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PREAMBLE 

THIS AGREEMENT is entered into, by and between the CITY OF DERBY (hereinafter 
the "City") and LOCAL 1303-259 of COUNCIL 4, AMERICAN FEDERATION OF 
STATE, COUNTY AND MUNICIPAL EMPLOYEES, AFL-CIO (hereinafter, the "Union"). 

Section 1.01 

ARTICLE I 
RECOGNITION 

The City agrees to recognize that Local 1303-259 of Council 4, AFSCME, AFL-CIO, 
having been selected as the representative for the purpose of collective bargaining, in a 
unit classified as all full-time and part-time assistants, clerks, secretaries and 
custodians, including the assessor, Deputy Finance Director, and excluding supervisors 
and those excluded by the Municipal Employee Relations Act, is the exclusive 
representative of all said employees for the purposes of collective bargaining in respect 
to wages, hours and other conditions of employment. 

Section 1.02 

The City agreed to recognize the Union as the exclusive bargaining representative for 
nll full-time and part-time custodians in nll City buildings, including City Hall, lhe Public 
Library, the Police Department and the Senior Center other than the Education 
Department. 

The City agreed to recognize the Union as the exclusive bargaining representative for 
all full-time and part-time assistants and clerks assigned to work in the Public Works 
Department and Police Department. 

Section 1.03 

The bargaining unit recognized in Section 1.01, pursuant to Decision No. 2773 of the 
SBLR, shall be subject to such modification or clarifications as the Board of Labor 
Relations or a court of competent jurisdiction may order, or to which the parties may 
agree. 

Section 1.04 

The City reserves the right to hire outside contractors to do the work normally performed 
by bargaining unit employees only after bargaining unit employees have been utilized. 
For the purpose of this Section, 'utilized' shall mean that no bargaining unit employee 
shall suffer any loss of contractual benefits including overtime. 
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Section 2.01 - Deductions 

ARTICLE II 
UNION SECURITY 

As used in this Article II, "Union Dues" means such sums certified by the Union as 
membership dues and/or agency fees uniformly required by the Union of its members. 

For each employee who provides the Citywith a signed authorization, authorizing 
payment of Union Dues by payroll deduction, the City shall deduct Union Dues from the 
employee's pay and shall remit the employee's Union Dues payment directly to the 
Union. 

Union Dues payments ordinarily shall be deducted from payroll once a month and 
delivered to the Union together with a list of the employees from whom Union Dues 
deductions have been taken, specifying the amount deducted from the employee's pay 
as Union Dues. 

The City shall have no responsibility for remitting Union Dues payments for an 
employee who has authorized Union Dues deductions but who is not on the payroll 
during the week in which the Union Dues deduction is to be made or who has no 
earnings or insufficient earnings during that week or who is on leave of absence or 
workers compensation leave. In such circumstanceg, it shall be the employee's 
responsibility to pay the employee's Union Dues to the Union and it shall be the 
employee's responsibility to arrange with the Union for payment of the employee's 
Union dues. 

Section 2.02 - Indemnification 

The Union agrees to indemnify and hold the City harmless from and against any and all 
claims, demands, suits or other forms of liability that may arise out of or by reason of 
action taken by the Town for the purpose of complying with the provisions of this Article 
11. 

Section 3.01 

ARTICLE Ill 
MANAGEMENT RIGHTS 

Except as otherwise modified or restricted by an express provision of this Agreement, 
the City reserves and retains exclusively, whether exercised or not, all the lawful and 
customary rights, powers and prerogatives of management. Such rights include but 
shall not be limited to establishing standards of productivity and performance of its 
employees; determining the objectives of the City and the methods and means 
necessary to fulfill those objectives, including the creation or the discontinuation of 
services, departments or programs in whole or in part; the determination of the content 
of job classifications; the content of job classifications for newly created positions; the 
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determination of the qualifications of employees; the appointment, promotion, 
assignment, direction and transfer of personnel; the suspension, demotion, discharge or 
any other appropriate disciplinary action against its employees; the relief from duty of its 
employees because of lack of work; the establishment of reasonable work rules; and 
the taking of all necessary actions to carry out its objectives in emergencies. 

Section 4.01 

ARTICLE IV 
NON-DISCRIMINATION 

The City and the Union recognize the right of any member of the bargaining unit to 
become or refrain from becoming and /or remaining a member of the Union and will not 
discriminate or In any way interfere with such rights or the exercise of such rights. 

Section 4.02 

The City and the Union shall not unlawfully discriminate on the basis of age, ancestry, 
color, disability (learning, intellectual, mental and/or physical disability), gender identity 
or expression, genetic information, marital status, national origin, pregnancy, race, 
religion, sex, sexual orientation, veteran status, union membership or activity or other 
status protected by applicable law. 

Section 4.03 

Any reference to one gender and/or use of gender specific pronouns in this Agreement 
shall be construed to include all genders unless expressly noted otherwise. 

ARTICLE V 
UNION REPRESENTATION 

Section 5.01 

The City agrees to permit the president and/or union designee to discuss official union 
business, including grievances, with bargaining unit members as long as the conduct of 
normal City Hall operations is not disrupted. 

Section 5.02 

A Union staff representative shall be permitted to enter the facilities of the City at any 
reasonable time for the purpose of discussing, processing or investigating filed 
grievances, or for the purpose of the Union fulfilling its role as collective bargaining 
agent. Upon arrival, such staff representative shall notify the Mayor, or the Mayor's 
designee, of his/her presence and shall not unreasonably interfere with the performance 
of duties by employees. The Union agrees to furnish the City with a 11 st of its 
representatives assigned to service the bargaining unit at the City Hall, and the Union 
shall maintain the currency of said list. 
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The Union shall have the right and opportunity to hold an orientation session with all 
newly hired employees. This orientation session shall be for the purpose of explaining 
the new employee's contractual rights and introducing him/her to the Union. The 
orientation will be held within fifteen (15) days of the employee's hire date and shall be 
during working hours at a time agreed by the employee's Immediate supervisor, not to 
exceed one (1) hour in duration. 

Section 5.03 

The City agrees to allow the union to place a bulletin board of reasonable size in a 
location that shall not interfere with the operations of the City Hall. Said bulletin board 
shall be for the exclusive use of the Union, except for posting of notices pursuant to 
section 11.01. Said bulletin board shall not be used for material of a partisan political 
nature. The Union shall limit its posting of notices and bulletins to such bulletin board. 

Section 5.04 

On any check or inspection of the City Hall for safety or health issues, for which a union 
staff representative visits the City Hall, the Mayor or the Mayor's designee, shall 
accompany the Union's staff representative. 

Section 6.01 

ARTICLE VI 
SAFETY AND HEALTH 

The City shall provide and maintain a safe and healthy place of employment and work 
environment in compliance with all applicable local, state and federal statutes, 
regulations and ordinances. 

Section 6.02 

Whenever a member observes a condition which he feels represents a violation of 
appropriate safety or health rules and regulations, or which is an unreasonable hazard 
to persons or property, the rnember shall report such observations to the Mayor's office. 

Section 6.03 

The City shall continue to provide parking facilities at no expense to members of the 
bargaining unit at the Derby Municipal Parking Lot located at 2 Thompson Place, Derby 
Connecticut (the "City Lot") or at such other location as the City may designate. The City 
shall reserve parking spaces for bargaining unit employees on the top floor of the City 
Lot. When the top floor of the City Lot is closed, the City shall reserve parking spaces 
for bargaining unit employees elsewhere in the City Lot. 
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Section 6.04 

Members shall have reasonable access to their place of work outside of regularly 
scheduled hours. Keys granting them access to their offices and/or primary places of 
responsibility shall be provided at no expense when requested. 

Section 6.05 

When any condition forces the closing or interruption of normal departmental 
operations, the Mayor or his designee shall provide notice of such closing or interruption 
over local media as soon as possible. When the workday has commenced, the Mayor or 
his designee shall provide notice of early closing as soon as possible to all department 
heads. Employee health and safety shall be a consideration in the Mayor's decision to 
curtail or to delay departmental operations. 

Section 6.06 - Timekeeping 

Bargaining unit employees must accurately record all time worked and/or all time taken 
off from work in accordance with the City's timekeeping procedures. On or after July 1, 
2019, the City may adopt and implement electronic timekeeping procedures. The City 
shall provide at least sixty (60) days advance notice before implementing electronic 
timekeeping procedures. 

Occasionally, an employee may forget to record time or attendance. If that happens, the 
employee must notify the employee's supervisor immediately or as soon as practicable 
under the circumstances. Employees are not to fill in missing time or attendance 
themselves and may not record time/attendance for other employees. 

Falsifying or tampering with time or attendance records and/or recording time or 
attendance for another employee are grounds for discipline, up to and including 
termination of employment. 

Section 7.01 

ARTICLE VII 
HOLIDAYS 

Employees shall be paid for and have the following days off as holidays: 

New Year's Day 
Martin Luther Kiri~ Dc:1y 
Presidents' Day 
Good Friday 
Memorial Day 
Juneteenth 
Independence Day 
Labor Day 
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Columbus Day 
Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving Day 
Day Before Christmas 
Christmas Day 
Day Before New Year's Day 
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Employees shall also have a paid floating holiday to be taken with approval of the 
Department Head. 

Section 7.02 

Holidays shall be celebrated on the day designated under state or federal law, except 
for the situations addressed in A and B below: 

A. If a holiday falls on a Sunday, the following Monday shall be considered the 
holiday. If a holiday falls on a Saturday, the holiday shall be observed on the 
preceding Friday. 

B. When Christmas and New Year's Day fall on a Thursday, the following day 
shall be considered a paid holiday. 

Section 7.03 

Should a holiday occur while a bargaining unit employee is on unplanned sick leave, the 
day of the holiday shall be paid as a holiday rather than charged against sick leave. 
Should a holiday occur while a bargaining unit employee is on vacation the employee 
shall receive holiday pay for that day, and such day shall not be deducted from the 
employee's vacation allotment. 

Section 8.01 

ARTICLE VIII 
WORKWEEK 

The regular workweek for all full-time bargaining unit employees shall be Monday 
through Friday. 

Full-time employees, with the exception of custodians, shall be scheduled 
for thirty- five (35) hours per week. The regularly scheduled hours shall be: 

Monday-Wednesday 
I hursday 
Friday 

8:30 a.m. to 5:00 p.m. 
8:30 a.m. to 6:00 p.m. 
8:30 a.m. to 12:30p.m. 

with a one-hour unpaid lunch break. 

Full-time custodians' regular hours per week shall be scheduled as follows: 
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Police Department 
City Hall 
Public Library 

40 hours 
40 hours 
35 hours 
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Excluded from the 4 ½ day model shall be the employees who work at the Derby Police 
Station. Employees may, upon one month's advance notice by the City, be required to 
work one day per workweek, excluding Friday, until up to 7:00 p.m., in which event their 
start times for such days will be correspondingly adjusted. For example, if an employee 
who is regularly scheduled to work 9:00 a.m. to 5:00 p.m. is required to work one day in 
a workweek until 7:00 p.m., then the employee's start time for that day will be adjusted 
to 11 :00 a.m. 

The City, upon request, will take reasonable measures to protect the safety of the 
employee. Days taken off, for whatever reason, shall be compensated if eligible in hours 
but not more than seven (7) hours per day. 

Lunch breaks shall be staggered among the employees of each separate department to 
guarantee coverage of all City Hall offices during the entire business day. 

Department heads shall exercise scheduling flexibility as needed to satisfy the needs of 
the employees and requirements of the department. Nothing in this clause shall 
abrogate the requirement of a 35-hour work week. 

Section 8.02 

The City reserves the right to adjust on a temporary basis, not to exceed three (3) 
consecutive working days and after consulting with the appropriate Department Head, 
the assignments of individual employees to various City Hall offices in order to conform 
coverage of positions and offices to the requirements of unforeseen circumstances. The 
City shall provide reasonable advance notice to the president of the Local prior to 
initiating any changes in assignments. Any change in any or all regular assignments 
shall be filled in accordance with the procedures in Article XI. 

Section 8.03 

Each bargaining unit employee shall be allowed a ten (10) minute paid coffee break to 
be taken according to the available time In their schedule with the consent of their 
immediate supervisor. Use of City and/or personal phones, computers and electronic 
devices shall be in accordance with City policy as adopted or amended from time to 
time. 

Section 8.04 

Employees who work beyond their regularly scheduled work week shall be paid straight 
time at their hourly rate of pay for all. time worked up to forty (40) hours. Employees 
shall be paid overtime at the rate of one and one-half (1 ½) their regular hourly rate of 
pay for all time worked over forty ( 40) hours per week. 
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Section 8.05 

Employees who are authorized to work on Saturday and/or Sunday shall be paid at time 
and a half (1/2) their regular hourly rate of pay for all time worked except if Saturday 
and/or Sunday is their normal scheduled workday. 

Section 8.06 

The City shall pay a minimum of two (2) hours of overtime at time and a half ( 1 /2) rate of 
pay for all work performed by an employee who is called back to work after the 
employee has completed their normally scheduled work day. 

Section 9.01 

ARTICLE IX 
PRIOR PRACTICE 

The signing of this Agreement shall not abridge any employee's rights or privileges to 
which he/she is entitled either by ordinance, charter, board ruling or practices, unless 
such rights or privileges are specifically covered by one or more terms of this 
Agreement. 

Section 10.01 

ARTICLE X 
SENIORITY 

A. Seniority shall be defined as the length of continuous service of a 
bargaining unit employee from the date the employee was hired. 

B. 'Part-time' employees are those who work less than thirty-five (35) hours 
per work week. 

C. Except as required by applicable law, part-time employees hired after 
January 1, 1991 are not eligible for and will not receive fringe benefits 
under this Agre·ement. 

As used in this section, "fringe benefits" exclwdes any benefits mandated 

by applicable law ("Statutory Benefits") for which all or some part-time 
employees are eligible (e.g., unemployment compensation benefits, 
workers compensation benefits, statutory paid leave, other). 

Eligibility for Statutory Benefits is subject to applicable law. Where benefits 
provided under this Agreement exceed the Statutory Benefit, an eligible 
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part- time employee shall be entitled to the Statutory Benefit only. For 
example, a part-time employee shall be eligible for statutory paid jury duty 
benefits but shall not be eligible for paid jury duty leave in excess of the 
statutory benefit. 

Section 10.02 

Seniority shall accrue during periods of: 

A. Sick Leave 
B. leave of Absence 
C. Worker's Compensation 
D. Layoff, to a maximum of eighteen (18) months or the length of the 

employee's service. whichever is less. 

Section 10.03 

The City, with the cooperation of the Union, shall prepare a list of all bargaining unit 
employees showing their seniority. Said list will be updated as required and delivered to 
the Union on or before July 1st of each year. Upon completion of a probationary period, 
new bargaining unit employees shall be added to this list. 

Section 10.04 

New bargaining unit employees shall serve a probatiqnary period of sixty (60) working 
days, with an extension if requested by the City and agreed to by the Union, and shall 
have no seniority rights during this period. The dismissal or discipline In any fashion of a 
probationary employee during the probationary period shall not be subject to the 
grievance procedure. All bargaining unit employees who complete their probationary 
period shall be regular employees and shall acquire seniority records retroactive to the 
date of their employment. Probationary employees may be evaluated once each month 
by their supervisors. 

Section 10.05 

Seniority shall be deemed broken by: 

A. Termination of employment for just cause; 

B. Failure to report to work for five (5) consecutive working days without 
authorization unless the employee provides a valid reason for not notifying 
the City; and 

C. Voluntary quit. 
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Section 1 0 .06 

The City reserves the right to hire outside contractors to do the work normally performed 
by bargaining unit employees only after bargaining unit employees have been utilized. 
For the purpose of this Section 'utilized' shall mean that no bargaining unit employee 
shall suffer any loss of contractual benefits including overtime. 

ARTICLE XI 
POSITION VACANCIES/ NEW POSITIONS 

Section 11.01 

All position vacancies and new positions shall be posted by the City for a period of 
seven (7) consecutive working days on the Union bulletin board, prior to any action by 
the City to fill such position vacancies or new positions. Bargaining unit employees 
wishing to be considered for position vacancies or new positions shall submit their 
applications in writing to the Chief of Staff and the Director of Human Resources, within 
the 7-day posting period. Bargaining unit employee applications must be timely 
submitted and must comply with the requirements set forth in the job posting to be 
considered. Applications submitted by bargaining unit employees in accordance with 
this section will be considered before a hiring decision is made. 

Section 11.02 

Copies of the job posting and a list of bargaining unit employees submitting applications 
for a position vacancy or new position shall be sent to the Union president within seven 
(7) working days after the close of the posting period.-

Section 11.03 

When a position vacancy or new position is posted, the bargaining unit applicant, if any, 
with the longest seniority shall be given the first opportunity to fill the position, provided 
she/he is qualified and has the ability to perform the work as determined by the Mayor 
or the Mayor's designee. Such determination shall not be made on arbitrary, capricious 
or discriminatory grounds. If she/he refuses the opportunity, it shall go to the next senior 
applicant, if any, who is qua!i.fied and has the ability to perform the work as determined 
by the Mayor or Mc=iyor's designee. 

Section 11.04 

A qualified bargaining unit applicant, if any, who is offered the opportunity to fill a 
position vacancy or new position shall be given notice of the opportunity in writing and 
shall have up to five (5) working days from the date the notice is received to accept or 
decline the opportunity. The bargaining unit applicant shall give the City written notice 
of the applicant's decision to accept or decline the opportunity, which shall be submitted 
to the Chief of Staff and Director of Human Resources. 
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Section 11.05 

A successful applicant for a poBilion vacancy or a new position, other than a new 
employee, shall not be considered probationary. Such applicant shall serve a thirty (30) 
calendar day adjustment period at the end of which, if the applicant is not successful in 
performing the duties and responsibilities of the position vacancy or new position, the 
applicant shall be returned back to their former position, which position will not be filled, 
except on a temporary basis, until the completion of the adjustment period. The 
determination of the success of an applicant during the adjustment period in filling a 
position vacancy or new position will be made by the Mayor or the Mayor's designee. A 
determination shall not be made on arbitrary, capricious or discriminatory grounds. 

Section 12.01 

ARTICLE XII 
LAYOFF PROCEDURE 

In the event of a layoff, the affected employee shall be given at least two (2) weeks' 
notice in writing, and the initial order of layoffs shall be as follows: 

A Temporary Employees (by seniority); 
B. Probationary Employees (by seniority); and 
C. Part-time Employees (by seniority). 

Section 12.02- Layoffs - Full-Time Employees 

If the City determines that a layoff is required among full-time employees, after all part­
time employees have been laid off, the employee with the least seniority shall be laid off 
first subject to departmental needs. The employee subject to layoff may 'bump' an 
employee who has less seniority. An employee who exercised her/his bumping rights 
shall be granted a sixty (60) calendar day training period in their new position prior to a 
determination by the appropriate authority (supervisor or Mayor) whether the employee 
is qualified to perform the duties of the new position which was held by the bumped 
employee. 

Section 12.03 

Laid-off employees shall be subject to recall in inverse order of layoff for eighteen (18) 
months or the length of the employee's service, whichever is less, from date of layoff. 

Section 12.04 

The president of Local 1303-259, only, shall have super seniority, for layoff purposes 
only. 
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Section 12.05 

Laid-off employees hc1ve lo wait until their recall time period lapses before they are 
eligible to collect accrued but unused vacation days or paid sick leave days to which 
they are entitled. They may waive their recall rights and collect immediately following 
such waiver. 

Section 13.01 

ARTICLE XIII 
DISCIPLINARY ACTION 

No bargaining unit employee shall be removed, dismissed, discharged, suspended, 
reduced in rank or disciplined in any other manner except for just cause. 

The City subscribes to the principles of progressive disciplinary actions on a specific 
occurrence which shall normally follow the progressive order listed below but need not 
do so. The City may skip or combine disciplinary steps, depending on the severity of the 
alleged infraction. 

1. Verbal warning 
2. Written warning 
3. Suspension without pay 
4. Discharge 

Section 13.02 

All discipline shall be in writing with the reason for the action stated. A copy shall be 
given to the employee and the Union within two (2) work days of the disciplinary action. 

Section 13.03 

No disciplinary material shall be placed in an employee's personnel file unless the 
employee has had an opportunity to sign acknowledging receipt of such material. 

If the employee refuses to sign acknowledging receipt of the disciplinary material, a 
Union representRtive shall sign indicating receipt of tho mntorial a_nd be prqyided a 
copy. 

A copy shall be given to the employee. An employee may file a written rebuttal to all 
such materials within ten (10) calendar days of receipt. • 

Section 13.04 

Disciplinary actions shall be subject to the procedures set forth in Article XIV. 
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Section 13.05 

An employee, upon the employee's request, shall be entitled to union representation at 
each step of the grievance procedure and all scheduled pre-disciplinary hearings and 
interviews. 

Section 13.06 

No employee shall be requested to sign a statement of an admission of guilt to be used 
in a disciplinary proceeding without being advised of her right to union representation. If 
the employee waives the right to representation in this instance, such waiver shall be in 
writing. 

Section 13.07 

If, pursuant to mutual agreement of the Union and the City or a decision produced 
through the procedures in Article XIV, a written record of discipline is to be removed 
from a bargaining unit employee's personnel file, it shall be the employee's obligation to 
request such removal. 

ARTICLE XIV 
GRIEVANCE PROCEDURE 

Section 14.01 - Procedural Guarantees 

A bargaining unit employee shall have the right to present grievances in accordance 
with these procedures without fear of coercion, interference, restraint, discrimination or 
reprisal. The employee organization designated as the exclusive representative shall 
have the following rights at all stages of the grievance procedure: the right to be present 
at meetings under the grievance procedure; the right to file statements of position and 
proposals for resolution of the grievance; and notice of the terms of any settlement. 

Section 14.02 

All decisions shall be rendered In writing at each step of the process. 

Sectign 14.03 

If a member elects not to be represented by AFSCME, the member shall indicate such 
in writing and the Union shall promptly provide the City with a copy. 

Section 14.04 

W ether or not the employee chooses to be represented by the Union, an AFSCME 
representative shall be present at all stages of the grievance procedure and shall be 
permitted to participate in the procedure for purposes of presenting the Union's position 
on the grievance p'resented, and final resolution, if any, prior to arbitration, shall not be 
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inconsistent with the terms and conditions of employment as contained within this 
Collective Bargaining Agreement. 

Section 14.05 - Definitions 

A. A 'Grievance' shall mean a difference or a dispute arising from the 
application or interpretation of this Agreement, or terms and conditions of 
employment, as that phrase is understood within the Municipal Employees 
Relations Act. 

B. A 'Grievant' shall mean a Union representative, with or without the 
aggrieved employee(s), who may submit a grievance on his/her (their) 
behalf (a 'general' grievance), and the Union may, in appropriate cases, 
submit a grievance in its own behalf with respect to rights of the Union (an, 
'agency' grievance); 

C. A 'day' for the purposes of this Article XIV shall mean a working day. 

Section 14.06 

The time limits specified in each step of the grievance procedure may be extended by 
mutual agreement. The Union shall have the right to present grievances of a general 
nature at Step 2. 

Section 14.07 - Informal Resolution 

The parties encourage attempts to resolve grievances without resort to the formal 
procedures and encourage other informal efforts after formal procedures have been 
initiated. The parties encourage full disclosure of claims so grievances or potential 
grievances can be resolved at the lowest administrative level consistent with the actual 
authority of the City designee. 

Section 14.08 - Steps in the Grievance Procedure 

A grievance must be presented in writing at the appropriate level within fifteen (15) days 
following the time when the grievant became aware of the act, event or condition which 
constitutes the basis of the grievance. 

Step 1 - Direct Supervisor The gri~vant shall submit his/her written grievance to 
his/her Direct Supervisor through an official Union Steward. If the grievant does 
not have a Direct Supervisor, he/she may file the grievance directly at the Step 2 
level. 

The Supervisor shall, within seven (7) working days, schedule a meeting and 
meet to discuss the grievance with the grievant and with the Union Steward. The 
Supervisor shall be required to respond in writing on the grievance form and to 
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return the form within seven (7) working days of the date of the meeting to the 
Union Steward. 

If the grievance is adjusted, the adjustment will be reduced to writing and signed 
by the Supervisor and the Union Steward. If there is no mutually agreeable 
adjustment the grievance may be forwarded to the Step 2 level. 

Step 2 - The Mayor Within seven (7) working days of the Step 1 written answer, 
the Union Steward shall present the unresolved grievance to the Mayor. Upon 
receipt of the grievance, the Mayor shall, within ten (10) working days schedule a 
meeting and meet to discuss the grievance with the grievant and with the Union 
Steward. The Mayor shall be required to respond in writing on the grievance form 
and to return the form within seven (7) working days of the date of the meeting to 
the Union Steward. If the grievance is adjusted, the adjustment will be reduced to 
writing and signed by the Mayor and Union Steward. 

Step 3 - Arbitration If the grievance is not satisfactorily adjusted at Step 2 within 
twenty (20) days of the Step 2 decision, the grievance may be submitted to 
binding arbitration by and only by the Union. The arbitration process may be 
initiated by filing a written request for arbitration to the State Board of Mediation 
and Arbitration (SBMA). The parties also agree to utilize the expedited arbitration 
process to resolve grievances involving discipline. Grievances other than those 
involving discipline shall be processed according to normal SBMA procedures 
except upon mutual agreement of the parties to use expedited arbitration. 

The arbitrator's decision shall be in writing if requested by either party. The arbitrator 
shall have no power to add to, delete, or modify any of the terms of the Agreement. 

The costs of the arbitration proceedings, exclusive of counsel and witness fees, shall be 
shared equally by the parties. There shall be no tape recordings or other audio or visual 
recording devices used during the arbitration proceedings. 

Section 14.09 

Failure by the representatives of the City to meet the prescribed time limits for 
responses at any given step in the grievance prut;euure shall be deemed to, be a denial 
of the grievance. Failure of the grievant to appeal a Step 1 decision within the 
prescribed time limits shall be deemed to be acceptance of'the decision rendered at 
Step 1. 

Section 14.10 

The City or its representatives shall make available to AFSCME, upon written request, 
any and all material documents, or copies thereof, related to the processing of 
grievances, as allowable by law. 
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Section 15.01 

ARTICLE XV 
FUNERAL LEAVE 

A bargaining unit employee shall be entitled to take up to five (5) days of paid 
bereavement leave for the death of an employee's Immediate family member. 

As used in this section, 'immediate family member' means an employee's parent, 
parent-in-law, sibling, spouse, child, child-in-law, grandparent, grandchild ("Family 
Members") and includes 'step' Family Members, adoptive parents and adoptive 
children. 

Section 15.02 

A bargaining unit employee shall be entitled to take up to two (2) days of paid 
bereavement leave for the death of the employee's sibling-in-law. 

A bargaining unit employee shall be entitled to take up to one (1) day of paid 
bereavement leave for the death of the employee's aunt or uncle. 

Section 15.03 

Bereavement leave under this Article XV may be used to grieve, to handle 
arrangements (e.g., funeral, burial, travel) relating to the death, to attend funeral and/or 
memorial services and/or for other legitimate reasons" relating to the death. 

Bereavement leave must be approved by an employee's supervisor. The City may 
require verification and/or appropriate documentation in support of a request for 
bereavement leave. 

If additional time off is needed, an employee may use any accrued, unused personal, 
sick and/or vacation days. At the City's sole discretion, an unpaid leave of absence may 
be granted on a case-by-case basis in accordance with the provisions of Article XVIII. 

Section 16.01 - Paid Sick Days 

A. Eligibility and Accrual 

ARTICLE XVI 
SICK LEAVE 

Full-time bargaining unit employees are eligible to earn and use paid sick 
days ("Sick Days") as set forth in this Section 16.01. 

Sick Days accrue as follows: 
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• Eligible employees begin to accrue Sick Days after completing one 
("1) year of full-time bargaining unit employment. Periods of service in 
an ineligible position do not count toward accrual of Sick Days. 

• Upon completing one (1) year of full-time bargaining unit 
employment, Sick Days accrue on a monthly basis, at a rate of one 
(1) Sick Day (7.0 hours) per month, to a maximum of twelve (12) 
Sick Days (84 hours) per employment year (calculated based on an 
employee's anniversary date of hire into an eligible, full-time 
bargaining unit position). Sick Days are credited on the last day of 
the month in which they accrue. 

• Subject to applicable law, Sick Days do not accrue during workers 
compensation leave, disability leave or any unpaid leave of absence. 

• The City shall inform employees In writing of their Sick Day balance 
in January of each year. 

B. Sick Day Usage and Pay Rate 

Once earned, Sick Days may be used. Employees may not borrow against 
unearned/future Sick Days. Sick Days are paid at an employee's regular 
rate of pay. 

Sick Days may be taken in increments of one (1) hour or more. 
Employees also may use accrued Sick Days in increments of one (1) hour 
or more when taking approved leave under the Family Medical Leave Act 
(FMLA). 

Use of Sick Days requires Supervisor approval. Requests should be made 
in advance when the need to use Sick Days is foreseeable. Otherwise, 
requests to use Sick Days should be made as soon as practicable under 
the circumstances. Employees must promptly notify their Supervisors 
when absent from work unexpectedly. 

C. Cerlificc1lion 

The City may require an appropriate medical certification or other 
appropriate documentation from an employee when (i) an employee is 
absent for three (3) or more consecutive work days; (ii) an employee has 
more than eight (8) absences from work in any sixty (60) day period; (iii) 
more than once an employee is absent immediately before or after a paid 
holiday, paid vacation day or other scheduled day off; (iv) an employee 
has requested a medical leave of absence or other leave of absence. An 
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employee shall not be eligible to use Sick Days for any period for which 
the employee fails to provide appropriate documentation when required. 

D. Carry Over 

Except as provided in this Section 16.01, Sick Days must be used in the 
employment year in which they accrue. Otherwise, Sick Days expire and 
do not carry over from one employment year to the next. 

1. Employees Hired Before June 30, 2016 - Carry Over 

Eligible employees hired before June 30, 2016 may accumulate and 
carry over up to a maximum of one hundred five (105) accrued, 
unused Sick Days from employment year to employment year. 
However, only up to ninety (90) accrued, unused Sick Days shall be 
eligible for payment in accordance with Section 16.01 (E). 

2. Employees Hired On or After June 30, 2016 - Carry Over 

Employees hired on or after Jurie 30, 2016 may accumulate and carry 
over up to a maximum of twenty-four (24) accrued, unused Sick Days 
(168 hours) from employment year to employment year. However, 
only up to six (6) accrued, unused Sick Days (42 hours) shall be 
eligible for payment in accordance with Section 16.01 (E). 

E. Payout 

Except as provided in this Section 16.01, an eligible employee shall 
receive payment of fifty percent (50%) of the employee's accrued, unused 
Sick Days, if any, upon death, retirement, resignation and/or termination of 
employment. 

For example, if an eligible employee has a balance of five (5) accrued, 
unused Sick Days, the employee shall receive payment for two and one­
half (2.5) Sick Days. 

An employee whose employmenl is lermlnated for just cause_ ~hall not be 
eligible for payment of any accrued, unused Sick Days upon termination of 
employment. 

An employee who resigns and/or retires from employment and fails to give 
advance notice of at least ten (10) working days shall not be eligible for 
payment of any accrued, unused Sick Days upon resignation or 
retirement. 
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F. Exhaustion of Sick Days 

Employees who exhaust their Sick Days may be eligible for unpaid 
medical leave under the Family Medical Leave Act (FMLA) or under Article 
XVIII. 

Section 16.02 - Statutory Paid Sick Leave 

Employees, including part-time employees, who qualify as 'service workers' under the 
Connecticut Paid Sick Leave Law ("CPSLL"), are eligible for statutory paid sick leave 
benefits. Statutory paid sick leave benefits are provided subject to the CPSLL, as 
amended from time to time. 

Statutory paid sick leave benefits are summarized in Appendix F to this Agreement and 
are subject to change in accordance with the CPSLL. Additional information is available 
from the Mayor's Office and at https://portal.ct.gov/dol/knowledge-base/articles/wage­
and-workplace-standards/paid-sick-leave?language=en_US (e.g., eligibility). 

Section 16.03- Family Medical Leave 

Eligible employees, Including part-time employees, may request unpaid family/medical 
leave for reasons qualifying under the federal Family and Medical Leave Act ("FMLA"). 

FMLA leave benefits and requirements are summarized in Appendix F to this 
Agreement and are subject to change in accordance with the FMLA. Additional 
information is available from the Mayor's Office. 

Section 16.04 - Short Term Disability Insurance 

The City shall provide, at no cost to employees regularly working thirty-five (35) or more 
hours per week, short-term disability insurance for any non-work-related illness or injury, 
in accordance with the terms and conditions of the short-term disability insurance plan 
("Disability Plan"). 

The Disability Plan pays, after exhaustion of accrued sick leave, a benefit of sixty (60%) 
percent of the employee's normal weekly straight time earnings to a maximum payment 
of two thousand dollars ($2,000.00) per week for up to ninety (90).days. . . 

Employees wl10 c1re uut on Short Term Disability do not accrue sick leave. 

The City shall have the right to change Disability Plans arid/or insurance carriers or 
providers at the City's sole discretion provided that it provides equivalent short term 
disability benefits. 
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Section 17.01 

ARTICLE XVII 
PERSONAL DAYS 

Effective July 1, 2009, each bargaining unit employee shall be granted five (5) personal 
days, with pay, each year on the anniversary date of their employment. Personal days 
may be taken in consecutive hours at the beginning or at the end of the employee's 
workday upon at least one day's notice and subject to the same scheduling limitations 
as set forth in Section 19.03. Probationary employees shall receive personal days at the 
start of their employment, that shall be good through their probation period and for the 
remainder of their first year of employment and that may be used as paid sick leave until 
they receive actual paid sick leave days under Section 16.01. 

Section 17 .02 

Employees shall not accumulate personal days to carry over from one year to the 
following year. 

ARTICLE XVIII 
LEAVE OF ABSENCE WITHOUT PAY 

Section 18.01 

Based solely upon the approval of the Mayor, in writing, leave may be granted without 
pay, but without loss of seniority, for a specified length of time not to exceed three (3) 
months, if it appears to be in the best interests of the City. Such leave may be granted 
for illness of immediate family, as defined in Section 15.01, or such other legitimate 
reason as the employee may present. Fringe benefits in the form of insurance 
coverages shall not be maintained for employees on such leave except upon written 
request by the employee and at the employee's own expense. 

Section 18.02 

Application for leave of absence without pay shall be made by the employee in writing, 
to the Mayor or the Mayor's ,designee, giving the time frame for the requested leave, 
and the reasons necessitating the request. 

Section 18.03 

Bargaining unit employees who do not return to work on the date stated in their written 
request, or do not request an extension of leave in writing, or make a reasonable effort 
to notify the City, may have their employment terminated. Employees shall not accept 
outside employment of any kind while on approved leaves of absence, with any violation 
of this requirement being deemed just cause for immediate dismissal. 
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Section 19.01 

ARTICLE XIX 
VACATION 

For the purpose of computing paid vacation, each day of paid vacation shall equal one 
day's pay. 

Section 19.02 

A. The following schedule of vacation allotment according to time of credited 
service shall apply to all bargaining unit employees eligible for vacation 
hired prior to July 1, 2003: 
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Time in Service 

6 months 
1 Year 
2 Years 
3 Years 
4 Years 
5 Years 
6 Years 
7 Years 
8 Years 
9 Years 
10 Years 
11 Years 
12Years 
13 Years 
14 Years 
15 Years 
16 Years 
17 Years 
18 Years 
19 Years 
20 years and up 

Vacation Allotment 

5 days 
10 days 
11 days 
11 days 
12 days 
13 days 
14 days 
14 days 
15 days 

. 15 dc=tys 
16 days 
17 days 
18 days 
19 days 
20 days 
21 days 
21 days 
22 days 
23 days 
24 days 
25 days 

The following schedule of vacation allotm~nt according to time of 
credit service shall apply to employees eligible for vacation hired on 
or after July 1, 2003: 

Time in Service 

6 months 
1 year 

21 

Vacation Allotment 

5 days 
10 days 
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5 years 
6 years 
7 years 
8 years 
9 years 
10 years and up 

15 days 
16 days 
17 days 
18 days 
19 days 
20 days 

In determining vacation allotments each January 1, time in service shall be 
computed as though the employee had already reached his or her service 
anniversary date that year. 

B. For purposes of computing time-in-service under this Article and Section, 
each year of part-time employment will be equal to one-half (1/2) year of 
full- time employment. Current employees only, who converted from part­
time to full-time prior to July 1, 1993, shall not have their time-in-service 
recomputed. 

Section 19.03 

A. The scheduling of an individual non-supervisory employee's paid vacation 
shall be granted by the employee's Immediate supervisor based on (a) the 
needs of the City to maintain the normal conduct of daily operations and 
(b) vacation requests submitted in writing to the immediate supervisor by 
the individual employees, which requests shall not be unreasonably 
denied. In the event that more than one-non-supervisory employee 
requests the same days off, such conflicts shall be resolved based on the 
seniority of the employees involved. Request form is to be signed by the 
department head in a reasonable time frame and a copy provided to the 
employee requesting time off. 

B. The scheduling of an individual supervisory employee's paid vacation shall 
be granted by the Mayor, based upon (a) the needs of the City to maintain 
the normal conduct of daily operations and (b) vacation requests 
submitted in writing to the Mayor, which requests shall not be 
unreasonably denied. Request form is to be signed by the Mayor or 
Mayor's designee in a reasonable time frame and a copy provided to the 
employee requesting the time off. 

Section 19.04 

Employees shall be permitted to carry over a maximum of five (5) days (35 hours) of 
paid vacation from one year to the next. No additional wages shall be paid in lieu of 
vacation. 

2024 dUN 5 PM 3=42 
4891-3780-3453, V. 1 22 



Section 19.05 

In the event that an employee has accrued but unused paid vacation at the time of her 
termination, retirement or death, she or her estate, or her beneficiary, as the case may 
be, shall receive one day's pay for each such accrued but unused day of paid vacation. 

Employees with accrued but unused paid vacation who fail to give ten (10) working days 
written notice of termination of employment or retirement shall forfeit all rights to 
accrued but unused paid vacation. 

Section 19.06 

In the event of a snow day, declared to be such by the Mayor, or in the event of any 
unplanned shutdown of the operation of the City Hall occurring within an employee's 
paid vacation, no additional day of paid vacation shall be allowed. 

Section 19.07 

Requests for individual days or hours of vacation by non-supervisory employees shall 
require one week advance notice in writing to the employee's immediate supervisor, 
such requests not to be unreasonably denied in light of the need to maintain normal 
department operations. Supervisory employees may take individual vacation days when 
such vacation will not disrupt normal department operations. Vacation time in 
consecutive hours at the beginning or at the end of the employee's workday shall be 
allowed. For purposes of administering this section, any vacation of less than five (5) 
consecutive workdays shall be deemed to consist of individual vacation days. 

Section 20.01 - Medical Insurance 

ARTICLE XX 
INSURANCE 

The City provides medical insurance benefits (health, dental, vision, prescription) to 
bargaining unit employees and their eligible dependents as set forth in this Article. 
Medical insurance benefits are provided under the plan(s) summarized in Appendix C to 
this Agreement ("Health Plan"). 

A. Eligibility. Employees are eligible for Health Plan benefits for themselves, 
their spouses and their eligible dependents. Participation is subject to the 
terms and conditions of the Health Plan. 

B. Employee Contributions. Participating employees shall pay a percentage 
of the total cost of the annual premiums due for their Health Plan coverage 
("Premium Contributions"), as follows: 
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Effective July 1, 2023 
Effective July 1, 2024 
Effective July 1, 2025 
Effective July 1, 2026 

16.0% 
16.0% 
16.5% 
17.0% 

Employee Premium Contributions shall be paid by weekly payroll 
deduction on a pre-tax basis as allowed by Section 125 of the Internal 
Revenue Code. 

C. City's Contribution to HDHP-HSA Plan Deductible. The current Health 
Plan includes a High Deductible Health Plan with Health Savings Account 
(HDHP- HSA Plan). The City shall fund a percentage of the amount of the 
applicable HDHP-HSA Plan deductible for participating employees ("HAS 
Contribution") as follows: 

Effective July 1, 2023 
Effective July 1, 2024 
Effective July 1, 2025 
Effective July 1, 2026 

50% 
50% 
50% 
50% 

The City's HSA Contribution shall be deposited into employee HSA 
accounts on or before July 15 each year. 

D. Excise Tax. The Patient Protection and Affordable Care Act (Public Law 
1110148) ("PPACA") has set forth and codified under the Internal 
Revenue Code (IRC) Section 49801 the imposition of an excise tax 
related to employer-provided health insurance plans that exceed certain 
value thresholds. The IRC Section 49801 excise tax was scheduled to 
take effect in 2018 and has been delayed. Should any Federal statute or 
regulation pertaining to IRC Section 49801 be mandated to take effect 
during the term of this Agreement triggering the imposition of an excise tax 
with respect to all or part of the City's Health Plan, the City and the Union 
agree to a reopener concerning the Health Plan benefits and wage rates 
set forth in this ·Agreement. 

E. Annual Buy-Out. The City offers an annual buy-out opportunity for eligible 
employees who opt-out of the City's Health Plan ("Annual Buy Out"). To 
be eligible for an Annual Buyout, an employE:le must be eligible to 
participate in the City's Health Plan, must opt out of the City's Health Plan 
during the annual 'opt-out' period designated by the City and must provide 
appropriate proof that the employee and the employee's eligible 
dependents have or will have other qualifying coverage (as required under 
the Affordable Care Act) during the period for which the employee is 
opting out of the City's Health Plan. 
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1. Employees Hired On or Before June 30, 2019. An eligible employee 
who opts out of the City's Health Plan shall receive compensation in 
lieu of Health Plan benefits as follows: 

Individual 
$2,900 

2 Person 
$4,900 

Family 
$6,400 

2. Employees Hired On orAfter July 1, 2019. An eligible employee who 
opts out of the City's Health Plan shall receive compensation in lieu of 
Health Plan benefits as follows: 

Individual 
$2,000 

2 Person 
$2,000 

Family 
$2,000 

An employee who opts out of the City's Health Plan may re-enroll in the 
Health Plan during open enrollment periods or upon a qualifying event (as 
defined under the Health Plan). Re-enrollment is subject to applicable law 
and the terms and conditions of the Health Plan. 

F. In the event of a conflict between this Agreement and the terms and 
conditions of the master policies of the City's Health Plan, the terms and 
conditions of the master policies of the Health Plan sha!I govern. 

Section 20.02 

The City may change any medical insurance carrier and/or Health Plan, so long as the 
benefits ahd services provided under the new Health Plan are substantially equivalent 
to the benefits and services provided under the existing Health Plan. The City and the 
Union acknowledge that 'substantially equivalent' does not mean 'identical' and, in the 
event of a change in medical insurance carrier or Health Plan, some individual benefits, 
some services, some modes of service and/or the number and proximity of providers 
may not be the same. 

The City shall provide the Union with advance written notice of any change in medical 
insurance carrier or Health Plan ("Notice"). Such Notice shall be provided to the Union 
al least forty-five (45) days in advance of the change being Implemented and shall 
include a plan description for any substitute Health Plan. 

If the Union disputes whether the benefits and services under the proposed substitute 
Health Plan are substantially equivalent to the benefits and services provided under the 
existing Health Plan, the Union must provide the City with written notice of the dispute 
("Objection") within fifteen ( 15) days of receiving the City's Notice. Provided that the 
Union timely objects to the Notice, the Union shall have the right to go directly to 
arbitration under the rules of the American Arbitration Association (AAA) by initiating 
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arbitration within thirty (30) days of receiving the City's Notice. AAA Administrative fees 
and the fees of the arbitrator shall be shared equally by the parties. 

Section 20.03 - Life Insurance 

The City shall provide and pay for a $40,000 life insurance policy for each employee. 

Section 20.04 - Workers Compensation Insurance 

Any full-time employee who suffers personal injury in the performance of his/her work 
and is eligible for total temporary disability payments under the Workers' Compensation 
Act, shall be paid a weekly compensation equal to one hundred percent (100%) of 
his/her average weekly wage as of the date. of the injury reduced by all applicable and 
authorized withholdings. 

The average weekly wage shall be calculated by dividing the injured employee's total 
wages received during the fifty-two (52) calendar weeks preceding the injury. 

All accidents and injuries occurring while an employee is acting within the course and 
scope of their employment by the City must be reported immediately to the Mayor or the 
Mayor's designee. This section shall be administered according to all applicable 
provisions of the Connecticut Workers' Compensation Act, as the same may from time 
to time be amended. 

An employee who is on Worker's Compensation shall have the time credited as time 
worked for purposes of seniority rights under this collective bargaining agreement. 

Section 21.01 

ARTICLEXXI 
WAGES 

A. The classification and rates of pay for each bargaining unit position are set 
forth in Appendix A to this Agreement. 

B. During the term of this Agreement, annual general wage increases shall 
bo ns follows: 

• Effective July 1, 2023: 0.0% 
• Effective July 1, 2024: 2.5% 
• Effective July 1, 2025: 2.5% 
• Effective July 1, 2026: 2.5% 

C. The Part-Time Clerk in addition to the general wage increase in Section B, 
will be entitled to a $1.00 increase on July 1, 2024, July 1, 2025 and July 
1, 2026. 
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Section 21.02 

The City shall pay newly hired employees five (5%) percent per hour less than the 
scheduled rate for the first year of employment. 

Section 21.03 

The City tax assessor shall receive an automobile allowance of eleven hundred dollars 
($1,100) per calendar year, in monthly increments, commencing January 1, 1991. 

Section 21.04 

Bargaining unit employees providing recording and transcription services at City 
meetings shall receive a flat fee of one hundred ($100) dollars per meeting if the 
meeting lasts at least one (1) hour from open to close. If the meeting lasts less than an 
hour, the fee will be seventy-five ($75) dollars. If the meeting lasts two (2) hours or 
more, the employee shall receive two hundred ($200.00) dollars. 

In the event there is no quorum at the City meeting and the meeting is cancelled, the 
bargaining unit employee providing recording and transcription services shall receive a 
flat fee of twenty-five ($25) dollars. 

Employees who provide recording and transcription services at City meetings will 
complete the transcription of the meeting minutes at a time outside the paid City hours 
of their regular scheduled work week. 

Section 21.05 

A. Full-time employees hired on or before July 1, 1998 shall receive longevity 
pay based on his/her wage rate in effect on June 30, 1998 in accordance 
with the following schedule and Appendix B attached. Longevity pay shall 
be included in the employee's age rate on the basis of the following 
schedule: 

Years of Service 
,' 5 

'10 
15 
20 

Longevity% 
1,5% 
L.0% 
2.5% 
3.0% 

When an employee reaches his/her fifth year anniversary date (five years 
from the date of hire), the 1.5% longevity benefit is added to the wage 
rate. Upon reaching the tenth year anniversary date (ten years from the 
date of hire), the 2.0% longevity benefit is added to the wage rate. Upon 
reaching the fifteenth year anniversary date (fifteen years from the date of 
hire), the 2.5% longevity benefit is added to the wage rate. Upon reaching 
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the twentieth year anniversary date (twenty years from the date of hire), 
the 3.0% longevity benefit is added to the wage rate. 

B. Effective July 1, 2024, full-time employees hired between July 1, 1998 and 
June 30, 2023 shall be only eligible for annual longevity pay in the 
following amounts (less applicable deductions): 

Years of Service 
7 
10 
15 
20 

Longevity$ 
$300 
$500 
$700 
$900 

C. Effective July 1, 2024, part-time employees hired between July 1, 1998 
and June 30, 2023 shall be only eligible for annual longevity pay in the 
following amounts (less applicable deductions): 

Years of Service 
7 
10 
15 
20 

Longevity$ 
$150 
$250 

·$350 
$450 

D. Pasquale Librandi will receive a one-time payment of seven hundred 
($700) dollars and Aldo Napolitano shall receive a one-time payment of 
one hundred fifty ($150) dollars on the first pay period in July, 2024. 

E. For purposes of this Article, years of service for each eligible employee 
shall be computed using the employee's anniversary date with the City 
(i.e. 7 years equals 7 years from the date of hire, 10 years equals 10 years 
from the date of hire, etc.). 

F. An Eligible employee shall receive longevity pay in the first pay period 
after the employee's anniversary date with the City. 

G. Employees hired on or after July 1, 2003 shall not receive longevity pay. 

Section 21.06 

When an employee is asked to perform work of a higher paid position he/she shall be 
paid the maximum rate for that position. The employee shall.receive pay at the higher 
classification's rate of pay for all paid days worked and thereafter said employee shall 
revert to his/her previously known rate of pay. 

2824 ,JUN 5 PM 3:42 
4891-3780-3453, V. 1 28 



Section 21.07 - Bi-Weekly Payment of Wages 

Effective July 1, 2019, or upon sixty (60) days' Advance written notice, whichever is 
later, employees in the bargaining unit shall be paid on a bi-weekly basis; by direct 
deposit to an employee's account of record. 

ARTICLE XXII 
PENSION AND RETIREE MEDICAL BENEFITS 

Section 22.01 

The City of Derby Pension Plan, as amended in 1993, shall remain in full force and 
effect, and a benefit for employees hired before July 1, 2016, 1 except as provided 
herein below: 

A. Effective and retroactive to July 1, 1994, and thereafter the pension 
benefit formula applicable to all pensions shall be increased from 1. 75% to 
2.00% and shall apply retroactively to all years of employees' service. Any 
employee who retired since July 1, 1994 shall have his or her pension 
benefits and/or retiree medical benefits adjusted to reflect the improved 
pension and/or retiree medical benefits. 

B. There shall be no increase in employee contributions to the pension plan 
during the term of this Agreement. The total cost of the improvements 
shall be borne by the City and shall be funded in accordance with the 
recommendations of the plan's actuaries. 

C. Employees Hired On or Before June 30, 2019. Employees hired on or 
before June 30, 2019 are eligible for retiree medical benefits as follows: 

Effective and retroactive to July 1, 1994, employees who retire with a City 
of Derby Pension or a 401 (a) defined contribution plan administered by 
the City and having the requisite years of service with the City, as stated 
below, shall be entitled to receive retiree medical benefits for the retiree 
and his/or her spouse on the basis of the following: 

a. The employee c.;ornµleted 20 or more years of en,:,ploymen~ with the 
City of Derby and/or the Board of Education. 

b. The benefit for the retiree becomes effective upon the retiree's 65th 

birthday and shall continue until his or her death. 

1 All full-time employees hired on or after July 1, 2016, shall instead be eligible to enroll in a 401 (a) 
defined contribution plan administered by the City into which the City shall contribute annually two percent 
(2%) of the employee's wages. 
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c. The benefit for the retiree's spouse becomes effective upon the 
spouse's 65th birthday and shall continue until his or her death. 

d. The cost of retiree and spouse medical coverage shall be paid in 

e. For employees who retire after March 2007, the retiree and spouse 
benefit shall include Anthem Medicare Supplement Coverage Plan B. 
For employees who retire after July 1, 2012, the retiree and spousal 
benefit shall include Medicare Supplement Coverage Plan. The City 
may substitute alternate retiree medical coverage through a group or 
other individual plan or plans so long as the benefits are substantially 
equivalent to those listed above. 

f. Employees and retirees who receive retiree or retiree spouse medical 
benefits through their AFSCME collective bargaining agreements 
which exceed the terms or benefits described herein shall receive the 
better terms or benefits. 

g. Employees with 20 or more years of service who retire or otherwise 
terminate their service with the City prior to their 65th birthday or prior 
to their spouse's 65th birthday are entitled to receive the retiree/spouse 
medical benefits at the time of the retiree's or the spouse's 65th 

birthday. 

h. Employees with 20 or more years of service who retire under the 
Derby Pension plan prior to their 65th birthday or prior to their spouse's 
65th birthday may elect to purchase retiree/spouse medical insurance 
at the group rate until the retiree or the spouse reaches 65, provided 
there is no cost to the City and the insurance company approves. 

D. Employees Hired On or After July 1, 2019. Employees hired on or after 
July 1, 2019 are not eligible for retiree medical benefits. 

Section 23.01 

ARTICLE XXIII 
JOB DESCRIPTIONS 

Written job descriptions for the currently filled positions covered by this Agreement will 
be jointly approved by the parties and will be attached as Appendix E. 
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Section 24.01 

ARTICLE XXIV 
JURY DUTY 

A. All employees receive time off for jury duty. 

B. Employees receive time off with pay for jury duty as follows: 

• All employees receive time off with pay for the first five (5) days of jury 
duty when performing jury duty in State court (Connecticut) (per 
occurrence); 

• For full-time employees, all other time off for jury duty is paid at a rate 
equivalent to the difference between the employee's regular per diem 
rate and the statutory per diem rate, if any, paid to jurors under 
applicable State or Federal law; 

• For part-time employees, all other time off for jury duty is unpaid unless 
otherwise required by applicable law. 

C. Employees on jury duty are expected to return to work if excused from jury 
duty for the day before 12:00 p.m. (noon). 

D. Employees who are summoned for jury duty must notify their Department 
Head promptly and provide a copy of the jury duty summons for 
verification. Employees also must submit proof of their jury duty service to 
their Department Head on returning to work after completing their jury duty 
service. The City may require employees serving jury duty of longer than 
one (1) week to submit proof of jury duty on a weekly basis. 

Section 25.01 

ARTICLEXXV 
SAVINGS CLAUSE 

Should any article, section or provIsIon of this Agreement be found unlawful by the 
Connecticut State Board of Labor Relations or a court of competent jurisdiction, the 
remainder of this Agreement shall continue in full force and, effect. 
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ARTICLE XXVI 
NO STRIKE - NO LOCKOUT 

Section 26.01 

During the life of this Agreement only, there shall be no strike by any bargaining unit 
employee. 

Section 26.02 

During the life of this Agreement only, there shall be no lockout by the City of any 
bargaining unit employee. 

ARTICLE XXVII 
DURATION AND STABILITY OF AGREEMENT 

Section 27.01 

This Agreement shall become effective on July 1, 2023 and shall remain in full force and 
effect through June 30, 2027. 

Section 27 .02 

if either the Union or the City desires to meet for the purposes of negotiating changes or 
modifications in the provisions of this Agreement, they shall give notice in writing of 
such desire to the other party no earlier than January 15, 2027 nor later than thirty (30) 
days thereafter, with the parties commencing a first negotiating session within sixty (60) 
days of receipt of such notice or within such other time period as the parties may 
mutually agree. Should the thirty (30) day notice period expire without notice given by 
either side, all terms of this Agreement shall continue in full force and effect for one 
additional year. 

Section 27.03 

All amendments, alterations or variations of the terms of this Agreement must be 
mutually agreed to, reduced to writing and signed by AFSCME, Council 4, and the City 
before they shall bind the pnrtios horcto. 

In witness thereof the parties hereto have set their hands on this _____ day of 

-------, 2024. 
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Assessor $47.45 

Coordinat $33.32 

Assistant $28.98 

Clerk FT $23.41 

Clerk PT $18.63 

Custocliar $23.81 

4891-3780-3453, V. 1 

APPENDIX A 
WAGE SCHEDULE 

$47.45 $48.64 

$33.32 $34.15 

$28.98 $29.70 

$23.41 $24.00 

$18.63 $20.12 

$23.81 $24.41 

34 

$49.85 $51.10 

$35.01 $35.88 

$30.45 $31.21 

$24.60 $25.21 

$21.65 $23.21 

$25.02 $25.64 



303030 

APPENDIX B 
LONGEVITY 

~ 

'Ih6 fo!lowlng cbltt !lets tholon~vl.ty benefittnte» lo bo ~-0doo to the mip!oyeo1shourlyblll!o 
wago rato for oaloolatlng tho longevity ~lenft fur Clllp!o~ currently wod:lng !br tho City 
Md who ate othentbo ollglb!o for loogovlly bcno!lro r,~oant to Seotion 21,05 ?f tht, contract: 

~ ~ ~ Bonofit Rete l.ongcvity'l'ot~!or . 
1820 llour Work 
:iw: 

~su~~l' {BllfOR$2J.4l)lj< 

20 '3,0 $0.70 $1,274.00 

Tux Colicdor {Baso,. $2o.66) 

10 2,0 $Mt $ 746.20 
15 :2.5 S0.52 $ 946.40 
20 5,0 $M2 $1,128:40 

Aa'll~tnnt nnd Wntor Po)lutton Couo:ol Coordmnto~ (Bft!oc,$13.99) 
5 1.5 
10 'Ill 

'-•V 

15 :lS 
20 3.0 

~ (Base""' $12.19) 

5 1,5 
10 2.0 
ts 2.5 
20 3.0 

Cm::todlau (Baw,$12.31) 

5 1,5 
10 2',0 
15 2.S 
20 3,0 

U03~2S~ 2009~201:2 
lir.>.:!!t final v1 o~.15.0~ 

4891-3780-3453, V. 1 

$0.21 $ ~ruQ, 
$MS $ SOMO 
$0,35 • :t 6?,7.00 . 
$0.42 S 764.40, 

$0.18 $ 327.60 
$0.24 $ 436.80 
$0.30' S 546.00 
$0~7 $ 573,40 

$0,18 $· ,327.60 
$0.25 $ 435.00 
$0~1 $ 564/20, 
$0,37 $ 67:3,40 

35 

WW 

2024 JUN 5 PM 3=42 



4891-3780-3453, V. 1 

APPENDIX C 
GROUP INSURANCE 

36 
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APPENDIX D 
MEDICARE SUPPLEMENT INSURANCE 
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Assessor (Part-Time) 

Data: December 20, 2017 

APPENDIX E 
JOB DESCRIPTIONS 

APPENDiXE 
JOB DESCRlf'ilONS 

2621 !iAR 3 ;ill 4:35 

Posting for Part-Time A6sessor 

The City of Derby is seeking to ff[I ihe position of Certified Part­
Time Assessor. 

The job description is on file with the Mayor's office. 

My Local 1303-259 employee wishing to be considered. for the 
posi1ion of part-time assessor must submit a request in w1iting to 
their supervisor orthe Mayor on or before January 2, 2018. 

Requests received after January 2, 2018 will not be considered. 

il)' ~ De<by / local 1303-259 (Ci:y Ha!!) E-1 
isting Jot O~c1iptio11s ~nried and attacood tm 2t24/202i in accordarce wit"l Section 23.01 
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Cl:TY OF DERBY 
JOI! I>R-SCIUPTION FOl>"l'lNG 
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C 
APl'EHOIXE 

JOB DESCRIPTIONS ian - Senior canter Pa ~ mel 
2921 tt?$: 3 ;:!1 4:35 

February 3 2016 
Posting for CUSTODlAN 

Part Tfn1e Custodian 
Derby Senior Center 

The City of Derby is seeking to flli the position in 
Derby Senior Center for a part-tirne custodian. 

The mini'Tlum qua!iffcatlons and iob duties cs 1.,vell 
as hours are set forth in the job description on file 
with H 1{;;7 Mayor's OffJce. 

Any Local 1303-259 employee wishing to be 
considered for the position must submit a request 
in writing to the1r superv1sor or the Mayor on or 
before February 12 2016. Requests received after 
February 12 20 I 6 will no1 be considered. 

City d Cerbv f Locl'ol 1303,2$9 (C!t,t H.il!] E.-13 
Cxi!Sting Job De!lct;pti:ms .;;;;;.,ned and ott1acr.ecf ex-. V.2412021 In a,corda,.ce with Section 23.01 
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Custodian - Senior Center {Part-T 

TITLE: ~~~nt~l 

I ECIY!ii 
Under lhe supervision of ihe Senior Cente- Dfrecfor or his/her des!gnee, performs 
voriOIJ$ custodioJ duties ln the 5-en!or center as os,,gnf.ld inclodlng cfGoning 
kitchen, batrroorm ond other focii!ics. Empffes wm•e b0$kets, vacuurm floors, 
cl$anlng furnlftxe, elc. ?'erl01ms o1her manual 1ot.>or as required. 

SN, ALE H 100 
Vacuums carpets and fl.r:na-urs, sweeps and mops f!oors. deans bolhroorns, mgs 
ond 'Windows. 

DaV.y removal of garbaoe from bU:4dlr&, ond plocod curbrido cnce a wee<. 

Shovels walks and entryways curing w'inter months. 

Sets up fobles and chofrs for vmiou! oclivilles. 

aeons kttchen ofter lunches ano funcfeo~. 

Keeps a l'sl of svpplie5 for rast0ckinsi, 

Performs other dvties as asstgned. 

~~ 
Knowledge of mate1iols, rnetrods.. implements and devices used in cteonfng 
opetatiom. 

KnowkK.lge of the care of cuslodian equipment and bathrooms. 

Suffcient strength arid lu~alth io permit the performance work. 

Abii:17• to unders!and and foaow oml anti wr.Hen ioshvcliont. 

Abili!y to mcintoin o sollsfy'ing woocng reiaoonsh:p with othe<s. 

W!JlR§? liQ!.!lP.MWI.Qfi&ATIQN. 
Abllrly to operate a vacuum cleo;,er, wet/dry vacuum, ond oiher cleaning 
equlpmed. 

CllV ofOeftiy ! lt<:3i 1303 259 [Cit)' Hila} E-14 
E¥i!!tir9 Jot, o~sctip:ioos scsn1,ed an::! attached on 212412021 in 1!CCOl'd11ncewitr, $!';'".:t,on 23 C1 
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APF't:NDIXE 
JOB !JESCRlPTIONS 

2od ttAR 3 ~·r: ,t(i5 

~ 
Performs heo...y deaning, cl:mbiog 1oddl:!f!, etc., standing up for o Jong per:oo of 
time while using a vacuum deoner, pushing o dust mop, ond/orwet/dry 
vacutJm. 

QU !10 
Graclvalion !rorn high school plus 3·6 months of related expetlence or 
eq~vclent. 

Must possess o valid motor vehicle driver's license. 

Yf.QW~Jm>J}Jl 
Mondof through Friday 8:30 o.m. to 11 :30 a,m, 

Cty ol Da:-by i l.oca. 1sci-2s9 (Ci1'( He,l) E-15 
E>lil:ting Jot, O...criptlcn$ g=ned and attachoo on 21241202 f i-i acevrdlance witll Se:.fon 2~ 01 
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Assistant• Economic & Community Development (Full~Time) 
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OBJECTIVESt 
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l'HY!llCAL EFFORT 

Ol 
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Tax Collector 

Millml:llm Q!!nlffic£1til'llll!l 

23.01 
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Tax Collector (FuU-Time} 

23.01 
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to 
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Assistant Tax Collector {Full-Tl 
APPEHDtXE 

JOB DE8CRJPTIONS 
2821 !'!Al{ :3 ;,,; ,t:35 

Date: March 4r 2019 

JOB POSJfNG 
Posting for Full-Time Assistant Tax 

Collector 

The City of Derby is seeking to fill the position 
of a fuH time Assistant Tax Collector for the 
City of Derby. 

ihe rninimum qualifications, job duties and 
hours for th:s positlon are set forth in the job 
descriptipn on file with the Mayor1 s office. 

Any Local 1303~259 employee wishing to be 
considered for the position of Full Tirne 
A$sistant Tax Collector must subrnit a request 
in v.;riting to their supervisor or the Mayor on 
or before March 12 2019. 

Requests received after March 12, 2019 wiil 
not be considered. 

Cify c! Derby .I LOClll 1303-259 ~Uy Hall) E-28 
Exl&!ing Job Dascri:>tion$ icanned ~nd a1!1!1Ched :,n 2!2412021 il1 accorda,¢11 ...,1:h Section 23 Oi 
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E-31 
23J)1 
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Clerk FT, Clark• Tax Collactor's Officl!I (Ful!•Tlma) 

TlTLE: 
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Assistant Town/City Clerk (Fun.Time) 
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TL'l'LE: CLERK 
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.Assistant Town/City Clerk (Full-Time) 
APPeNm1.IttAR :3 \",(1 4:35 

JOB DESCR!PTlONS 

crs:rn11t!o,.s and disintennent; collecm fee! for all permits, licenses, 
a:td certified copjea; i'orni;;heis tnfimo.at1on on all aspectt ofVittl 
Statlstlcs; compiles statl.st!cal data; _ptepa:·es and submits repom, 
issues dog and sports li~Me:5. 

Posts cityUIMtings on calendar and files notices, Assists tile Town 
Cierk In preparing for elections; is:sue.c; abllen-mo ballots. 

Prepares md maintains books or 911 receipts and salu; mabs 
d&posif:ll 7D General Fund weekly•, prlJPare:s ind.-c.f.1n~nth reports 
to the State for sport lle&1Ses. 

Assists with document management program Including filing, 
pos!it:g a..l'lli a:rcltlving of agendas, minutes, and records ot the City . 

.Amwen :lnquflic:s from the general public regarding land recorrl11, genealogy, 
stc. 

Serves as a.Notary Pul:llli:, prepares certified copfes of ckx:um~11ts ar:d affixes 
"ealtt Performs othm: re:'!aood dutit,~ a, a.ssig..l\ed. 

Under the dl::eccton ofthe Town/ ca;v Clerk, websita contentresponsibWzy 
·will be performed dlffl!1op1ngthe vntoe for all aq;ects of the Cily's oruina 
presence. In add:it!on to writing, editing. and proofr~d1ng si~ content, th1s 
p(lrson wm also woricclosely with department Mads to tnilntain site 
stu,dards w:lfa regard to new development Web:rita content functions wm 
also be n1dude aat'tu1jpita promotfonir, ema!l~lett:ers, andonlfne 
outreach ~mpaigns. Tb!$ po~ticn will work dosely with aU deparonect.s of 
the Cl.ty,so strong connnllllication sk!'O.s are ne~ded. Taslts require a. strong 
a.twutton to detall and abllit'/ to work under tlght de:adltnes. 

Knowledge of St me Stattrtes and ofr.m-lesal documeim. 

Knowledge of offlcs practices ~nd procedures, fee collections, all areas 
cfvfra! statlsti;::s, posti!Jg of legal reqa:irernents. 

City of O&tby I Local 1303-259 (C!t)' Hat,:, e-sa 
Existing Joo De11criptl°''• gcanfWd and attached on 2/2-412!'.!21 ~ acccrnance w~h Seci!on 23.01 
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Assistant Town/City Clerk (Ft1ll•Tlme) 
APPENOIXE 

JOB DESCRIPTIONS 

:~n HAR 3i::1 Ki5 

Abiltty tn ora-anlie and coordfnam wotlc so as to compfate assignmen:tq 
ill accoroanca w!th establiahed d.ua datns.. 

AMity to maintain comp!ete and accurate dmlled records, Ablllt,rto type, 
opera'tl!i a comp-uter and other office eqllipmen:t 

Abfllty to understand and 1tpply provisions ofSta.te Statutes, local reguiatfo1is 
and polld~. Ab!lity to work effectlveiy w!th officials, emp1oyees and ga11erel 
public on a direct basis. 

Creme, deve?op andmaruige contentfur organlza:tim~•sweb pr,!!ence 
( raqurres worldngwil:h conteut management software j 

Coordinate web prcjocts across diiparttmi11t\l 

Maintni:n a to..cltlist{'r.tlookand feel throughout all web properties 

Working with a cross-departmental team, maintain. and develop themast&r 
content calendar for all web properties 

Copy tdit ar.d proofre.1d. all web contont 

Ov&'9ee Il"celancers, tndurlftlgwrtters, copyeditors a11d community ootraac!1 
organizers 

Keep cu.-rrM!:vlith emetgini vteb tecbnologiss throuITT1 relevant blogs, 
lh1t;,;erv:i_ and events 

As:sur& web-based intbrmation is archfvod fur fut.tire needs e.nd reff!rence 

1 

J 
! 
t 
} 

i 
f • i 

Track and report on all site metrlcs 

Work.co1.,:per.1tiveJywith key team members, clients and ver.don 
,.,,!JEl;Z,,,, ~00 I 

.tmQ.U~~ 
'operates office equiptnent as ?e<f.l.!ttd lncludbig bttt not limited to personal 
comp:i.rer and pr!nte\' for dll.b. emxy .ind wot'd pro::esdng; operates a 
taiephone, calculator, adding :machine, fn machlne, copying machine ar.d 

~ 
~ , 

I 

f 
' ~0:1 f!flf~ :;:\,~; 2:-l\1 

Cii:,, ix Derby IL <:>cai 130:J,259 (City H!iiil) E-3 ! 
Exl$.Jrog Job Deocripfons i:1111ned end a1tached on ;,1241;,u~! 1 lti 111<;cON:fan,ce •1,•in Setton 23.01 
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tant own/C ty Cf rk (Full-Tima) 

mailing equipment; drives a motor vehicle. 

~RI 

Mu.st be able to sft at a de!k or stand at an a~igned Iocstfon and work 
continuously :or extended p~rlods of time, utlliZJng assl,gnoo office 
equipment, files letters, correspondence, report's, etc. In ale cabinet 
drawers; ca.rrtM land records and map boo~. 

Graduation from high s,chool supplemanted by business and commercial 
cour,a along with computer 1mor,rfedia plus a nrlnimu:m of one year of 
nlated &perimce, or equivalent Bachelor's Degree prefetted. 

Must possoss a vaf1d I!lotor ~ide op!:!nrtor's Ucense 

Bxceptkmal com:n,umcation And o:rga.Ili7~t1imal ,ld1J1, 

Advaiiced knowledge of HTML a:1d m:perteuce with pop'.ilsr content 
mana~n:ent 3Y$tems (Drup.J, Convfo, Klnl:e!a, etc) 

Ability to mall3ge multlple proJectS in a fart-paced. deadttn~drt'lelt 
ei,vircnment 

Rash-: Adobe .Photnshop $kills 

Pro•nm ability to build consensus and )Vorlc etrectivelyii;i"thin a cross- 2tSDEC:i':3 Rl 5:00 
dep a.rtmetlta! team. 

A~stant 1'01,vn Clem skall either (i) possess a CCTC (Certified Com,ecticut 
Town Clerk) professional de;i;lgnatfon,gra:nted hyth!! Cont1ectictrtTown 
C!edt's Association: or (ii) obtain CCTC pro!e$Sional designation Within five 
(5) years ofhlro. 

Upd«red to December 12, ZOl 9 
I 21l!SDEC12 n! 41tll 

Ci'.y c1Defby I toc:.11303-259 (City Ha•) E-28 
:Cl(~ing Job Dosc1iptlom1 i;,;;anned ~nd a!lact.ed or 2/2,lf.,_021 in accOJCarn:.i llim Seclico 23.01 
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CITY OF D:&RBY 
'WPCA COOlIDI'NA:!OR, OF Dll:IU!Yp Vi-1'CA 
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DESCRIPTIONS 
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Cl&rk PT· WPCA Clerk/Bookkeeper jPart~Timol 

CITY 
10B DRSCR!P'rlO~ POSTING 
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Clerk PT· WPCA Clerk/Bookk&sper (Part-Time) JOB 

on 
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Clerk PT· WPCA Clark/Boold<eeper {Part~Tlme} 
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APPEND!X E· 1 
SUPPLEMENTALJO0 DESC:RlPTlONS ! 

HAR J ;h l :35 

APPENDIX E • 1 

SUPPLEMENT Al JOB DESCRIPTIONS 

Cit)' of De,by f L~l 1303-2Sil {City Ha!I) E-1-45 
i::xi!slirig Job O~scripti'='II !CMne,:r and ll!;;ich&;! on 212412021 r. s1XXm!ance wi(h SEY..:ioo 23 Oi 
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Asswtant Finance Clerk (Full~ T!mez 

CITY OF DER.ff): 
POSTl'NG 

Jttmuiry 26th, 202J 
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Clerk FT • Admlnistratlv&JCiorlcal C ork - Town/Cl y Clonc's Office (Fu f Time APf't'.ND~i;:t!AR 3 i:1t 4;:-55 
SUPPLEMENTAL JOB DESCRiPTiONS 

~ 
JOB DESCRIPTION POSTING 

Position: Admhtistntive/Clerk2l Clerk 

Dep:iniment: Ofilco of th<: Twn/City Ckrl: reporting to Town/City Clerk 

Cl1tSslficatfon: Non-exempt 

Full-Time (35 hea.rs/wetl!j 

Scliedule: Mond•y-Wellne1day 8:30am-S:00 pm, Thursday 8:30 arn - 6:00 pill, and Friday 8:30am-ll:30 
pm 

Rate of Pay-: Pe:r City Hall £mploycer Coutn1et (l~cal 1303-259) 
Cmnnt: $21.4411.our 

Clo&ing tll!te1 Friday, February lZ; 1021 

Job posting: 

The Cit:,, of Derby Office ofthe Town/City Clerk is SCQ:ks to fill th~ Ml-time position of 
Adm.inisuative!Cle!icel Cl.n:. This pt-sition :11hall zetrievc; record. •nd ~can land rtCOtdll, detemrin.e and collo::.t 
rncording fees and oonvcyaooe taxe.5. As$i.1lt/. il'.wye111, titk!~1-di1•.ts, b1mke.,, $beriff.;;, and general public with 
the use ofland i:ec(J(di.,. aubdividing and StlfY&y map!!, snd prepmes copies of these records when requested. 
Additional critical duties foc;ude: Issues dog lioi:mses and entera them into dop&'lmcnt computer, Issues sports 
licenses lllld loct1l pennit!, P:ooos.,os Aooootcc B11fa)ts in the CT Votttir Rcg:!:tration ~tern, Maintains arcilNal 
~gclMIA and tninnte boob fur v&ricU$ Boards &nd Com.mis,ion,, Uploads meeting minutes and agendM on 
wclisite ca1endi1X'S. P.uter., Sex:On RC?orts, N◊tery Public Cortificates, and Tradenrulle Certifi.crile:! i::to datllbue. 
Tbe succenfbl e1ndida~ shall a!so serve as a Notuy Public i11 tl1e Stale of CT. 

Minimum Qualifications: 

Graduation from high scl!ool sr.pplemMted by businiu and CC·mmel'.Gial coUt:.ses a.lo11s with computer 
knowltdge, m11.1~ be proficient usir.g word, excel, 11(;.C:SS, adobe m-1 outlook. A ruiuimum of orio year rel1ted 
e;q,cdence, or equivalent 

Exc11ptional rommunicaticn and organizational s'..:ills 1md ability to ma.nage multiple pmjects in a fau peted 
deldlino driven environ-:r:ent. M~t po~e5~ proven e;(pcn!;';oce deaiing with me publio and have (!Xceptio!l.!11 
cuslorri11r ~"rvice skills. 

Physical requirements: 

• Abi'.ity to n::main in a sta!'ona;y ;wmtior:, ofton ;;tanding or sitting fo::-pro1onged peric,,:ls 
• Abillty to 1:lcnd, rea:::h a;:;d porro1m other necessary :wvements to place dm~_;:-:-ie:.ts hl file cabiliet!! 

Cily a( Derby/ Lccal 1303 215& (Cify Hail) E-~•60 
ExM'ng Joi:; Descrlptkms scanned and iiliached on :21:w:w:21 in accorcsnce wi'h Sec!ion :23.01 
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Clerk FT -Admlnistrailva/Clerleal Clerk-TownfClty Clerk's Office (Full?Tfma} APPEND1~!~1·lAR ] Pr! ,1:35 
• SUPPLEMENTAL JOB OESCRIPTTO'NS 

4891-3780-3453, V. 1 

Job DescrJptJon • 

TITLE: ADM[HISTRA1'1VE/CLERICAL CLERK-TOWN/CITY CLERK1S OFFICE 

JofiT!tlo 

R•portlto 

Mmiaistruti'll!/d~r/a;t/ C11).1(-71:iwlll'CIIY Ck!t.'s Oj'fJa 

Tawn/aty Cftfk 

full tfrr.11, 1Wn·el/tl'/1pt City HaN barqo:infng ontr p0$rtl0n 

----·~·-·-·~---------~-----···-·-··•--·-·-·---··--·----1 
LCXl!tion 

T,:,wrt/City Cler/< 

OBJECTNES: 
Under the supervision of the Town/City derk, enters vc1r!ous forms, corr~pondencs 
and llsts into databases. Maintains the Boards and Commissions mee1:ing mim.im,; and 
agendas. Maintains and uploads meeting minutes and agendas on website calendars. 
Answers phones end performs; other clerical duties as assigned. 

• Retrieves, records and scans land records. Determines and co!.ects recording foes 
and conveyance taxes. Assists lawyers, tltfe searchers, bankers, sheriffs, and general 
public with the use of land records, subd:vidlng and survey maps, and prepares 
copies of these records when requested. 

• Enters dog licenses into department computer. 
• Issues sport .. licenses and loc.:il permits. 
• Processes Absentee Ballots in the CT Voters Registration System. 
• MaintBlns archival agenda and mtnote books for various Boards and Commissions. 

Uploads meetlng minutes and agendas on website calendars. 
• Ente,s Se;;,ton Reports, Nots~ Public, ~mcl Tradename Certificates into databas:as. 
• Answers phones. 
• Performs other related duties as assigned. 

21.l'li fES 3 Pn 4=18 

• Knowledge oflown Clerk's office p1otedure!i, applicable Suite laws and City 
ordinances. 

• Ability to use office machines, department compu:e,s and typewriter. 
• Must be proficient using Microsoft office, word, excel, access, adobe and outlook. 
• Ability tc deal effectively with the eeneral public. • • 

Clfy Of Oerby f L<:ali 1303·269 lClty Hill) E-1-52 
Exlstir.g Job Descrip:bns scoon.ec and a~l'!cherl on il:?'-u0?1 m !'lt::oordMce witti Section 23 01 
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Ckmc FT- dm nlstrattva/Clencal Clar -Town/C ty Clerk'& Office (FuH-Tlme} APf>ENDl»fi!.}tAR 3 rr; 4:35 
SUPPLEMENTAL JOB 05SCRIP1'1011$ ••• 

4891-3780-3453, V. 1 

Job Descriptf on • 

TITLE: AOMlNISTRATIVE/CLERICAL CLERK -TOWN/CITY CLERk:'S OFf!a'. 

·--~~···• •··- < 

JobT?tlt Mministrative/C111rfcul Cferk.-Tow,VC/ty Clert's 0~ 
,.,.,~ --Report,to T,:;y;n/City C1tfk 

FUil ~~ non-ex,m,pr Cit'/ lfo/1 b(lrgoir/ng unit po5it,on 

'•"--
, ______ ......,.....,.,_,,~~-.... ,.,., ..... ,_ ... ..,_ 

u.catltm ~n,y,cr 

O•p~rl;n•nt n,wrv'Qiv Cl~rit. 
.. ~"'"''"~ .... ~,,.-.... - ·~~-

OBJECTIVES: . 
Under the sup~rvision of the Town/City Clerk, enters v.irlous forms, correspondence 
and lists into databases. Maintains the Boards anEI Commissions meeting minums and 
agendas. Maintains and uploads meeting minutes and agendas on website calendars. 
Answers phones imd performs othar clerical duties as assignad. 

• Retrieves, records and scans land records. Determines and co!iects recording fot>.s 
and corvflyance taxes. Assists lawyers, title jearchers, bankers, sherlffs, and general 
public wlth the use of land records, subdlviding arid survey maps, and prepares 
coptes of these records wh£m requested. 

• Enter;; dog licenses into department computer. 
• Issues sports licenses and toca·1 permits. 
• ?roce,ses Absentee Ballots in the CT Voters Registration System. 
• Malnt:1ins archival agenda and minute books forvarlous Boards and Commissions. 

Uploads meatlng minutes and agendas on website calendars. 
• Enters Sexton Reports, Notary Pubtic, and TrBdanarne Certificates into databases. 
, Answers phones. 

• Performs other related duties as as.signed. 

28'21 fEB 3 Pn 4: 18 

• Knowledge ofTqwn Clerk's office p,ocedures, ap;:>iicable S-wte Laws Dnd City 
ordinances. 

• /1,bi!it.y ro use office machines, departmelit compu~ers and typewriter. 
• Must be proficient using Microsoft office, word, excel, access, adobe ar.d.outlook. 
• Ability tc deal effectively with f'le general public. • • 

Gity of Derby I L0<-11! 1303·259 !City Ha1) E•l-52 
Exlsting Job De1mlp:.:>11!1 SCMl'l!!d and R:tached on ?,/?~f.10?1 ;n fll'.:!"..Ord6(1Ce witn S~IOl1 7.3 01 
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W21 MAR 3 Vii 4:35 

., Ability to property utmze the City Seal, 
0 Serves as Notary Public. Prepares certified copies of documents and affixes seals. 

RE.Q.!JJRm.~ 
Must be able to sit .it a desk or stand at an as,fgned location and work contiouoµsly fer 
extended periods of time, utilizing assigned office equipment. 
Must be able to carry !and records and map books. Must be able to lift up to SO pounds. 

QNS (MltUMUMl 
• Graduation from high s:::hooi supplemented by business and commercial courses 

a:ong with computer knowledge. Must be p,oflcient using word, excel, access, adobe 
and outlook. A minimum of one year related experience, or equivalent 

• Exceptional communication and organ12atfonal skllls. 
'# Ability to manage multiple projects in a face paced tiear:l!lne rlriw!n envimnmP.nt. 
• Proven abfRty to bul!d consensus and work effectively within a cross-departmental 

team. 
• Must possess proven experience dealing with the public and have exceptional 

customer servfce skllis. 

March 2018 

•• fhb Job doR:rlptlon 11 only ,u':lject to ~hanp with •11ptuk'td Mvtu•I ,irell!lfflt bdwlt«ff lb City ~nd thl! Uo1M. 

Appro~dby: 

~~ 
!lfcharo Otitbn, Mayor 

Cltyofoert,v !'resident, tocel 1303-259 

'1/3i,WJ:J. Z/3/2:021 

Cfty ot Derby I Lo::a! 1303-2159 iCily Hal!} E-•t,53 
Exii;11og J·ob Oesoripliom, scanned :md nll~hod on 2124/2021 m acwn:lance w1t11 Se-::tio~ 23 01 
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APPENDIX F 
STATUTORY PAID SICK LEAVE AND FAMILY MEDICAL LEAVE 

APPENDIX F 

STATUTORY PAID SICK LEAVE AND FAM!L Y MEDICAL LEAVE 

Employees, including part-time employees. who q:.ialify as 'service workers' under 
the Conr,ecticut Paid Sick Leave Law ("CPSLL''), are eligible for statutory paid sick 
leave benefits. Statutory paid sick leave benefits are provided subject to the CPSLL, 
as amended from time to lime. 

i, Ellgibllity 

Employees, including part-time employees. who qualify as 'service wort<ers' 
und9f the Coonecticot Paid Sick Leave Law ('CPSLL"), and who are not 
otherwise eligible for Sick Days are eligible for statutory paid Sid< leave for 
permlllad purposes. Employees are Informed of 'service worker' status upon hire 
or placement in a quatifyi1g position. 

Statutory paid sick leave beriefits and requireme(its are set forth below. 
A.rldioonal information is available from the Citf&~~-8\aff Mayor's~ 
and at ~twww.g_ciQ1LetaJw;t.ul11YtQW~ (e.g., 
ellgihnlty). 

2. Accrual 

Eligibie employees begin to accrue statutory paid sick leave as of thelr start date 
in a 's8(Vice worker' position. 

Statutory paid sick leave acCtUes M an employm~nt year basis (anniversary dflte 
of Mre In !l sarvice worker position). Eligible Amploysas accrue paid sick loavo at 
a rate of one ( 1) t1our par every forty ( 40) hoors worked, lo a maximum of forty 
(40) hours of paid sick leave per employment year. 

3. Use and Scheduling of Statutory Paid Sick Leave 

In order to ·use accrued statutory paid sick leave, an eligible employee must have 
completed at least 680 hours of employment with the City and must have worked 
an avarage of ten (10) hours per week in the most recent comP'ete employmenl 
year quarter. Statutory paid sick leave may i>e taken m increments of one ( 1) 
hour or mom. • •• 

Statutory paid sick leave may be used only for permitted purpose$, as follows: 

39 
City ,;if D,,,,.,, / 1oc .. 11n1as9 (Gty llolfJ 
Ju;,, 1. 10J9- Jur• lC, mn 
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ttC'.1HRR 3 r1 4(3~ 
~ ~. An eligU,'e employee may use statutory paid sick 

leave for: 
(1) The employee's illness. ir~ury or heaith condition; 

(2) The medical dfagnosls. care or treatment of the employee's mcmtal 
illness or r,hysical ilf'leM, injury or health condition: 

(3) Preventative medical care for the employee. 

b. ~}!lryi~ WQihir. Ar\ ellglble employee may 
use statutory paid sick laava for: 

(1) The illness, injury or health condi_!ion of the employee's chffd or 
spouse; 

{2) The medical diagnosls, care or treatment of the mental illness or 
physical illness, injury or health condition of the employee's child or 
spouse; 

(3) Preventative medical care for the employee'$ child or spou$e. 

c. Victim of Fi!I!ilY ~- An eligible employ~ who is 
a victim of family violence or sexual assauit may use slatulory paid sick 
leave for: 

a. Madlcal care or psychological or other rounsellng for physical or 
psycho!ogl~I injury or di~bilily; , 28?11 ,JAN 21 rn {ji30 

b. To obtain services from a vlc1.t11 services organization; 

c. To relocate due to such family violenc:o or soxua! assault; or 

d. To participate fn any civil or criminal proceedings related lo or 
resultlng from such f<'lmi!y \>iolenca or sexual assault. 

Use of siatutory paid sick leave requires supervisor approval. Requests for 
statutory paid sick leave shooid be submiltoo to an em~oyee's wpervisor a~ 
least seven (7) days in advance of U1e raques!ad paid sick leave period. In 
emergency ·clrcumstoncos (e.g., unoxper.Aed absence due to i!rne~a or other 
quaiifying reason) or when the need for statutory paid sick leave \s not , 
reasonably foreseeable, requests should be submilted as soon as practicahla ' 
under !he circumstances. Employees must prompt!>' n9Ufy their SupeMsor 
when absent f:om work unexpecte<lly. • •• 

40 
r,;y ~t O<>ri>y / l'Jc;;cl i >03·2~3 (C,tr 11;.ll) 
July 1, 1019 -J.11,. JO, 2023 
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?,(i?.l ~rtR 3 ~,l 4:3~ 
a. Sta.!Y!m__Service Worker. An e!igl:l:e employee may use statutory paid sick 

leave for: 
(1) The empioyee's ~lness, injury or health condition; 

(2) The medical diagnosis. care or treatment of lhe en,ployee's mental 
illness or physical illness, Injury or health condition; 

{3) Preventative medical care for I.he employee. 

b. !'.:~!YJ~_WQ.IMf . .A.n ellglble employee may 
use statutory paid sick teave for: 

( 1) The Illness, injury or health condifion of the employee's child or 
spouse: 

(2) The medical diagnosis, care or treatment of the mental illness or 
physical i!lnass, Injury Of health condition of lhe employee's child or 
spouse; 

(3} Preventntive medical can, for Ule empklyee's child or spouse. 

c. Victim of ~~~.ildl, An eligible employee who Is 
a vicUtn of famify viofence or sexual assat1!t may use statulcri1 paid sick 
!eave for: 

a. MecHcal care or psyr:holog!cal or other oounsellog f0< physical or 
psyctY>logicel injury or dl&a.bilily; , 282A ,JAN 21 N, G:30 

b. To obtain services from a victim Gervices organization; 

c. To relocate due to such family v1olonce or soxual assault; or 

d. To participate In ariy civil or crlminal proceedings related to or 
resulting from such famiiy violence or sexual assault. 

Use of statutory paid s1ck leave requires supervisor approval. Requests for 
statutory paid sick teava should be submitted lo an employee's supervisor ar. 
least seven (7) days in advance of the requested paid sick ,~ave period. In 
emergoncy·6ircumstancos (e.g., unexpected absence due to ilinass 0< other 
qualifying reason) or when tfle need for statutory paid sick leave Is not 
reasonably foreseeable, requests should be submitted as soon as practicable 
un<:ler the drcumstances. Employees must promptly notify their SupeNisor 
when absent from work unexpectedly • • 

40 
r.1y '"l ii..rt:y ii ou: 1 W>-253 (<.,\!' J-1;,II) 
Jvly 1, ton, ·· lcflf.' 10, 2023 
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B. 

4. Certification 

Wh~ statutoiy paid sick leave is taken on three (3} or more coosew1ive mrk 
df!ys, the City may require an employee to provide reasonable documentation 
(e.g., medical cec11flcation. other appropriate documentation) that such leave is 
for a permitted purpose, as set forth in this policy. 

5. Pay Rate for Statutory Paid Sldc Leave 

Slatuto,y paid sick leave ls calculated based on the employee's reguJar rate c1f 
pay. 

6. Accumulation and Carry-over ot Statutory Paid Sick leave 

Eligible employees may carry ovoc up to 40 hours of unused acr..nied slalutory 
paid sick leave from the current employment year (calculated baied on 
anniversary date of hire in a service worker position) to lhe next employment 
year. Howe..,er, no employee may use more than 40 hours of s\otutory paid sick 
leavA ln any employment year. 

7. No F'ayment of Um.tsed Accrued Statutory Paid Sick Leave 

There is no payment of unused a<X:rued statutory paid siok leave at tho ond of 
!ho ca!ondar yoor or upon torminaikm of omp!oymont. 

Ellglble employee:;, Including part-time employees, may request unpaid 
famllyimedi<:al !eave for reasons quaMfying under the federal Family and MA<lic.a! 
Leave Aci rFMLA"). FMLA I. eav~ Is provided subjoct to lho FMLA. as amon<lod 
from lime lo time. 

1. Eligibility 

To be eligible for FMLA leave. an employee must (i) Have warked ror the City for 
at least 12 months; (ii) Have al least j~ hours of service with !he City In !he 
12-rnonth period immediat~y prer,eding the start of Ole requested leave; end {iii) 
Work at a City fac'!llty lhal employs l!lt least fifty (50) employ~ at that facility or 
within 75 !Tl des or that facility; 

2. Leave EnHtlement 

Eligible employees are ent!lled ti} FMLA leave as foliows: 

41 
City rt! Ci!rlti / 1.ot.611301·<5°! 101~· Ha!I; 
Jtiy 1. 2019 - Jur,e 30, 2023 
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B. 

4. Certifoalion 

When statutory paid sick leave is taken on three (3) or more conseculivo mrk 
days. the City may require an employee lo provkle reasonable documentatton 
(e.g., rnedical certification, ottier appropriate documentation) that such leave is 
\'or o pemiittcd purposo, as set fMh In this policy. 

5. Pay Rate for Statutory Paid Sk:f( Leave 

Statutory paid s!ck leave is caloulated based on the employee's regular rate of 
pay. 

6. Accumulation and Carry-Over of Statutory Pald Sick Leave 

Eligible emp!oyee.s may carry ove< up to 40 hours of unused ae<:rued statutory 
paid sick l&ave from the current employment year (calculated based on 
anniver~ary dat" of hire ln a service worker po~itlon) to the next employment 
yaar. However, no employee may use rnora than 40 hours of statutory paid sick 
leave in any employment year. 

7. No Paymer.t of Unused Accrued Statutory Paid Sick Leave 

There is no payment of unuood ar.crued statutory paid sick leave at tho end of 
tho calondar yoor or upon tonnlnatlon of emp!oyment. 

Eligible employees, Including parHin'IEl employees, may request unpaid 
ramlly/medf.cal leave for reasons qualifying under the fedaraf Family and Medical 
Leave Ad (•FMLA"). FMLA I.eave Is provirled subjool to !no FMLA, oa amondcd 
from time to ti!M. 

1 Efigibllity 

To be eligible for FMLA leave, an employee must (i) Have worked for the City for 
at least 12 months; (Ii} Have at least 1,250 hours oi service with !he City In the 
i 2-month period immediately preceding the stert of the requested leave; and {iii) 
Work at a Cny facility that employs at least fifty (50) employ&es at that facility or 
withln 75 rniles of that facUity; 

2- Leave Entitlement 

Eligible employees are entitled to FMLA !eave as follo•NS: 

Gt( ti [}~rb, / lotal BOJ-2~~ ,CW Ha'I! 
11.lV 1. 2019 "llll•~ 30, 2023 
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2tfdl'!AR 
• Up to 12 VIOrkweeks of unpaid ieave in a 12-month period foc reason(s) 

qualifying ooder FMLA; Q.!'. 
• Up to 26 workweeks of unpaid leave In a 12-monlh period lo cars for a 

covered service member as providoo under FMLA (Military Caregiver 
Leave) 

3. Qualifying Reasons 

FMLA leave ir; availab:e only for qualfying reasons (as defined by the FMLA), as 
follows: 

• Birth of employee's child and to care for the niiwborn child; 

• Placement with the employee of a child for adoption or foster care and to care 
for the newly placed child; 

• To care for tho omp;oyoo's spouse, child (I( p~rent who has a serloos health 
condition: 

• The arnployoo's own serious health condition: 

• A quatitying axigen(;f arising O>iJt of the fact that tt~ ernpfcyee·s spoos~, child 
or parent is a covered military member on 'covered active duty;' 

" To care for a covered service member with a serious Illness or lnfury If the 
eligible employee is thA service memb~r's spotJse, child, parent or next of kin 
(Military caregiver Leave). 

4. Requests for Leave 

Use of FMLA foave requkes approval of the GJu~.Gf-~Mayor's Office. When 
the need for PMLA is foreseeable, mould be submitted to the Ghlef,-efStaff 
Mayur's Offioe at least lhirty (30) days in advance of the raquested FMLA l~ave 
period. In emergency circurnslances (e.g., unexpected abBenr-,e due to illness. 
injury or olher qualifying reason} or when tho need for statutory paid sick leavfl is 
not reasonably foreseeable, requESts should be submitted as soon as practicab!e 
under the circumstances. Employees must comply with the City's normal ca!l•in. 
or notification procedures for une)(pected absences from work. Employees must 
make reasooable efforts to schecule leave for planned medicat treatment so as 
not to ur,duly disrupl City operations. 

In requeslilig loava, an amp1oyAA must provide the ar:lic!pated timing and 
duration of tho leavo and must provide sufficient lnfom1<\.tion for the City to 

42 
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determine whether lhe requested leave n'lay qualify as FMlA lcavo. An 
employee aiso must lnfocm the City If the requested ieavo Is for a reason for 
which F MLA teave previously was lakeo or certified. 

Tha City may require employ"5 to provide med cal certiiication(s). periodic 
status reports andfor pericdic recerufication(s} in support of the need for leave. 
The City a!so may roqulro ompkiyoes who take leave for thecr own serious health 
condition to provide a 'fitness.for-duty' certification before returning lo work from 
FMLAleave. 

An empioye~ may be required to use any acmitid paid !eave (e.g., Sick Days, 
vacation, statutory paid afok leaYe} cuncuneotty with FMLA leave, 

Paid leave (e.g., S!ck Days, vacation, statutory pald s1d< lo.ave} does not accrue 
during any period of FMLA which is unpaid. 

5. Health Insurance i Sanefits 

An employee's existing group health lnsur;:\nce ooverage will continue during 
FMLA leave on th~ samf;l terms and conditiOl)S appficable to the ernoloyee when 
mrking. 
Employees on FMLA laava remain responsible for paymenl of their regular 
omployao share of the premlum{s) for group hes.1th insurance coverage. Fa!!ure 
to make required premium payments may result in loss of roverage. 

Lltyof Derby/ L~..t! 1.30'.l .. 259 1G~'J' ?l,!lf 
1"11' t, lO!S-Jl.<'e ia. 2023 
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FOR THE CITY OF DERBY FOR LOCAL 1303-259 OF COUNCIL 4 
AFSCME AFL-CIO 

JUN '"7 5 2024 

Der~y, CT Town Clerk's Office 
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