Iu the billlng end colfection of; raal, moter vahiols, anid personsl
Propecty tees; sewer apsesmenis snd sevasr uss) the meimerarse end prooessing of moneys colleciad to e

general fund) and the pheparetion of reports of collection,

Sepervies and tains dlerieal sdeintstrative sall In recalving, révonsiting, end depositing tax ccllections and

other revemse, ond ensuzes compliznes of office srooeduces with tax Jaws,

Computes e talanes.

5

Trvestipaty fax delinguencies, Ivplesants callestion procednres, and cocrdinates lagal procadares for

eodlention of back fauzs,

Prepares avd adroinistors operating budget for d@arfmga«z,

Bifeets and sreodintas with the prblis to sxpdaln tax eollsction procedurss and Jaw, inesstigates and resolves

complatats, aud 1 srrange for peyaent of ddlingoent acoounts,

Dietermines wizether to lssus waeants or file tax liens, and tiies acfion fo implement the

Heng and Bllowsap bakoupioy cases,

decislow; removes

Coardiuatzs the Bilng end recelnt of 1esd estafe fax payments by mosigage compendes; corresponds with

enorigage conypanizs to resolve profifoms of non-payment or overpayment of sscounts.

Bvahuatzs covrast collostion practices and dats processioy wplicetions end proposss proceduza] o

administalive chanps 1 wamanisd,

&

3

e A2
S S

sy of Derhy § Losal 1505250 {0y Hab)

5
Exiating Joh Desoriptions scennad and attached on 22472029 b accordance with Saciin
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, APPENDRL ISR
Tax Collsctor (Full-Time) JOB DESCRIPTIONE
Fhe
Ao
City of Darby !
e TAX COLELBCTOR

DEIECTIVES

Under the admfudstzative divention of the Mayor, dirests aod admindsters the revenen eollection activitles sud
sistulory mepoasibifies of the Tax Collestor’s Office. Propaves tax bills from the Grend List furslshed by
the Assessor. Oversees and parsdelpates In e rectrding and collscting of ool properly tanes, ssusssments,
Hens apd cifier iunivipal sevenuzs,

Admindsters, dirests and panivipams fn the billlng 2ad collootion of yeal, snvioy velille, ad prrstoal
roperty ties; sewer asseszmen® eud sewer use; the meintonaves ard processing of moneays eollecied 1o the
gencral fund: and the preparation of raports of collection.

Suparvises and fruine darieal administrasdve @alf? In receiving, recopniling, aod depnsiting tax solestions and
other ravessto, sud ensures compliznes of office preceduns whl tux laws,
Cumpsies revenve balmgpes. .

Investigates tex folinguencies, loplements collecthon procedines, and cocadivales legal procadures for
eollsotion of back fzxes,

Frepares snd adoinisioe operating budget for department.

Bieets and pagotiates with the public to expliin tax colloction provedurss aud Jaw, investigaies end resckvay
comyplalats, sed to arrense for payvioent of dedinouent acommis,

Dietermines whather to fssus warrants or flle tax liens, qod injthilss action o hoplanent the decision; removes
Hens axd Bllows-ap bankrupiey cases, '

Coordinates the bling and recelpt of resd estats tax paymoests by morigeze companies; corresponds with
pronigage compandes 1o resolys probleme of noprpayment ar overpayment of secvunty.

Bvalmes cogrent coliection prectioss and dala processiag spplications wnd proposes poocsdusl or
adininlsieaiive change w warmated,

s A5
f; Fii el

ity of Derhy £ Loogd 13053258 (City Ha® E-28
Exlating Job Descriptions eserved ard attached on 20402021 b secordance wih Baction 2
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AFPEHDIXNE
Tax Collector {Full-Time} JOB DESCRIPTIONS
. < WHHAR 35 4235
I s
HI

»

Provides ftrmation te attoroeys, banking offickls, constablon and shorlfy, aad fhe pubihs tegerding tax
potcies snd procadures,

Brepares anll subenite oral and wirlllen reporis 1o Shats nad Clty officlals, and consults with 4ame on yaverss
collection satters,

BPorlorms other pedaled work a2 zegaired,

BEOUIRED ENOWLEDGE, SKTLLS AND ABITUTY

Thorosgh konsdadge of the prioeiples and procedores of wanicipal revenue collectlon, sreessment, Jaad
reconds and 18 Tawe, Tequismends and procedunes,

Thorowgh Inowiadee of modern offios methods and practizes Ineloding the wiltiztion of duta procesiing
spplivations ss they relats to Biilng and collontion work,

Considerabls koowledge of and shility to inferpret aud agply the provisions of State Stutes 2od exdinances
governing the City's revarmes collzation opezation.

Enowledge of scommting prinoiples and practives, m& reortired o yepdnis.

Aldliey v prepars and anslyzs complex statistive) and technleal reporis,

Abiliy do plan and prioritize department operations fo mest easbiished snd stalulory desdBnes,
Abisity to sshedule, assign, superviss and ez subordinstes,

Abitiy to dedl edfectlvaly with City and Biat officiels, baribing officials and the publiz,

Abilty to prepie a department tadgat,
OURED BOUIPMENT DFRRATION

Opereten office squipment e requived Inoluding but not Umited fo 2 depactment covvgmites, prieter, teleghone,
elssteoniy caletator, 3ddlng wadhios and copying wachine,

RBOUIOED PHYSICAT BEFORT

Hust b able lo &8 ot desk or gand af s pssigred Tocation apd work contionously for extended pecinds of
tine, viifzlog assizned office equipment, T end carcy vopods, hoxes and office copipment,

i

City of Derby 7 Local 1303-258 (Clly Hall)
Existing Job Desarlptions scanned and atleched on 202402021 b socordanes with Secdion 23,01
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APPENEIZIBIOR
Tax Collsctor (Full-Timst JOB DESCRIPTIONS
]
[

. 4
POAR R

QUALIFICATIONS

An Associaig's degres In Busioess, Avconnting or related Held s theee vears of progressively sporsble
sxpiviente working In sceonmting, collection, finance or related Feld nsludiny supervisory work and
eoporience ralated to nunalotpel revense colleotion and sccounting, or squivalent,

Certification 25 a Conmetiout Mesisipel Tax Collector,
Ivbost be Bondable,

Segiember, 1895

Citvof Dady S L
Exizting Job Des

al 1303-258 Oty Hall 28
tons scanned aodd etlached on 2242021 In accordance with Seclion 2807
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. APPENDIKE
Aszsistant Tax Collsctor iFull-Time) SOB DESLRIPTIONS
L ek w4130

¥

Dafe: March 4. 2@1

JOB POSTING
Posting for Full-Time Assistan! Tax
Collector

The City of Detby is seeking 1o fill the position
of d full time Assistant Tax Collector for the

- City of Derby.
The minimum gudlificaiions, job duties and
hours for this position are set forth in the job
description on file with the Mayor's office.

Any Local 1308-259 employee wishing to be
considered for the posiiion of Full Time
Assistant Tax Collector must submit g requeast
in writing To thelr supervisor or The Mayor on
of before March 12 2019,

Requests received affer March 12, 2019 will
not be considered. c

City of Dorby [ Losal 1303-258 [Cy Hall) £28
Exisling Job Descripions scanned and aitached on 2724/2021 in gcoordance with Section 2307
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« APPENIRE BIGD
Assistant Tax Collector (Full-Time} JoB @@scap'n{}&gé
L) w‘% ; B
. 201
ity of Dedty
TmiE - s‘séﬁl‘ﬁ??@"{‘ TAY COLLECIOR

Vidder e supervision of the Tux Collacior, asipls m&:ﬁﬁ;ﬂ%{ﬂg e Clty's fae ocliectior pefivitien nrinding
the posting of dadly "éﬁ%'gﬁ%, srowing dencsils and closing books; nmintele yel mi woperly tay recvsds and
perfins other related Sules a5 asslposd,

EESTRITIAL FONCTIONS

Crofieuts wnd pogts dally wox prymeant xeseints jut (e stz@;‘m phoves “Easly mel wesliy Cit:gi}%ﬁa i closed
books; rectlyes and posts e gf*mm frem bak essrowing tares; balavees gate books: coloalutes sud

Zﬁ.}ﬁﬁ{: b 2 peasites for lads tax papyrosals; propares KB‘@E;WS daily and weekly degosiis, suspenan
igts, M.

“

Amewers @gg;)k;m& imw:% fom topavers, basks, fwyers sod e semchess,

»?

Orndipeis ﬁsmﬁzzg of fex bills m tﬁ%ﬁ%ﬁ anal bk, ek Slinmey nothes and stitunends

‘,aiﬁﬁ?& &@Eﬂi vﬂﬁ&a fe:14 %ﬁi‘u o
B et . . .
?*g«gma and types 8 mqawi :@&fﬁ Hoehuding Tblos Vebids form and sdlenses, and soporis to G
v Trasmén
- 3 s e *.

Aszeigts o wodtog 2t e offics comis; ties, ﬁm&»ﬁﬁi@&, wdt bandlee Ingudeies, nomrash m}x&%‘m%s
repori, rhbliesk anzi gt_ﬁgm;:m, gm&gp m&m =) mgx z&%m, e ‘

Sebetfores for the T C:;ﬁzeswr méﬁ!lzs’:x ahaense, O )
.. L
?a:*:tm 5 ot reladed & rr.l.f,w W TN ’ P
 EOTIRED TN OWLEDGE, SKILLS AND ARILITY -

" Crpsitoaabin buowledse of Bookiening prineiples sl pracsicey indhding vasions tax dollettivg "zxm:mmﬁs
Femse wes and CHty oeinences sod rogeletinns reladieg o moniclpa revenme odlleciing,
ALY & vrepare apuzis andd watabin Sepel! weemd,

S5l i ooarals a departioant eomputer wnd offer oifoe squinment.

Ay o ofiully and Wmmmh doal and malnads good wosking relatinngiips *sr;:?a s, wHAT ’3&6 i3 mﬁ

ohiesiye fomanes.
: R

v of Derby § Local 1303-258 (Ot ¢
+t Jobs Descriptions scanned and aﬂswgﬂ an H242027 @ scvordanse wil: Beclion 2801
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) APPENDIXE
Assgistant Tax Collestor [Full-Time) SOB DESCRIFTIONS

& P ,.' ?;}n;{

201
ATy 1 sapervise ofhem 85 Tepded,
REQDIRED EOIHPMENT OPERATION
Deerstes offivs ppdpoent 28 yogmized fefnding o 4c T T momptes, Wokweier,

cish repishar, fehphons, ciivelrior, sdfing medhine, fax aaf copying machins,

REOUHZRD PEVYIOAT BEEONT

Bdust be abledo #lt st a deek or stind 22 90 assigeed locatfon end wark continnovely for eatmnded paiods of
fhime, iy sraigned offie egdoment; Hle correepondenne wod Teports; sy Tepodts ml egtipoet,

CGraduzdion foen 2igh whool supploreand by boclieapby, colleetiogs aod paymeet applicalion cousen

along with computer keowlefge pive a winhoors of one your of -relaied experianes or sgplvalent, Bt be
abls io hehonded.

N ¥,
s P
ity of Darby f Losy 1303-285 (City Hal £.31

Esdating Job Descyintions scannad and attached oo 22472021 & avcordance with Section 23.64



Clark FT - Clerk - Tax Collector's Offics (Full-Time} JOB DESCRIPTIONS
Oty of Tty
TITLE: CLERY

Thnder sepervision of the Tux Colleotar, recsives, vevinms end sotes 9% bAs i the compatey, Prapmas

dellugpent sleberments and perfory ofbes olorloel dutles,

BASITTIAL TIRNCTIONS

Brdsrs tax Bills ndo comprder, posts the sata-Seciand bills tavpayer's sonount; neelat with bedk cofen,

Prepeees susd dseibotes notloes wd letbses; seed Delinguaper Reprbto Seten-aldsd m
Types tag warranis, il and forms, 58 wequied.

Responds to ougtomsr hgubdes, roblses sod somplaing,

Performe other selated dotles s roopired,

REOLIRYD ENOWIEDOR, SKILLE 440 ARvins

Kyowiedss of Tox office proceduss, spplcatis State hovs avd Clty cxdinanosa,
. Ability to wes office wmediineg, Separhment sonsyiter, trpewdlier end copy machine,

ATy 1w deul affecibaly @it e general pablip,

Al to meks soovents nixtheretival calenietd

HEOUIEED BOUIPMENT OPERATION

Opreates vemdard oifios sonipoent fncfeding o deparmment crenputer and iypevilies,

REOTIRED PHYAICA), BEEORT

Bust b sbla 10 oit ev e deak or sond ot assiel Totstlon end work coptlouossly for extanded padods of

thrms, utileing acsigned offfce eqpipment; Hle correspondance and zeports; cary boses of compuler paper.

Chy of Desdy £ Local 1303258 [Clly Mall
Existing Job Descriptions scanned snd attached on 21242021 in accordance with Section 2301
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APPENDIXE
Clerk FT - Clerk - Tox Collector’s Offies (Full-Time) JOB DESCRIPTIONS

OUALIFICATIONE vl

<Creaddation from Rgh shool qupplamensd by teiing fn o depactment coraputer operafion sad typing i
2-3 monts of 1olefed experlence o eqniwdlent comblnstion of stucatbn snd evperisnce,

Heglorober, 1968
1%
Cay of Dardy { Lotal 1303268 [Ty Hald £33

Exlating Job Desoriptions scansad and sitached on 212400021 b scootdance with Seclion 2301
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Asslstant Town/Clly Clerk (Full-Tims)

JOB DESCRIPTIONS

Date: December 23, 2019

“Posting for
Assistant Town / City Clerk

The City of Derhy is seeiting fo Gl the fllowkng positions:
Asgizstant Town/ Clly Clagle

The minimum qualifications end job datles are get Torth In the job
deseription an flle with the Town/ City Cleric and attached to this
posting,

Assistent Tovmn [ City Cleris ars Bargataing Undl positions and
paxt of the Local 1303-289 of Covnell 4, AFSCME, AFL.(IO,
City Hall Emplovess,

All spplicanie raust subwit resurne and Wotary Poblic sppoiniment
seriifivals on or befire Monday January 13, 2019 22 5:00 pmto:

Towm / City Cledk Mare J, Garofalo via ersail of
townelada@desbuctony .

Requests receivad affer Jaruary 13, 2019 will not be congidered,

APBENEIRIRAR
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) APPENDIX B
Assistant Town/City Clerk {Full-Timg! JOB DESCRIPTIONS

ok amrsbord

TITLE: ASSISTANT TOWN / CITY CLERK

e ¥

Under the supsryision of the Town Clerk, performs clerical and
adwindstrative duties to assist i the ezacution of the functions of the
Town Clevk and Registear of Vital Statistics as set forth inthe General
Statutes of the State of Connecticnt, and ity Ordinences)’ assistathe
pohlic with specialized, historiosl, and general Information;
researches records and statutes for Aldermen and Uity agencles, and
performs office functions, Subedintes for the Town Uerkin hisfber
sheence,

g v

Hecords, processss zad Indexss land records and desdsusing the
departoont computer to exter data Into Clty vecords determinss and
vollects recording fess and conveyancs texes; mulntsing an aocarals
day book and inderes; updates siatus of property Beng preparss
origmal documents for vetinne and fforms Assessor and Tax

Hector of a1 property trensfers,

a2
At

i

Racords indenes and fles maps, Veioran Discharges (DD 214 forms),
Heuor pevmits end trade name certificates; index and file maps;

ertifies miiltary vecords for death and insaranes benefity; gives cath
o Hotery Public sppolntments,

Tnspects survey sod subdivision maps for proper size, filing fer, 2nd
necassary gignaluve and seal; completes fling proceduves foy
permansnt rebenton of maps,

HeRR

Assists lawyers, tide searchers, bankers, sheriffs, and general public
writh the use of land recovds, suhdividing and survey maps, and with

specislived informetion concarning oty regulations, procedurses, and
ageneles; prepares coples of these records when requasted,

AE IR S BN

Tssuss Hoenses and parmits for merrisge and deaths; cevtifies bivth,
death and marziage records as required, malnteing sonfidentiaiity of
- births and adoption records, updstes adopiion fiss, lndess, burdals,

£

gt RN

Ciy of Darby / Loes! 1303-258 {Oity Hallj
Exigiing Job Descrivtions scanned and aftachad on 27242021 In scomdiancs with Saction 23.07
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Assistant Town/City Clerk (Full-Time)

crametions end disisterment; collecis foes for ol permits, lnenees,
and certified coples; furnishes information onall aspects of Vital
Statistios; compiles statistical data; prepaves and submits reportsy
issues dog and spovis Beangas,

Posts city msetings on exlendar and fles potives, Assists the Town
Clavk fn prepaving for electlons; fssves absentan ballots

Propaves and maintaios hooks of all receipts and sales makes .
deposits 2o Senersl Fusd weeldy, prepaess end-cbmonth repors
0 the State for spor Heanses,

Assists with document mansgement program indnding fling
nosticg and avdhiving of sgendas, minvdes, and records of the Gy,

Answers fnquivles from the geners] public regarding Tend records, geneslogy,

gle,

Serves ss s Notary Public, prepares centified coples of donments and affizes

seals Perfoyms other velated dutles az assigned.

Under the divection of the Town / Gty Cleck, websita content reyponsibiitty

will be performed developing the volos for all aspects of the Cily's ondine
presencs, In addition to writing editing, and proofreading site content, this
person will also work clozely with deparimest hesds to medntzin site
standards with regard to new development. Website content fonetions will
also be lnclods crafiing ¢ite prowmations, emall newsletters, and online

ouireach campaigns, This pasition will work cosdly with al! departments of

the Clty, 5o strong communication skills ave needad. Tagks requite s strong
attendion o delail and ability to work under tight deadines,

RENUIREN RNOWLEDGRSKILL SAND ARILITTES

Enowledgs of Starm Sistotes and other lagel documents.

Enowladga of offica practices end procedures, fes collactions, allarens
of vital statistics, posting of legel requirements.

PHADER IR py o551

Clty of Darby f Loval 1305-258 {Tlty Hally
Exigting Job Descriptions scenned end sitached on 224/2021 & accordance with Seclfon 237
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4891-3780-3453, v. 1

AFFENDIXE

Assistant Town/Gity Clerk (Full-Time}

¥ -

Abllity 10 organise snd coordinate work g0 a5 to complate azsipnments
In sevordance with established due datss,

Abdlity to meintain complete and acoursts detailed records. AblHy totyps,
operste 2 computeyr and othey office equipment,

Abflity tounderstimé and 2pply provisions of State Statutes, loedl reglations
and policies. AbHiy to work sfisctivaly with officlals, employess snd generel
public ona direct hasis,

Create, develop and mensge content for organivetion’s web presence
{resuives worldng with content management software)

Coordinate web projects across depariments
Mainiadn g coosisterd look and fesl thronghout oll web propertiss

Woeking with s coose-departments] feaw, malnialy and develoy the rmaster
content calendsr for allweb propsriies

Sopy edit and proofread all web content

Owversse freelancers, including writers, copyeditors and cowmunity onireach
orgarizers

Eeep current with emerging web technologies through velevant Blogs,
Hstservs, and evente

Agsure web-hased inforyaation Is archived for foture needs snd vefereue
Track end report on all slte mehrics ,

AEDELPE p
Workcoupsratively with ey tesm members, cients and vandors

REQUIRED EQUIFMENT OPERATION

Operatss offics equipinent asveguired Inclnding but not limited to personal
computer and privves for daba egtry and word provessing; operates s
talephons, caladator adding machine, for waching, copying machine and

JOB DESCRIPTIONS

4 Freftrs

iR

WASDEGIZ B 4151
AR
Sty of Derby £ Local 13005258 (Clty Hall) E-3/

B, Foae

Sxiating Job Descriptiuns stanred and atscher an 242031 in scoordanss win Baction 23.09
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4891-3780-3453, v. 1

Assistant Town/Clty Clerk (Full-Time)

mailing equipment; drives amotor vehide.

HEQUIRED PHYSICAL EFFORY

iust be able to gvat a desk or stand at an sssigned Jocation and work
continuously for extended perfods of time, uilizing assigned office
aoninment, files letiers, correspondencs, repovis, el In Ble cabinet
drawers carvles land records and map books,

QUALIFICATIONS {Minburmm)

fradustion from high schoo! supplemented by busineas and comumercial
courses slong with computer koowledge plus a minbuws of one year of
yelated experience, or sguivalent Bachelor's Degree preferred.

Mugt possess 2 valid metor vebicls operutor’s Heense,
Ereeptional communication and organizationsl shille

Advanced knowledge of HTML and experience with popdlar content
management systerns [Drupal, Convie, Kinteza, ete)

Aty to mmiage mltdple profecss in & fast-paced, deadiivie-driven

envircinent

Baste &dobe Photnshop skiils .
‘ N B . " . . 5 (efji 5£ L . »

Propren 2bility to budld consensus and work effectively within a crogs- HISUECZS i 50

depariments! team. ‘

Asgigiant Town Clerks shall elther (1) possess a COTC (Uertified Connactiont

Town Clerk) professional designation, granted by the Donvectiont Town

Cler¥'s Association; or (1) obtaln COTC professional desipnation within fve
{57 years of hire,

Updatad to December 12, 2012
' # : WIVESIZ W 4L

1
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Ciy of Derly £ Local 1303268 0y Hal) £33
Eulaling Job Descriplions scanned and sllacked or Z24/2021 In accosdancs wih Section 23.51
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APPENDIXE

WPCA Coodinator {(Full-Time) OB DESCRIPTIONS

e

[t

e s
M2l "f..;{él it

g CITY OF DERBY
oo 4o TITLE: WPCA COORBINATOR, CITY OF DIERREY, WPCa

Uil the gessersd Srection of the Cladeenae oF the Water Poliuthn Control Authority, dests snd

adelminiens Te rovenne eotlention aciviies and dalutory roopossBliiins of the VP0A afffce. Propas
sewer bille, cramses and partisipates i the reoording amd velleeting of severesn foug, Vs and odher

e,

BESENTIAL FUNCTIONS

Supsrvives el and e cb drminismtive sheffin vocalving, veconelling sod Sepaiting of wwwer
e Tovanst.

Addminbdirs the bliling sl eofiection of sewwer 91 S8 for Darby rasidenvs, Tntoemets with Ansoala

WPCANs fdminiator in onder to v iy %o B Doty WP A Anaonta WICA
egresmans regardiog Dedey msidents uilizlig Arsorda's sever S, wnd eollection of Grlffin Hespitd

Teack properiies o sepafo systens,

Uipdates account S by renonlby naw foruewly tad harais, bash srald prapesty
sty ole ’

Evalustes solection srantiosn 3ad & st s Boplenants prassduret changas a5 mesney,

Aduiipigiers collective prections vis payisent sromgements, folow sp corespandienes, dellngmant aoties

and Bon notioes. Rafers steoninis for ondleetion 1 attomeys saadior lebes wiovss® 1o e seoved by oonstable
v alate yzazahal

feoues 30d recuds Hans, redeses Hees.

Provides fnfamation o sy, sheri i, tiie seurhers regmibgsiwe wt poliches and proadums,

Adrolnlsiers woounts pryablo by etarhiy brvsioes sad paymecd appravel. Awthorized check sigaar.

Bazponsible T revonniibg geowsl Yoo, roonth and and year end cloelngs, sodBa and refubed zoparis,
Mainhi e inlegsly of the Authorlly’s latenal eopteel system, pecforming monthly baak seeonefiation,
Interfaring e ponoiinls reoafvalds and soosusss peyabls madiier 1o the ponersl Jedsern

Frapares seguagiad reports oo, fr yuarly 0sd® Avslyses curvent oal yaur expenddiiens to polor yous
srpendiures fur var) amd grovides saplasations,

Yaintain depresiaion schadde by propedy recneding budh purchases snd daprslion of asssis.
Dulaates sive syt B raoord tentlon,

Ingures WRCA patisies and procedarss we fllowed,

Trefeemines yeerly rovenos to 242880 B selifog WPDA Tale,

Prapares opteting bedged Tracks budeet to ol egpaditires fon ol Aofhoily ecovmts on & monthly

Besis,
Frocks bond end DEP granvosn wopendinuss, o,

Arrangzs meviag, penpems ad posts, Pilitishes Bgsl nadless for sty chsnges, bt hesdeg and §0eg,

ftste Jor prepaation of all Hasnalel duta s bntermtion with lndapeodist suditore.

£4

E-38

Sy of Darby / Lotal 1363-258 (City Hal)
Existing Job Desuiptions seatinsd and atfached on 202472021 In sccordance with Section 2207
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APPERIEIAL
WPCA Coodinator (Pull-Thne} OB [}ESQQ@T%%%S ;

[

¢ v Feports 1o e WECA board cach muath and sreperss e Boesd meeting, Brovides foomation for board
L, oot sganding Wlfing sdiustments.

# Praparss WPCA Ieilers, memoy, comsapondencey, rupos ofs,
Ferforms ether nfated workt az regabodd, '
REQUIRED ENOWEEDGE. SKTLIS AND ARTLITY
Envwledze of WPOA polises, ofthos practioes, and proseduces,

Thorongh knowiedes of medes offics mathods snd prastions bacluding the willfzmban of dute prunesilog
aplinations as fuy relsts @0 Wilhy e collsotiog woke

Consiterable knnwiedge sad dhllity 1o Interpres ol spply fhe provistons of Btete Sutwes vod ordinance
govermbe the Cly's revares collestion opesiion,

Hnowlaige of acoormting principles and practioes, Includleg gesead Tdper postings, oleshgr asd aadlie
Stewng peranal conguder 2Tk bdloding Micned Windows, Word, Hxsl and Acwse,

Abilty to pao e mherile Sprtment rovotion @ awet sidibhed deadiines.

Abily 1o topervize sobordinetels),

Ability o deal affectively with ity 1oed Steie offninle, basking offinlaly, eagl suditons, atieneys,
tithe sizaniag apd G pablin

Abltity fo prepate s Separtoent badeer

REQUIRED EQUIPMINT OPERATION

Cpesnier 9fies sqeipment 8 reuired ohidlng but st TenBed o2 p 1 comgmier, typresies, tat
waglcar, oaloulator, prister, shraddss; copy 2od St machine, pustass mecting, telenhone aad lapevicarden,

REQUIRED PEYSICAL BFFORT )

st Be abisto stata deslcor stend o an sesigned Jovation 2o wock continouly Tov extendad perlods of
thme, Wiiilzing easlpred offficy squlpment; BA onterlels sad eouiprent, Sl correspondenue, yaponss and

b, ehe,
QUATTEICATIONS (MINDIUM
ek schod] padaue,

Aceousting coveses with 8 Bagt s veers of progrehvly repnmible sgorians wadkfug
snesantdng, aevaral Tedery reliing Yo municipe seveaue sullclion,

Thrse yems Wlling w0d colletion sxperionee,

Sposeslel muapletion of tagheing and Interme e svovtoring cowsses £ tho oollegdate Towsl,

City of Datby / Looal 1303280 {Cly Hally E4D
& o Job Desoiplives scanned and aflached on 22472027 in avtordance with Seclion 2501
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Clark PT - WPCA ClerkfBookkespsr {Parb-Time}

APPENDIXE

CITY QF BEREY

OB DESCRIPTION FOSTING

Paosition: WPCA Clerk/Bookhesper

Depuriment: Wafer Pollution Confrol Authority; reporiing fo WECA Coordinater

Chassifieation: Nop-exsmpt

FallPareTime: Part-Thne (26 hounpsfveald

Schedele: Monday-Thursday 113020200 pox and Priday 8:300m-22:30 pm

Rate of Puys For Cily Hall Brployese Contract (Local 130342593

Cayrent: B17.86/ ouy

Closing dater August 24, 2020

Job posting:

The City of Derby Weter Pollution Conwrel Antherlty lnne

bookkesser to perfoon suoh dotles as posting payinents, acoo

1 6 parttions elakd

s payabls, prepdring

tnvaites, entring requisitions, and performing bookkeaping duties, such as asoount
reconciiiation and adjusting journal snties and offws duties =5 needad, The part-tboe

claifboskheeer works cooperatively with others end exhibita professionalisnm with City

Hall patroas, personne! snd others. The Sl fob deswiption is posted o the Cliy's
wehelte wawederbyet sy, Potential full-tine cpportunity.

$L.

Mintmum Qualifieatinnsy

High Belioo] diploms or equivalont aadfor prior elning o beckgromnd in s nffice

sadting with compudar operation and fyping, bookkesning
experience plua related superiencs ereguivalent combing
axperiance,

Pagelal2

Dty of Desby 7 Looat 1303-263 (City Hally
Euslng Job Dascriptions scanned end aached on 22482027 +

4891-3780-3453, v. 1 79
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Clark PT - WPCA Clerk/Bookkesper (Part-Time) 0B DESCRIPTIO

Az wmployment application may be ehizined by visiting the City of Devlyy website 2t
isﬁ;}g&ﬂwww dedvet oo Bmplow nooriunities or by comtasting Pam Gugliand 2t
pzastinrdi@ierhver vy ar at Em-s&é 1450 gt 1221,

Plesse send comipleted gpplivations 4
be, Pam Cagllandt

Adwinistrative Assigsd (o G Meyoy
1 Elizabeth Stret

Trerhy, L1 06413

The City of Dechy is tn Boual Bmpl cyment Opportuity (EBO) employer. Discdninstion

. 1z prohisited agalost epplicants on the basls ofage, rave, colon, religions creed, gox,
geader zévm*y or egprssion, sexusl odentation, marital states, f’aww astgin, anoestiy,
genstic Information, siatus &5 a voteran, present or past history of mental disorder, ar
intelleanal, learning, oo physles! disability,

Drate Posted: 81472020

Pagp 2412

v of Dby Lol 1305288 (Ol y Hal E-42
a*m?mg Job Dasgriptions scenned and aftached on 22472021 In acoordance with Saction 2501

4891-3780-3453, v. 1 80
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APPLREL

Clark PT - WPCA Cleri/Bookkasepar (Part-Tima) 08 DESCRIPTIONS

Az mnployment apslication may be ohiained by visiting the Tty of Dasby websits of
stpelfewedabveioovPmplovinestOnoomunities or by contecting Pam Gagliardizr
ppagtiandlBderbver ve or ot 203-736-1450 ext, 1221,

Pleass send sompteted applications
bz, Pams Geglieed!

Adminbirative Azsizimi to the Movae
1 Elizabeth Street

Drerby, CT 06418

The Clty of Derby is en Boual Employment Opporkinity (BEO) smployer, Discchnfnstinn

. I3 prohitited spalust applicants on e basls of age, tevs, color, religiouy creed, sox,
gender Wentlly or expression, seusl udentation, mariisl stafug, nations} origln, mosstty,
genetio informaion, statis 3 o vateran, prosent or past history of mantal dizordes, o¢
intellpetual, leorning, or physical disability.

Dats Posted: 5140020
Pegpdal®
City of Dierby / Local 1303288 (Clly Hah Bz

Existing Job Desuriplions scanned and aitached on 222473021 in accordance with Baction 25.01
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APPENDIXE
Clerk PT ~WPCA Clerk/Bookkeeper (Part-Thne) 0B DESCRIPTIONS
Ty WA T £y
A Soowd £ SeRedd
»»:w;’a;’l«:
- &
Y DRELEERY
IR UK - WROA
DBIRCUVES .
Uader suprvision o8 e WL4 Dpariment Head Courlimalon, eufors &llysectipls
ko fhe cormgote, raikes ally baok depusits and parforms ofher cledeal dufies ng
essigmd. , .
+  AceowbsVeveids .
- Complets reguishion forma podl moetys signedt enilodpation fom Bupeinteniant
il Deparhesnt Hend oo prments of secovuis payable.
= Copy end Hlevhen repdsfiion i tomglets snd puscdhese vrler Iy sonplele fun
Fhasaoe Depmbmentand stpmed by Depafmedd Beol, «
~ béeindain and process varlow vty Bl fogs with norreat balansey,
- Mnniter end track port Soe bdlannss ad evadiiy,
- Warkwith vendors to reducs orovmevs lale fis churges,
- Conpdinats with Supeidendos sod Depaciment Haod Comdinatur v fond
shortags fo beve bodes? tarwfire propered,
~ Dlesy selintunmamnent sxpenis, .
» Optasmall, prosseses ascoums reoskvable paymenty, seads aul defgusnt notiong,
2 podds pardiel paysenis to socounts. ’ .
= Folses $ally novcipts Into the comgder
s Provessudfess ohanpss,
> Dfakes deily bk drgnsits snd balenees cedl i vasuintz,
»  Spis ont Heas and Han relonses snd notifies the Town Cladc of Ben relessss rach 82
spontie. ,
o Brovsens tanafers wd noffes hameswnes,
/
City of Dt £ Local 1303282 (2% Hall) E43
Bxisting Job Descriplions scanned and attached on 22472021 In ascn with ion 23.01
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Fles dcipmuencizs o nofiBes vasivrosry; calowlater post due Ses; somunrizes socompds
sddniensnos,

Assists etturegs, (e sarchers and oo, :
Tugut Attomesy oodés In delingpent scoounie.

Perfions oiersdaled dubles s usded,

REOUIRE BNOWLEDOR SRITLS AVD ABILITIES
Wesking nowledes ol WL A polivtey, offios practioes, end peccedozes,
Knowlades of bookbenping wrincinles and prardsss,

Ability o effsslively optrais & pessoual carmputac whiising Mircosadt Ofce,
Abfliyio comentiy paness and TieHens, Ten m‘z&&%&a frasafice, ke bavk degrelin,

Ability fowork ofhibvely with coslomma, enployeds, and back vermangl,

CIRED BOTIFMTIT OPERATION

Ogpecates siandand vifios squipment inclvding Sulngd fentted 1o & possonal computes,
eueh vogister, onfonlator, ouplen dueddey, sod o enaching,

s

REOTIRYD PHYSICAT, EYRORT ) -

At be ale bt ot 2 das on atand ot e sesizned Tooading mnd wiek confimrsusly e
satended pedoda of e oflizing zestonsdl offies eqpipment; B materialn s i N
sqbprnat, Hle cumepondtooe, repoarts, 6, ;

QUALIFICATIONS 4NN

Gradustion fom bigh sdesl supplecsented by fuining i a deperiment competar
apersion and typlng ploe 29 months ofedluted moperianes o srdvelent condbination of

Aogust 24, 213 .

E-44

Chty of Derpy £ Loca! 1303288 104y Hal)
Exsting Job Desrviptlons scanned and stisched on 2242021 In accordancs with Seation 23.0%
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. APBENDIX B
’ BUPPLEMENTAL JOB DESCRIPTIONS

APPENDIX E -1
SUPPLEMENTAL JOB DESCRIPTIONS

ity of Dby 7 Losal 1303259 (City Hall 145

Esisting Job Desoiplicns scepned and sllached on 22472021 1 sccordence with Ssction 2301
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APPENDISEIMAR o 475

Assistant Finance Clerk (Full-Time) SUPPLEMENTAL JOB DESCRISTIONS ’
CITY OF DERBY
JOB POSTING
Position: Assistant Finance Clerk

Department:  Finanes; Reports to Financs Divector

Classification: Newexempt

Full/Part-Time: Pull-Time (35 boursiweek)

Schedule: Monday-Wednesday 8:30am-5160 pos Thuraday §:30am-6:00
pin gnd Eriday 8:5800m-12:30 pm

Rate of Pay:  Per City Hall Employees Contract (Local 1303-259)
Cayrents §27.7%hour

Closing date:  Teesday January 26th, 2021

Job posfing:

The City of Derhy s seaking & full-thme eraployee 1 support &e Fioanee Directoz in the
daily opezations of the financs department. A full list of requived dotles can bs fovad in
the arfached job deserdption.

Minimum Qualifications:
A Backelor's Degres in Finance, Accounting or related £63d or an Assouinte Degres and
five {5) yoers rolovent experience plus computer skitla

Physical ru{uirements:

»  Ability fo vomain in a stationary position, oflen standing or sitting for prolonged
perinds

«  Abllity to bend, reach and perform other necessary movements to place docnments in
file nebinsts

e Ability fo work D 8 setting sulject fo confinnous interruptions and background noises

«  Abltiry fo i up to twanty-five (25) pounds cocastonally.

Conditious of Employment:
Mast pass deog fest and ariminal background check
Thiz position 12 sublectin a probationary perind of sixty (80) working days

s

A sopy of the full § 3«:}@ description is sttached,

An amnployment ’x;ﬁ;{*z&cﬂ fay ba obiained § ny \;x%z%tmg tha Uity of Derby website at
hzpsdffeww dabvet soviBmaloyment Oopastunities or by contacting Pam Gagllerd ot
paaglizlidedehvel ooy or at 2{33.7;}&{%: ext, 1221,

MR LA e B0

Cily of Darby { Local 1303-258 [Cily Hail) E-1-45
Existing Jon Desevintions aoensed sod stiached on 2242021 Ip accordenes with Saution 2337
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. , " APPERDIX B-1
Assistant Finance Clerk (Full-Time} SUSPLEMENTAL JOB DESCRIPTIONS

HAR 3

Please seand compleiad applications to:
¥is. Pan Gaghimdi

Adwinistrative Assigiant fo the Mayor
1 Efzeheth Strest ‘
Darhyy, OT (06418

The Cify of Derby is an Zgoal Broploviment Opportunity (BEO) employern, Discdmination
36 prohibited against epplicants on the bagls of age, race, color, refigions crond, sex,
geador identity or expression, sexue! orlentstion, madial status, national origly, ansestry,
gentio infurmation, statis as & veleran, prasent or past history of mests? disorder, or
inteliecing], Joarning, or physicsl disability,

Pate Posted: 171572021

SiEid on H58

£-1-47

Chy of Derby { Losal 1305.268 (Cily Hatly
Eamting Job Desaiptions scanned and attachedd on 20247020201 & sosardance with Seclion 2304

4891-3780-3453, v. 1 86



APPENDIGEHGR

Assistant Finance Cleck (Full-Time) SUPPLEMENTAL JOB DESCRIPTIENS 7
Job Description
Iob title Agsistant Fnonce Jfek
Reports to Finanes Sirechsy
lob type full time, nevpasempt Sy Hotl borgoining wait pesition
tocation Gerhy, £T
Dapartnient fingnse
1o purpess
Uader Hhe sunerdyion of the Fiaance Dirvsatry, perform adodnistrative snd devics! duties to assist in the axecuiion

of the various functions of the finance deparenent.

Tswendial duties and responsibiities ¢ 7

Hatedd badow vre inended 1o provdde & ceprasestative Bt of the varlous types of
Yo are not 5”!2&:’1{1&{’ fo raﬁw’i 2 dutles performed within the potlien,

for ] Chy Deperimanty
5 deusnad edries)

»  Pregars 3hd rocord depost informestion o3 nesdad

Advise senployees, dependents znd surdivors of thelr bensfils

x faview, process and reconsies ol skpects of requicilons, purehises sadd pavables

*  Timely, weekly processing end sdudaistration of 28 pevroll informetion o the payred contradd company and
dustribution of peyrell chacks 1o stnplovess .

»  Amiztemployess with enderstanding sed eompletion of puyroll withholding ltems

»  Traok sl emeloves siek, vacation end porsony time off

+  Ewzoute pogtive pay transmissions zad bank transfes

»  Racord alt weekly payroll dats In the Bneoslel manegersent system and purform necessary recontifiptions

& R&‘éﬁw ranuisition srdars Tor seourscy sed complation, aad i%as@» procens

* repare, rview, print and post batched of purchase orders
Ps«ﬁsem puschase orders for sgnature by the department basd snd the Fnesce Comnfiisg
Enter purchave urders for payment, run regorts ondd post

* F«un Beeous povabls chacks, #a ol journals m:i post tats

+  Ipform arpinyess shout benelisy for thamses s and banstiviaries

a  Process retires banefits and misist in the preparsdon of Post Employee Banefit rp;,aa iz [GPERY

= %fzke cash desosits atthe bank post sooounts recelvable end pavebles, slgn vouchers for pavments, prepare
gezounts payvebla chesks aod recongile monthiy bank ststements

«  Amswir the teleghone

o Assist in teaining new emplovess

» Azt othar gmplovess of the fnance depertment and the swditor when necessery

+  Process vendor, depastment head and other bwives as naeded ,

* Aanags and (ack various esonormin and community devslopraent grants i

-

sudhigre 1o Stste andfer Federsl guidelinas for tracking of grast funds end Interiace with etef from other -
agencles og all grantralated ectiolilesg -
«  Pusform other aleted duties s svsfgnad by the Faance Dlrector

tached oo 22402021 In acoordarcs wih Seclion 23.01

et
1

e
1250
o
-
i
e
e
stlims
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) APPENI B
Assistant Finance Clerk (Full-Time} SURPPLEMENTAL JOB DESCRIPTIONS

Gualifications

*

Bachelor's Dagres ln Fisange, Accounting or refated Tid or

Essodete Degres end five 15} years ralevant eupasiense

Reguired Enowledgs, Akifiles and Skills

L3

*

»

% & ¥ & #*

aficienny with tal i office sulte, Windows, Mobe, Guichiors
Exparienae working with Brancla! mansgemend softwers [a.g. GENS, BMUMNS, Cuslity Date, etu]
Evparience working with standard offes anulnment foopy machines, 212}
Parnifiarity with ARA documenis
Ablity to work cooparstively with co-workers, supersisors and the ganaral publie
ability bo commaemicate elfectively, both orally ond i wilting
Experisncs with state and federal grant manasenend
Attention to detall and dmeliness
Famiierity with stenderd socaunting prastices

#+7hiz job desaristion ls eely sublect to change with exprassed mutual agreerment between the [ty sud the Unlea

Approved by ) .
ZL et {zﬁgéfé%gﬁ~ Pt

Richierd Ozlekan, Meyor Aapels Fenton
ity of Derby “rasidont, Locs! 1303238
Date sporoved: 1/14/2031 ’ T

City of Doy / Loval 1203.26% Oy Hal)
Exdsting Job Descrigtons seanned and siiached on 272412021 in scoordancs with Bection 2304

IR 14 o B8
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Assistant Financs Clerk (Full-Time)

Eualificstions T
v Hackelor's Degreein finance, Aczounting or refated fiedd pr

Associata Degrae end five {5) veass relavent eupadience

Required Knowledge, Abilities and Skills

2 % % 2 »

- % B

Froficiency with Microsoft Clfica Sulte, Wisdows, Adobe, QuithBoos

APPENDIXE-T

BUPPLEMENTAL JOB DESCRIPTIONS

Exparience working with financid mansgrment softwora (o GENS, MUNS, Qusdity Uats, ete]

taparnce working with sandand olfice aoulpment {eopy mackines, etz )}
Faenilliasity with a8 docunmenls

Ablity te work coopergtively with co-workers, supervisors and the gensral public
Ebility by commisnicate offectively, both ey and in withng

Expationce with state end federal grant managerant

Attention to detal and tmabness

Familarity with stenderd socaunting practiess

**This job desaription s oy sullisct (o change with axpressed mutusl sgreement batween the ity and the Unlea

Ap;}mﬁ:ﬁ& by: ) - .
N (uigetaveuton.

Richard Dalekan, Mayor Aagabs Fasion
City of Dechy Presideal, Looal 1303255
Bate aporoved: 171472028 ¢ j i ienzd

ity of Darby / Local 1303-288 {Cly Halh

Existing Job Deseriptions seanned and silached on /242021 in acoordance with Bection 23.04
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Clerk FT - Administrative/Clerical C!m‘k TownfClty Glark's Office (Full-Time} ;‘pﬁtwi}ggi?«gg % ey 4535
SUPPLEMENTAL JOB DESCRIPTIONS

City of Derhy
JOB DESCRIPTION POSTING

Pasition: Adminisfrative/Clerical Clerk

Department: Offfee of the Tewn/City Clerk reporting o Town/Clty Clark
Classifiestion: Nog-pxempt

Full-Time (35 hours/week)

Schedule: Monday-Wednesday 8:302m 5100 pm, Tharsday 8:30 am ~ 6:00 pon, and Friday 5:30am-12:30
pr

Rate of Payr Per City Hall Employees Contract {Local 1303.250)
Current: §22.447M0ur

Closing dste: Friday, February 12, 2021

Jobh posting:

The City of Derby Offics ofthe ’Eﬁwv@fﬂw Clark ia sedks to 111 tha fll-time position of
Admninistrative/Clerioal Clake This position shall refrieve, record, and soen tand records, Jeterine and colley
mmgsf*%ng fees and copvoysnos tanes, Assisls Tawvers, Stle ssarchors, bankers, sheriffy, and general public with
. ihe use of Jand yecords, subdividing and survey maps, sad prepares mgxe»s of fhesa records when requasted.
Additional oritfeal dutiey factuder Issues dog Hoenses and anters thee into department computer, Tespes sparty
Hoanges and loog] pennits, Procosses Abscatee Bellota {n the OT Voiezs Reglistration Systom, Maintaing archival
agenda and winute books for various Beards and Conurdssions, Uploads mesting minstes and agendas o
w%sztz calendare, Poters Sexton Resoris, Notary Public Certificates, and Tradenams Centificares into datsbase,
e successiol candidate shall alzo sorve as a Notary Peblic In e State of CT.

The full job description Is posted on the Uily's webstte wowdaihvizov.

Minimum Qualifications:

Gradustion from high school supplemented by busineas and commercial courses slong with compuler
knowledge, venst be proficlent using word, sxeel, acerss, adobe snd outlook. A minimus: of one vear selated
experiencs, or squivalent

Excaptional sompunication and organizational skills and ability to manage mukiiple projects in a face pacad
deadline deiven environment. Must possess proven experiones dasling with the public and have exoeptional
cuslomsr servize ghills,

SEFEE 3w 4418

Physical requirements:

v

+  Abj

v 1 e ai *za:m}* anit porfo ™ ‘;ﬁ?}‘i}? THECESSATY movements ée place

Gty of Decby [ Looal 1303288 Oy Ha) E-1<80
£xisting Job Desoriplions scanned and aitached on 272472021 in scoordanca with Saciion 23.01
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Clerk FT - Administrafive/Clerical f;‘.iefk Town/City Clerk's Office (FulbTime) sposnni .1

SUPPLEMENTAL JOB DESCRIFTIONS

e . N . I . . . . . SETLMAT T ome 43R

»  Ability to work in a seiting subject o continuous Interruptions end background nolses WIHAR S A9
= Ability to lifi up @ tweaty-five (23) pounds occasionally.

Condifions of Employment:

Wiast pass drog test and eriminad background ohesk,
This positiom is sabject o 2 probationsry period of sinty (60} working davs

A copy of the Tl 3ob desoription is sfteched,

An smployment application sy be oblained by visiting e Clty of Datby website st
bttnswwerderbver sov/BmanlovmentOoporiunities o by contacting Pam Gegliadi ot praglisdifide
or gt 203-7340-1450 et 1231,

Pleass serl complatad applications to:
Wis Pam Gaglienli

Administrative Assizgtant 0 the Mayw
I Elizabeth Streat

Dahy, OT 048418

The Ciiy of Derby 1s en Bquasl Ermployment Opportusity (BB emplover, Dissrimination is prohibited against
spplicants on the basls of age, race, color, religlons areed, sox, gender identily or oxpression, sexval cxdentation,

mnasital statue, nationat orlgln, ancesiry, genetic mformation, statis ag o voleran, present oy past zzna“y of
mental disardes, o intellechu, learaing, or physieal disabitite,

Drte Posted: 2732021

LD
City of Darby fi ool 1303289 (Cay Hally 2981
Existing Job Des vgz; orss seenned and stieched on 22402021 by ascordarcs with Section 2501
SH2 M
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Clerk FT - Administrative/Clerical Cfem Town/Clty Clerl’s Office (Full-Tims) APPENDBSEMAR T pn 435

4891-3780-3453, v. 1

SUPPLEMENTAL JOB DESCRIPTIONS

lob Description’
TITLE: ADMINISTRATIVE/CLERICAL CLERK ~ TOWN/CITY CLERK'S OFFICE

bt Admirdistrative/ Clericul Cark — TewnyCity Dlerk s Gffice

Reportsto Town/City Cleck

Iob Type Full time, ron-exempt City Mol Bargaining it position

Logation Gerby, 0T

Depariment ‘F@Wﬁ,fﬁly Clerk

OBJECTIVES:

Under the supervision of the Tovwn/Clty Clerk, entars various forms, correspondens
and Usts into databases. Maintains the Boards snd Commissions mesting minuiss am:i

agendas. Maintaing and uplosds meeting minutes and agendes on website calentdars,
Answers phones and performs other clarical dutfes as assignad,

ESSEMTIAL FUNCTIONS:

» Retrieves, records and scans land records, Determines and colests recording fees
and conveyance taxes, Asslsts lmwyars, thiz searchers, bankers, sheriffs, and geners!
public with the use of land records, subdividing and survey maps, and prepares
copies of these records when requested. -

s Enters dog licenses into deparoment computes,

» lssuas sports fieenses and locsl permits.

» Processes Absentes Ballots in the C7 Voters Reglstration Systam,

* Maintaing archivs! agends 2nd minute books for various Bosrds and Commissions.
Uplosds mesting minutas and sgendas on wabsite calendars,

s Enters Sexton Reports, Notary Public, and Tradenare Certificates Into databasas.

» Answers phones,

s Performs other related duties a5 assigned,

HRIFER 3w 4lE

» Fnawi&dga g‘?a W Llerk’ office protvedures, applicable State Laws and Tity
ordinances. ’

» Ablifty to use offics machinas, depariment computers and fypewritér.

+ Must be proficlent using Microsoft office, word, excal, ﬂcaegg, adehe snd outlook,

+ Ability to desl effectively with the general public.

ity of Derbyy { Lot

1303268 {Diy Ha®) 152
Existing Job Uesoriptions

ara;z & and atached on 2247021 b aoroniance with Saction 23.064
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Clerk FT - AdministrativelClerical Cleek - Town/City Clerk’s Offise {(Full-Timse} AFPENDSE AR

4891-3780-3453, v. 1

SUPPLEMENTAL JOB DESCRIPTIONS ™

Job Description’

TITLE: ADMINISTRATIVE/CLERICAL CLERK ~ TOWN/CITY CLERK'S OFFILE

iohTite ‘ Administretive/Clarioed Cark —Town/ Uty Clerk’s Offfce
Repaisto Towe/liy Clark
Job Typa Y thne, nan-exampt Ciy ol Blrgoidng unlt posithon
Loeation Lerby, £F
Degarisaent Fowry/ Oty Clark

CRIECTIVES:

Under the supervision of the Town/City Clerk, enters varipus forms, correspondenca
and lists into databases. Maintains the Boards and Commissions meeting minutes and
agendas. Maintalns and uploads meeting minutss and agendas on website calendars.
Answers phones and parforms other clerical duties as assigned,

ESSENTIAL FUNCTIONS:

» Retrieves, records and zeans land records. Determines and coliects recording foes
and convevance taxes. Assisis lewyers, thtle searchers, bankers, sheriffs, and general
public with the use of land @:ﬁe:sf&s, subdividing and survey maps, and prepares
conies of these records when requestad, .

= Enters dog licenses into departmant computor,

« lasues sports Heenses end local permits.

» Processes Abzentes Ballols in the CT Voters Registration System.

« Raintains archivad agends snd minute books for various Boards and Commissions.
Uploads meating minutes end agendas on website calenders.

» Enters Ssxion Reporis, Notary Public, and Tredename Certificates bvto databeses.

& Answars phones.

s Performs other ralated duties 95 asslgned,

HFER Jpn 4:1d

* Knmff!;;cige of Town Eﬁ!erﬁf"ﬁ office p*of‘mmra applicadle St Lows and (Ry
ardinances.

¢ Ability to use office machines, depariraent computers and typewriter.

+ fust be proticlent using Microsoft office, word, excel, access, adohe and outlook.

¢ Ability to deal effectivaly with the genera! public. '

Gy of Darby 7 Local 1303268 (Sily Ha®y £-1-52
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Clerk FT » Administrative/Clerical Clerk - Town/City Clerk’s Office (Full-Time} ,oncnni e

SUPPLEMENTAL JOB DESDRIPTIONS

.."i‘?:%; 53;’7 €
BN HAR

= Ability to property utiize the City Seal,
e Serves as Notary Publie. Prepares certified coples of documents and affites seals,

RECUIRED PHYSICAL EFFORT

Must be able to sit st o desk or stand at an assigned location and work continuously for

extendead periods of time, willizing assigned office equipment.

Must be abie to carry landd records and map books. Must be sble 1o it up to 50 pounds,

QUALIFICATIONS [MINIMUM)

« Graduation from high school supplementad by business and commerdial courses
along with computer knowledge, Must be proficlent using word, sxcel, access, adobs
and outlook. A minimum of one yeer relsted mparience, or equivalent,

£

Excepions! communication and organkational skills.

= Abitity to manage muldpls projects In s ek paced deadline driven environment.

ieam.

¢ Must possess proven experience desling with the public and have exceptionsl
customear service skills,

¢ Proven ability to bulld consensus and work effectively within a cross-departmental

41Hs Job deseription 2 oaly sidect to shange with esprassed ny =8 . Bea City and tha Udon,
[ Em—" Oinkonnd P X ) N
s Drecadss / : {f:éfm
Aerdan 5 s é%%gg Wé‘; 707

Richard Deiekan, Mayor

£y of Durky

Angels Fenton

Prestdent, Locel 1303-259

Date approved:

2372021

273/2021

4891-3780-3453, v. 1
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APPENDIX F

STATUTORY PAID SICK LEAVE AND FAMILY MEDICAL LEAVE

City of Dty 7 Lowal 150

APPENDIXF
STATUTORY PAID SICK LEAVE AND FAMILY MEDICAL LEAVE

Summary of Benefits: Statutory Pald Sick Leave

Emplovass, including parldime employess, who qualify as ‘'service workers” under
the Connecticul Paid Sick Leave Law "CPSLL"), are digible for statulory pald sick
lsave benefits. Statutory paid sick leave benefits are provided subjact to the CPBLL,
as amended from thme o e,

1.

2.

Etlgibility

Ernployses, including partiime smployess, who qualify as “sarvics workers'
under the Connacticyt Pald Sick Leave Law ("CPSLL", and who are not
otherwise sligible for Sick Days are efigible for statulory pald sick leave for
parniitted purposes. Erployees are informed of "service worker status upon bive
or placement in & qualifving position.

Statutory pald sick leave benefits and requirements are set forth balow,
Addittonal inforsation is available from the Gltvs-ShlelefBiad Mayor's Office
and at hilpsivesrs oldol stale ol usiwowleind/SickLsavel ay bim {e.g.,
elinibiiity). .

Acerual

Eligible employees bagin to accrue statulony paid sick leave as of thelr start date
in @ ‘service worker position,

Stahrtory pald siok lzave acorues on an employiment year basis (annlversary dale
of hire In & sarvice worker positon). Eligible amployess accrue paid sick loave al
a rale of one {1} hour par every forly (40} hours worked, to a maximum of forty
{407 owrs of paid sick leave per employment year,

Use and Schaduling of Statulory Paid Sick Leave

in ordlet W'use acotued slatulony paid siok leave, an gligible smployes must have
completad at least 880 hours of employment with the Clly and must have worked
an average of tan {10} howrs per waek in the most recent complate employmint
year quarler, Btatidory paid sick leave may be sken in increments of one {1
hour or more, - ‘

Statutory paid sick leave may be used only for permitied plrposes, as follows:

39

759 {City Hal}
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3. Statutory Senvos Worker. An sligible emploves may use statutory paid séck
leave for:
{1} The employee’s diness, injury or haalth condition;

{21 The medics! diagnosls, care o lreslment of the emploves’s mental
fliness or physical #iness, Injury or haalth condiion;

{3) Preventative medice! care for the employee.

b, Child or Bpouse of Statulory Service Worker, An eligible emploves may

uze stalutory paid sick lsave for:

{1} The iHiness, injury or health condifion of the employee’s ohild o
SOOUSE;

{2} The maedical dagnosls, care or tresiment of the mental liness of
shysical Biness, injry or heallh condition of the smployes's child or
EROLISS;

{3) Preventative medical care for the employes’s child or spouss.
¢ Vidlim of Family Viclence or Sexual Assaull, An eligible employes who s

& victim of family violence or sexusi assault may use siatufory paid sick
lzave for:

#. Medical care or psycholonical or other counseling for physical or
payehelngloal injury or disabilily; - Mo JaN 21 oy B3B

b, To oblain services from a victim services organizetion;
o. Torslooate dus o suf‘h famdly viclencs or sexus! aszaull; or

4. To pardcipals in any oivil or ariminel proceedings related o or
resudiing from such family viclenoe or sexusl assaull,

Use of statulory paid siok legve requires supenvisor approval. Reguests for
statulory pald sick leave should be submilied b an employed’s supervisar &t
feast saven (V) days in advance of the requesied paid siox leave pariod. In
srmegency ciroumslances {(e.g., unexpediad ebsence due fo diness o olher
quaiifying reason) or when the need for stalulery paid sick leava is not
reasonably foresessble, raguests should be submittad a3 soon as g‘sr%ﬁif‘e’%?}!
under the croumstancss,  Employess must promptly notify thelr Superdsor
when sbsent from work unaspeciedly, N

40
5 .ewv 1y Halt)

4891-3780-3453, v. 1 97




2. Sistulory Service Worker, An eligible erployes may use statutory pald sick

leave for:
{1} The employes's Biness, njury or health condition;

{2} Tha madica! diagnosis, care or realment of s employes's menisl
finess or physioa! iiness, Injury or health condition;

{3} Praventative medical cave for the smployes,

8. Child or Spouse of Stetufory Servies Worker, An efiglble employes may
use statulory paid sick lsave for

{1} The lilnass, injury o7 heaith condiion of the employes'’s child or
AOGUNE;

{2} The medical diagnosis, care or treatment of the mental iness or
ohysical liiness, Injury or health conditfon of (e emploves's child or
spOuse;

{3} Preveniative medical care for the employes’s child or spouse.
¢ Victim of Family Viclence or Sexual Asssull. An eligible employes who s

& vicln of family viclence or sexus! assault may use statulory pald sick
lesve fon

a. Medios] care or paycholagical or ofher counseling for physical or
paychologionl injury or disability; -

b, Te obtain services from a victim services organization;
t. To relocate due to such family violence or sexual assaull; or

4. To pariicipale In any ol or crindnal proceedings related to of
resulting from sush family viclence or sexual sssaull.

Uss of statidory paid sick lpave requlres supsrvisor approval. Requests for
siatutory pald sick leave showld be submilled o an employee’s supervisor at
least soven (7} days in advance of the requested paid sick leave padod. In
emergency-troumsiances (e.q., unexpected absence due o liness or other
qualifying reason] or when the nead for siatulory paid sick leave I3 not
reasonably foreseenble, reniests should be submittad as scon as practicable
under the crcumstances, Emplovess must promptly notify thelr Supervisor
whan absent from work unaxpectedly, -

40
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4. Cerfifioation

When stalulory paid sick leave is faken on tres {3) or more conssoutive work

days, the ity may retiulre an employse to provide reasonable decumentation

{a.9., madical cariification, other appropriale documentation) that such leave is
for a permitted purpose, as sel forth I this policy,

243

Pay Rate for Statutory Paid Sick Leave

Statutory pald slek leave is caloulated based on the employes’s reqular rate of
Py,

8. Accumidation and Carry-Ovar of Statulory Pald Sick Leave

Eligibie amployess may cany aver up fo 40 hours of unused seoried slatitory
paid slok leave from the current emplovment vear (caloulated based on
anniversary dale of hive in a ssevice wieker position) o the next employment
yaar, Howeavar, no employee may uge mora than 40 hours of sialulory peid sick
laave in any smployment vaar,

7. Mo Payment of Unused Accrued Siatutory Pald Sick Leave

There is no pavment of unused accrued alatulory paid sick leave al the end of
the calandar year or upon termination of emplovmand,

WH Ty B3

g, Summary of Benefits: Family Medioal Leave

4891-3780-3453, v. 1

Eligible ermployess, inchding part-ime snplovess, may request unpald
farmilyimedical leave for reasons qualifving under the federal Family and Medisal
Leave Act CFMLA™. FMLA Leave Is provided sublact fo the FMLA, as amanded
from time to time,

1. Efgibility
To be gighbls for FMLA leave, an employee must (i) Have worked Jor the Cily for
at lesst 12 mondhs: (i) Have at least 1,250 hows of sarvies with the Clly in the
1e-manth pericd immedigtely preceding the slarl of the requesied leave; and [

\wiork at a City faclity that employs at least ity (805 emplovess ! thal {acility or
within 75 miles of that facilily;

2. Leave Entillament

Eligible emplovess are snlitted o FMLA leave as follows:

£1

City of Cerby £ Loss! 130352
Y &, 20E8 -~ Jursa 38, 207
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Cerlification

Whern statutory paid sick leave is taken on three (3} or more conssaulive work

days, the Sity may require an employes to provide reasonable documentation

{e.q., madical cariification, olher appropriate documentation) thal such leave is
for o parified purpose, as set forih In this policy,

. Pay Rale for Siatutory Pald Sick Leave

Statulory pald sick lsave is osloulated based on the employes’s reguiar rale of
pay.

Accumulation and Carry-Over of Statufory Paid Bick Leave

Eligible smployaes may sarry over up 1o 40 hours of untised aoorued sialutory
paid slck ieave from he curent employmentd vear {calovlatad bassd an
anniversary dale of hire in a service worker position) o the next employmeant
year, Howsvar, no empioyes may usa more than 40 hours of stalutory paid sick
leave i any empioyment vaar,

Mo Payment of Unused Accrusd Statulory Pald Sick Leave

There is no payvment of unused anscrued siatulory pald sick leave &t the end of
the calendar vear or upon termination of employment

W IEE w0

g, Summary of Benedite; Family Medical Leave

Eligible employees, inchuding part-time employvees, may reguest unpaid
farnily/medical leave for reasons qualfying under the federat Family and Madical
Leave Act (FMLA™, FIMLA Leave Is provided subjoct {o the FMLA, as amended
from time to tme,

&
3

City of Derby
By g IS

4891-3780-3453, v. 1

. Bligibility

To be eligihle for FMLA leave, an employee must {1y Have worked for fhe City Tor
atleast 12 months: () Have &l least 1,280 howrs of service with the Gity In the
J2-month neriod Immedistely preceding the stard of the requesied leave, and (i)
Work at a iy facility that emplovs at least fifly (80) employees st that fadiity or
within 75 miles of ihat facility;

Leave Enitlement
Elgible employess are entited to FMLA teave as follows:
43

coal 130359 0y Hal
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+  Up o 12 worlkwesks of unpald leavs in & 12-month pariod for reasonis)
quatifying under FMLA or

s Up to 26 workwaaks of unpald leave In & 12-month petfod to care for a
covered servios member as provided undsr FMLA (Milllary Carsglver
Leave)

3. Qualifying Ressons
FRMLA leave Is availabls only for qualifying ressons {as defined by the FILA), as
follows:

«  Birth of employee's child and o care for the newbom ohild;

+  Placement with the emploves of a child for adoption or foster care and to care
for the newly placed child;

» To cars for the employes's spouse, ¢hild or parent who bas o satlous health
condition;

«  The amployee's own serious health condition; AU JANZL e B8

o Sam o £ b $n s S 8 Rlsond Bhen e 5

A guslifving ax i.gé;w,,g arising out of the fast thal the em ’Q{»&jé%sﬁ SpAISE, ©
or parant Is g covered mifitary member on ‘coversd activa duty;’

+*

+  To care for a covarad service member with a serlous Biness or Injury i the
aligible employee is the servies member's spczwg child, parent or next of kin
{hititary Careghver Leavel

4. Reqgussts for Leave

Use of FMLA leave regubres approval of the Ghisl of Slefl- Maynr's Office. When
the naed for PMLA is foreseeable, should be submitied 1o the Ghisfob-8talf
IMayor's Office at least thirty (303 days in advance of the requested FMLA feave
period. In emergency droumsiances (a.g., unexpected absence due {o iliness,
inderry or other quslifving reasont or when the noed for statulory pald sick leave s
not reasonably foresessbls, requesis should be submitied as soon as practicable
under the croumstances.  Employess must comply with e City's normal callin
or notification procedures for unexpected absences from work, Employess must
make reasonable efforts B schedule lsave for planned medica! treatment 50 as
not to unduly disrupt Cily operafions,

In requesiing loave, an amployes must provide tha antigipatad tming and
duration of the leave and must provide sufficlant Information for the Clily o

4z
City of Sarby § Local 1305258 [City Hal
Judy 3, 2009 June 30, 2023
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defermine whether the requested leave may quefify as FMLA loave. An
simploves aiso must inform the City i the requested leave s for a resson for
which FMLA lsave praviously was (aken or cerilfiad,

Tha City miay require emplovess to provide medical ceriification(s), periodic
status reports andlor perlodic recerfification{s} in support of the nased for leava,
Tha Cily algo may require employess who iske leave for thelr own sedous health
condition to provide a fitness-orduly’ certification hefore relurning 1o work from
FRLA lsave,

An employes may beé required to use any scorued pald leave {8.q., Sick Days,
vacation, stalutory pald sick lesve) concurrently with FMLA lsave,

Paid leave (8.1, Slck Days, vacalion, siatulory pald sidd leaval does not acorue
dirlng ary perfod of FMLA which is unpald,

Health Insurancs / Banefils

An employes's existing group health Insurance coverage will coatlnue during
FMLA legve on the same terms and condilions applicable to the employes when
wotking.

Employess on FMLA leave remain responsible for payment of their regular
asmployes shars of the premiumis) for group health Insurance coverage. Fallure

o mzke required premium payments may resullin loss of coverage.

L IAHEL oy 5138
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APPENDIX G
SIDE LETTER AGREEMENTS
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FOR THE CITY OF DERBY FOR LOCAL 1303-259 OF COUNCIL 4
AFSCME AFL-CIO ’

K~ v
Received
JUN =5 2024

Derby, CT Town Clerk’s Office
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